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[. Introduction

* The Chesapeake Division of the Naval Facilities Engineering
Command (CHESNAVFACENGCOM) is one of five Navy Construction
Field Divisions located in the continental United States. They make
up the Naval Facilities Engineering Command which is responsible for
the administration of all Navy and some Air Force construction
contracts worldwide. CHESNAVFACENGCOM is responsible for the
Washington, D.C, Maryland, and Virginia areas.

This handbook provides a ready reference for procedures that
should be followed in the day to day management by a civilian
contractor of a Navy construction contract. Currently, a group of
publications is given to a contractor in place of a handbook for he/she
to decipher. Many of the current group of publications given to
contractors used in place of a handbook have been superceeded,
changed, updated, or new documents have been introduced. This
report includes all changes known at this time with the majority of
changes being from the newest regulatory document, the Federal ‘,
Acquisition Regulation (FAR). Section Ii of the report contains the |
changes, additions and revisions with footnotes.~ The "Draft Copy"
of the handbook without footnotes is designed for publication and
distribution, once reviewed and approved by CHESNAVFACENGCOM,

to all its Construction Field Offices for Contractors' use.
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FORWARD

This handbook is intended to provide guidance and act as a
ready reference to contractors in understanding and executing the
administrative requirements of Navy construction contracts awarded
under the authority of the Commanding Officer, Chesapeake Division,
Naval Facilities Engineering Command. This handbook is not part of
the contract. It is not intended to nor shall it alter any of the
terms, provisions or responsibilities under the actual contract itself
which specifies the conitract requirements.

Suggestions for modifications or additional information that
would improve this handbook are invited and should be submitted

to:

Commanding Officer

Chesapeake Division

Naval Facilities Engineering Command
Attn: Code 05

Washington Navy Yard

Washington, D.C. 20374

This publication is certified as an official publication of
CHESNAVFACENGCOM and has been reviewed and approved in
accordance with SECNAVINST 5600.16A.

S.A. Martinelli

Captain, CEC, US. Navy

Commanding Officer, Chesapeake Division
Naval Facilities Engineering Command
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Section |: General Policies
1. Purpose of this Handbook. This handbook is written as a

gulde to assist in performing the routine administrative functions
required by the various documents which make up your contract.
This handtook Is not part of your contract, and does not in any way
meodify or take precedence over the requirements in your contract !
References to the Federal Acquisition Regulation (FAR) and the
Defense Federal Acquisition Regulation Supplement (DFARS) have
been cited for convenience only. As some FAR clauses have
alternates and different FAR clauses may be incorporated in different
contracts, you must check the ones that specifically apply to your
contract.

2. Government Bepresentatives. It is important that your
firm, inciuding subcontractors, thoroughly understand that only
those government persons designated by thz Officer in Charge of
Construction (0ICC) are to be consulted in connection with the
performance of the contract work. Any modifications to or
deviations from contract requirements, effected without written
direction by the Contracting Officer or his designated representative,
will place the sole responsibility for such actions upon your firm, and
reimbursement for expenses incurred or extension of contract time

may not be granted under the contract.2 All parties connected with

1 Contr truction Contract YFA M (Norfolk, VA., 1988). p
1

2 Manual of Instructions to Contractors, SOUTHNAYFACENGCOM . P~ 150 ( Draft Copy),
(Charleston, S.C., 1988),p. 1-2.




your firm through the contract should be advised in writing
regarding that only the designated representative of the Contracting
Officer may authorize modifications to or deviations from contract
requirements.

The following 1s a brief description of the key Government
Representatives involved In the adrninistration of your contract,
some of which you will deal with on a daily basis. Their typical
office organizaticnal chart(s) is shown in Appendix A.

A. Contracting Officer. The term "Contracting Officer”
also includes certain ind'viduals acting within their designatea
authority.3 The authority is designated to the individual in the form
of a warrant4 Tor the administration of your contract, the OICC
and Resident QICC have designated authority Simply stated, the
Contracting Officer 1s the person who signed your contract for the
Government.

B. Officer in Charge of Construction (OICC). This
individual is a U.S. Navy Civil Engineer Corps Officer and 1s the head
of a procuring contracting office.® This position is not accompanied
by any contracting officer authority, which is independently
authorized by Certificates of Appointment or warrants. Those with
contracting authority are also "Contracting Officers”. For example,
the Commanding Officer of Chesapeake Division, Naval Facilities

Engineering Command, Washington, D.C, or another designated

3 Fegeral Acguisition Regulation, Yol. 1 (Washington, D.C., 1984), Art. 2.101.
4 Contracting Manual, NAVFACENGCOM P-68 (Alexandria, VA., 1987),p. S
Sibid.p 19.
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officer, 1s normally an Officer in Charge of Construction.

C. Resident Officer in Charge of Construction (ROICC).
This individual 1s d=signated by, and is the representative of the
0ICC. The ROICC is a U.S. Navy Civil Engineer Corps Officer who is
head of an adrinistrative office. Again, the position itself 1s not
accompaniled by contracting officer authority which is independently
authorized by Cerificates of Appointment or warrants. Those with
contracting officer authority are also "Contracting Officers”. The
ROICC 15 generally the person supervising the local contract
administration office. In the absence of the ROICC, in some offices,
there may be a Civilian Resident Engineer with authority to act for
the ROICC. Such a person is the civilian equivale..t of a ROICC.®

D. Assistant Resident Officer in Charge of Construction

(ARQICC).

Generally, the ROICC has a number of personnel who are
responsible for the day to day administration of construction
contracts. These may be either military or civilian personnel. The
AROQICC is a Civil Engineer Corps Officer or civilian equivalent
designated by the ROICC. The AROICC is respondible to the appointing
ROICC for the administration of assigned contracts. ROICCs may
appoint ARQICCs as necessary for many reasons, some of which are
the geographical separation of the work, the complexity of the

project, or the special technical assistance needed

6 1 of Instructions t THNAVI P-150 (Draft Copy),
(Charleston, S.C., 1988),p. 1-3.




ar aoE e

E. Deputy Resident Officer in Charge of Construction
(DROICC) The DROICC is authorized to serve in conjunction with and
In the absence of the ROICC and is responsible for administering
ronstruction contracts. In most cases, this position 1s occupied by the
clviilan supervisory engineer who is generally warranted at the
some level as the ROICC.

F. Supervisory Assistant Resident Officer in Charge of
Construction (Supervisory AROICC). The Supervisory AROICC 1s a
direct line function exercising supervisory and management
responsibilities over the AROICC's. The primary function of this
position 1s to provide for the day to day coordination of the AROICC's
assigned. This position is only utilized in larger ROICC offices which
have a significant number of AROICC's.

G. Senior Supervisory Construction Representative The
Senior Supervisory Construction Representative is responsible for
overall surveillance and inspection of construction operations on all
active contracts. He/she makes periodic inspections of work in
progress, investigates field problems and recommends solutions,
exercises authority to approve or disapprove construction methods,
material and workmanship, and promotes communication and
harmonious relations among contractors and Government installation
personnel.”? This individual supervises a force of Construction

Representative and inspectors, including Area Supervisory

7 Contractor's Handbook for Construction Contracts, LANTNAYFACENGCOM (Norfolk, VA., 1988),
p 4




Construction Representatives. Also, he/she assists in solving complex
field construction problems. This position is only utilized in larger
ROICC offices which have a significant number of Construction
Representatives/Inspectors.

H. Area Supervisory Construction Representative The
Area Supervisory Construction Representative is responsible for the
coordination, proper inspection and surveillance of all contracts in
his/her particular area. He/she supervises a group of assigned
Construction Representatives, establishes inspection schedules and
quality control methods, checks progress schedules, labor standards
enforcement and work in place reports for determining payments
due contractors, reviews procedures for conformance to plans and
specifications, and investigates discrepancies and recommends changes
or contract action to correct deficiencies 8 He/she maintains close and
continuous coordination with the AROICCs on projects within his/her
areas to assure well integrated contract management. In addition,
the Area Supervisory Construction Representative may function as
senior supervisor where applicable.

1. Construction Representative (Con Rep) The ROICC
may designate one or more Construction Representatives to inspect
the work performed under your contract. The Con Rep is the one
Government Representative you can expect to see everyday the
project is working. It is important that you know what authority

the Con Rep has in order to avoid misunderstanding, delay, and

8 1bid., p. 4.




needless expense. The General Provisions section of your contract
contains several clauses pertinent to inspection. Some of these are:
Inspection of Construction® , Material and Workmanship!? ,
Superintendence by the Contractor!! | and, if applicable, Contractor
Quality Controli2 . A good place to address questions regarding the
authority of the Con Rep 1s at the Pre Construction Conference, or at
your earliest opportunity. [f you have any doubt about the
authority of the Con Rep, request clarification from your ROICC office
before a problem arises.

3. Correspondence and Communication. The following rules
must be observed to facilitate prompt and orderly handling of your
correspondence that 1s sent to the Government.

A. Address. Address all correspondence to the ROICC or
AROQICC responsible for administering your contract unless you are
advised otherwise. The address is in your notice of award document;
Block 26 of SF 1442, Contract Solicitation, Offer and Award.

B. Identification of Correspondence. Annotate everything
you submit to the Government with the contract number and date.
All correspondence including, but not limited to, catalog cuts,
certificates, samples, and purchase orders to suppliers.

C. Letters. Only the signed original copy of a letter

9 Federal Acuisition Regulation, Yol 2 (Washington, D.C., 1984), Art. 52.246-12.
10 |big., Art. 52.236-5.

11 1bid , Art. 52.236-6.
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should be submitted to your ROICC. Invoices and Submittals are
addressed elsewhere 1n this handbook.

D. Replying to Government Correspondence. Always
reference anly applicable telephone conversations or letters when
writing to the ROICC. His/her office can be as hectic as yours

sometimes with many contracts in progress at the same time.

4. Contract Drawings and Specifications.
A. Copy at Project Site. In accordance with the FAR

clause, Specifications and Drawings for Construction, you are required
to keep at the project site a complete, current, copy of the
specifications and full size drawings.13 This includes all field
adjustments and formal modifications. The Government
Representatives shall have access to your copy of the documents at
all times.

B. Check Drawings and Specifications, When drawings
and specifications are supplied by the Government, check them
immediately upon receipt, and notify the ROICC of any discrepancies
as soon as possible.

C. Questions on Plans and Specifications. Necessary
clarification, interpretation, advice, and consultation concerning the
contract docurnents should be sought only from the ROICC office.
Under no circumstances may you, your subcontractors, or suppliers
communicate directly with the architect and/or engineering firm

that prepared the plans and specifications. The Architect/Engineering

13 Federal Acguisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.236-21.
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firm does not represent the Government and 1s not authorized to
interpret plans and specifications directly to the contractor.
Similarly, even other Government personnel, such as the Engineer in
Charge (EIC) of the Design, or Public Works Supervisors are not
authorized to provide direct consultation to the contractor.

5. Drawing and Specification Precedence. The FAR article,
Specifications and Drawing for Construction, or in the General
Provisions of the contract under the clauses, Precedence, and
Specifications and Drawings, you will find which documents of the
contract have precedence in the event of a conflict between
documents !4 However, if an 1item 1s called for in the drawings but
not the specifications, or vice versa, it shall be considered to be called
for in both. I[n the case of conflict between drawings and
specifications, the specifications shall govern. In the event a conflict
exists within the drawings, or within the specifications, the matter
shall be referred to the ROICC for a determination.

Section 2. Before the Work Begins.

Certain administrative items must by accomplished before
work can begin on the site.

1. Pre Construction Conference. The contract states that you
are to contact the ROICC to schedule a Pre Construction Conference
within 2 weeks after you have been awarded a construction

contract.!5 This conference is required by most contracts and, with

14 1bid | Art. 52.236-21.

15 ROICC Contract Administration Handbook , CHESNAYFACENGCOMINST 4330.62C ( Weshington,
D.C., 1984),p. 10,




the ROICC, Supervisory Engineer, or AROICC as chairperson, is
designed to introduce the parties involved, discuss the contract
requirements, and coordinate your construction schedule with the
activities of the Government. The pre construction conferenced 1s
also the appropriate time to advise the ROICC of any anticipated job
difficulties or other problems. The Contractor Superintendent,
Construction Quality Control (CQC) representative, if applicable to
your contract, and major subcontractors should attend the
conference.

A. Notuify the ROICC At the Pre Construction Conference,
you should advise the ROICC of the date you intend to start on site
work. If for any reason the work cannot start on the date you
have established, notify the ROICC immediately and revise the start
date. Notification of start date allows the ROICC to make
arrangements with base security, the users, and numerous other
Government personnel who will be affected by the construction.

2. Performance and Payment Bonds If your contract award
1s more the $25,000, you are required to conform with the Miller
Act (40USC 270a-270f) for Performance and Payment Bonds.!6 The
bonds are to be submitted to the contract issuing office shown in
block 7 of the award document, SF 1442, Solicitation, Offer and
Award. The bonds are the only item you will submit to the issuing
office. Performance and Payment Bond forms are shown in

Appendix B.

16 Contracting Manual, NAYFACENGCOM, P-68 (Alexandria, VA., 1987), p. 103.




3. Insurance Coverage Required You must submit certificates
of insurance as evidence that you and your subcontractors are
insured as required under the FAR clause, Insurance-Work at a
Government [nstallation.!? [nsurance certificates must cite the
contract number and contain a provision that the insurance
company will notify the ROICC, in writing, 30 days prior to
concellation or reduction of the coverage. The insurance certification
must be furnished 5 business days prior to the desired on site start
date. No contractor or subcontractor will be allowed to work on
Government property until the ROICC has received the required proof
of insurance.18

4. Safety Plan If your contract involves more than 6 months
work, or if it 1s described as hazardous, you must submit a safety
plan.!9 Section 4 of this handbook outlines safety plan requirements.

5. Environmental Protection Plan. If the FAR clause, Clean
Air and Water, is applicable to your contract, your Environmental
Protection Plan must be submitted and approved by the ROICC
before constru¢tion may begin.20 Section 4 of this handbook cutlines
the Environmental Protection Plan requirements.

6. Licenses and Permits.

A. Government Responsibility. Environmental permits

17 Foderal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.228-05.

lammmmmmmmmwexmaa YA, , 1987), p. 106.
19 Manug ptractors, 0 (Draft Copy),
(Charleston, SC 1988) p. 2 2.

ZOMMW Yol. 2 (Washington, D C., 1984), Art. 52.223-2.
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required by regulatory agencies for the construction of the
environmental facilities such as air emission source, water and sewer
extensions, and for work affecting navigable waters, have been
obtained by the Government prior to award of the contract. More
on Environmental protection is included in Section 4 of this
handbook.

B. Contractor Responsibility. The FAR clause, Permits
and Responsibilities, requires that you obtain all necessary licenses
and permits.2! This excludes the permits mentioned in subparagraph
6.A. above, but includes any day to day permits pertinent to
performing the work that may be required by any Federal, State, or
Municipal code or regulation.

7. Contractor's Representative on Site. The Far clause,
Superintendence by Contractor, requires that you as the owner, or a
principal of the firm, be present at the work site at all times, or
that a duly designated representative with authority to act on
behalf of the owner or principals be present.22 If you intend to have
a representative, rather than an owner or principal superintend the
work, then you must submit to the ROICC a written request for
approval of that representative. The request must contain the name
and experience resume of the proposed on site representative. This
representative must have the authority to act and sign for the

contractor in all matters pertaining to the work, including payment

alibid , Art. 52.236-7.
22 |pid , Art. 52.236-6.
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Invoices and proposed changes to the contract. Such authority shall
be affirmed in the request ot the ROICC. If you wish to cancel or
change your designated representative, written notice, including the
above required information on any new representative, must be
provided to the ROICC for approval.

8. Work Required to Be Accomplished by Prime Contractor.

A. Contractor. FAR clauses, Performance of the Work by
the Contractor and Limitations on Subcontracting, explain the portion
of work that must be performed by the prime contractor. However,
the percentages have changed in 1988 and are now determined by
the type of work, the type of solicitation, whether it be Small
Business Set Aside or unrestricted, and the type of firm responding
to the solicitation.23 See your specific contract for the portion of
work you must perform with your own resources.

B. Subcontractors. You must advise the ROICC, in
writing, the name and address of an'r tier subcontractor, the work
each will accomplish and the name and phone number of each
subcontractor's representative. This notification must be made
within 7 days after award of any subcontract. 24

The FAR clause, Subcontracts, requires that your contracts
with other companies include several specific clauses from the FAR 25

Each subcontractor must acknowledge that those clauses are in fact a

23 1190 ) X
(Chart&ston sc 1988),P 2-4
24LD.I.¢ p. 2-S.

<5 Cgeral Acquisition Regulation, Yol. 2 (Washington, D.C., 1984), Art. 52.222.11.

(Draft Copy),

12
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part of his/her contract with you. SF 1423, Statement and
Acknowledgment, as shown in Appendix C, is to be used for this
purpose and must be submitted to the ROICC by the Prime
Contractor before the subcontractor can start work.

The Representations and Certifications submitted during the
bidding process require you to take responsibility for ensuring that
those subcontractors who are suspended, debarred, or otherwise
ineligible for award, are not used in any part of the execution of this

The FAR clause, Utilization of Small Business and Small
Disadvantaged Business Concern, applies if you are a large business.26
It requires that you provide small businesses and small business
concerns owned and controlled by socially and economiclly
disadvantaged individuals the maximum practicable opportunity to
participate 1n your contract as subcontractors or suppliers.
Definitions of small business and disadvantaged individuals are
provided in the Small Business Act and the FAR.27 Additionally, a
large business contract in excess of $1,000,000 is subject to the FAR
clause, Subcontracting Plan or Alternate 1.28 Under this clause, your
subcontracting plan must be subnitted as a prerequisite to contract
award. In submitting the information required by the FAR clause,
the goal for small disadvantaged businesses must be, as a minimum,

9. Medical Emergency Information.

A. Contractor's Medical Services Plan. The U.S.
26 pid., Art. 52.219-8,

27 15 U.S, Code, 631 et seq.
28 Faderal Acquisition Regulation, ¥ol. 2 (Washington, D.C., 1984), Art. 52.219-9.

13




Army Corps of Engineers Safety Manuai 1s made a part of the
contract requirements by the FAR clause, Accident Prevention, and
also the General Paragraph concerning safey requirments. This
paragraph requires that arrangements be made for medical facilities
prior to start of work.¢9 To facilitate the expeditious transfer and
treatment of seriously injured employees, you must submit to the
ROICC information concerning medical services available to your
employees and the employees of your subcontractors. The following
information is required by the ROICC for each contractor or
subcontractor and may be submitted as part of the safety plan,

covered In Section 4.1 A, prior to commencement of the work.

29 Safety and Health Regquir , U.S. Army Corps of Engineers, EM 385-1-1
(Washington, D.C., 1987),p. 13.

14
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Contractor............coooiiiiiie. Contract No
AdAress.......ocooov
Telephone..................................

Contractor’'s Medical Service

Hospital (Must be specific):

.......................................................................................................

(Name and Address)

Ambulance (Must be specific):

o wssesssasasacnons

(Name and Address)

Doctor:

(Name and Address)
Insurance Company:

(Signed)

15

.............................

(Telephone)

 (Telephone)

(Title)




As a contractor, you are reminded that you are also
responsible under the FAR clause, Permits and Responsibilities, to
comply with all applicable Federal, State and Municipal laws, codes
and regulations in connection with the prosecution of the work. This
includes the Occupational Safety and Health Administration
Standards (29 CDR 1926/1910) which , in subpart D, requires that the
telephone numbers of physicians, hospitals, and ambulances be
conspicuously posted.30

10. Entry of Personnel and Vehicles Onto Government
Property. Each Government activity or base has its own procedures
for admitting personnel and equipment. Although the ROICC will
assist you in understanding the local procedure and requirements, it
will be necessary for you and your employees to deal directly with
the security personnel to obtain most passes and badges. Consult
your contract and the ROICC to ascertain if any special restrictions or
regulations are in force and what variations may exist to the
instructions given herein.

A. Personnel FEach employee, including all subcontractor
employees, must have in his/her possession and display an
1dentification badge or pass while on Government property. To
obtain a pass, each employee must complete an application form.
Generally, these forms can be picked up at the Security of Pass Office

by one of your representatives. Each employee must fill out an

39 Manual of Instructions to Contractors, SOUTHNAYFACENGCOM, P - 150 (Draft Copy),
(Charleston, SC., 1988), p. 2-8.
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application and personally appear before th- Security Officer to sign
for a badge before entering the activity for the first time. Some
form of identification Is usually required by the Security Officer, as
well as proof, such as a written statement on contractor letterhead
validated by the ROICC, that the individual 1s employeed by the
contractor on a specific contract. Entry into certain areas may
require that verification of United States citizenship be furnished
beforehand.

B. Vehicles. All vehicles entering the Government
activity must carry a vehicle pass. One trip passes may be obtained
on fairly short notice, but you should obtain a pass for the duration
of the contract to avoid the time consuming procedure cf stopping at
the Security Office each time you enter the base. Applications for
vehicle passes are available at the Security or Pass Office and when
submitted, must be accompanied by a copy of your insurance
certificate. Vehicle identification number and state registration
numbers are required on each application. The authorized operator
must also present a valid operators license. Request a copy of the
base traffic regulations These regulations are strictly enforced.
Violations may result in revocation of on base driving privileges.

C. Delays From Passes. Passes for entry to Government
property, which are valid for an extended period, vice a one day
pass, generally require a few days for processing. The Government

will not assume responsibility for delays or errors in issuing passes.’!

31ibid., p. 2-9.
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D. Aliens Construction contracts usually contain the
FAR clause, Security Requirements Alternate I, which does not
address aliens.32 However, you should check other portions of your
contract for any specific limitations or restrictions regarding aliens.

E. Return of Passes. All passes and badges must be
returned to the Security Officer upon completion of the contract or
when any individual or subcontractor completes his employment
requirements under the contract, or when the pass or badge expires,
whichever is earlier. You, as the contractor, are responsible for
ensuring that your employees comply with this requirement, and
should obtain a receipt from the Security Officer for all returned
passes. lf an employee is terminated, the contractor should
immediately obtain that employee's badge or pass and return it to
the Security Officer, advising whether or not the employee was
termina‘ed for cause. Misuse of passes and badges, such as the
substitution or loan to other personnel, is forbidden and may result
in prosecution and or denial of entry of personnel to the activity.

11. Quality Control. The quality control requirements are

detailed in the FAR clause, Inspection of Construction, referenced in
your contract.33 It is your responsibility to inspect your work and
present for Government acceptance only such work that complies

with the contract drawings and specifications.

A. Contractor Inspection System (non CQC)  Your

32 Fogeral Acquisition Requiation, Yol. 2 (Washington, D.C., 1984), Art. 52.204-2
33 \pig., Art. 52.246-12.
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contract may also contain a paragraph entitled "Quality Control”
which specifies the basic quality control requirements. Generally,
you must provide a Quality Control Plan and schedules of critical
inspections and tests and how they coincide with the construction
schedule. You may also be required to coordinate and attend an
initial Quality Control meeting to discuss your quality control system
1. Daily Report to Inspector. In accordance with
the paragraph "Contractor’s Daily Report”, you must submit to the
ROICC a daily report summarizing the work accomplished, the
number of manhours worked be classification, tests and inspections
performed, material and equipment received on the job site for
Incorporation in the work, and the move on and move off
construction equipment. Remarks should also be included concerning
the weather and labor conditions which produce any notable adverse
impact on the work. If your contract does not require Contractor
Quality Control, the daily report shall be submitted on form NAVFAC
11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D.
The daily report must be submitted to the Construction
Representative on the morning of the first working day following the
day which is the subject of the report. The report should detail all
work performed on the contract including subcontractor work. If
you as the prime contractor elect not to list subcontractor work on
the daily report, subcontractors must submit separate daily reports

for consolidation with your report

B. Contractor Quality Control. If your specifications
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contain a paragraph entitled "Contractor Quality Control”, there are
additional requirements for a Contractor Quality Control (CQC)
system.34 In addition to the basic requirements of a quality control
program discussed above, you must also provide a CQC staff to
monitor and enforce the CQC system and be specifically charged with
examining and approving most of the shop drawings, catalog cuts,
and other items. The specifications may require certain
qualifications for the CQC staff depending on the siZe or complexity of
the project. The qualifications of your CQC personnel and your CQC
plan must be submitted to the Government for approval prior to the
beginning of construction operations. A sample CQC checklist 1s
shown in Appendix E. CQC i1s normally required on contracts
exceeding $2,000,000 and may be required on contracts of lesser
value 3%

1. CQC Report. If the contract contains the
Contractor Quality Control (CQC) provision, the contractor should
submit a CQC Daily Report similar to the sample Contractor’s Quality
Control Daily Report included in Appendix F. This CQC Daily Report
should also conform to all requirements of the CQC Plan.

2. £QC Submittal Status Log. The sample CQC
Submittal Status Log shown in Appendix M may be used by the

contractor for listing material submitals as required by the contract.

( Washington,

DC. 1984). D17
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C. Inspection by Title ]l Contracting. The inspection and

surveillance of construction contracts will be performed by
Government personnel as much as practicable. However, rapid
workload growth, complex high tech projects and remote project
sites can exceed the number of Government personnel available to
perform these functions. In these cases, the inspection function may
be accomplished by other than Government employees. This type of
service 1s known as Title I Inspection.3¢ As the Construction
Representative is responsible for inspection, so is the Title Il Inspector
and follows the same procedures. The ROICC is still responsible for all
decision making, ordering of the work, approving contractor
payment, and final acceptance of the project.

12. Required [nformation to Be Posted on Job Site. The below

1tems must be conspicuously posted on the job site:

-Medical Emergency Information

-Davis Bacon wage rate determination and Poster WH-
1321 (Appendix G)

-Equal Employment Opportunity Poster (Appendix H)

Section 3. Scheduling the Work

1. Work Schedule. Your contract requires, under FAR clause,
Schedules for Construction Contracts, that you submit to the ROICC a
schedule shov’ing the order in which you plan to carry out the
work 36 It must show proposed dates for starting and completing

the major items of work, including material procurement. A

IGO0M (Norfolk, VA., 1988),

p.S.
36 tedersal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.236- 16
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Network Analysis System (CPM) is normally established for large and
complex projects.37 Schedules must be submitted in triplicate to the
ROICC within five (5) days after starting the work and must be
updated with each invoice before progress payment will be approved.
The work schedule may be used by the ROICC in conjunction with
vour schedule of prices as described in Section 81 of this handbook
as a guide 1n estimating payments. If you should fail to submit a
work schedule, or update it, as required by your contract, the ROICC
may withhold approval of progress payments until the requirement
is met. The work schedule must be updated monthly and revised to
reflect each contract modification affecting time 38

2. Work Outside Regular Hours. As used in the General
Provisions, the term "regular hours” means a normal forty (40) hour
work week coinciding with the hours of the ROICC office. If you
desire to perform work outside the regular hours, or on Saturdays,
Sundays, or holidays, whether on a regular basis or on isolated
occasions, you must make application to the ROICC for approval.
Allow about one week for the ROICC to make satisfactory
arrangements for the inspection of the work. If after receiving
clearance to work outside regular hours, you find that you are
unable to work those hours, you are to immediately notify the
ROICC. Certain contracts may also contain requirements for

scheduling utility or facility outages with specific advance notification

37 Ay CUTH QK AU
D.C. 1984),p. 14.
38 1bid., p. 14.

(Washington,
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requirements for scheduling the outages. These aoutages may also
be specified to occur after normal working hours so you should check
your particular contract, specifically, Section 01011, Additional General

Paragraphs, Paragraph 14, "Scheduling the Work" 39

Section 4. Safety and Environmental Protection
1. Accident Prevention Program The Chesapeake Division of

the Naval Facilities Engineering Command operates an intensive
safety program in an effort to minimize loss of life and property.
Diligent compliance with safety regulations can result in savings for
both you the contractor, and the Government.

The FAR clause, Accident Prevention, requires that you comply
with all pertinent provisions of the US. Army Corps of Engineers
Manual EM 385-1-1, Safety and Health Requirements Manual and
take all other additional measures the Contracting Officer determines
are reasonably necessary.40 The U.S. Army Corps of Engineers
Manual may be ordered without charge from: U.S. Army Corps of
Engineers Publication Depot, 2803 52nd Avenue, Hyattsville, MD.
20781-1102. The FAR clause, Permits and Responsibilities, requires
you also to comply with and Federal, State and/or Municipal laws
which would include the pertinent provisions of Public Law 91-596,
The Occupational Safety and Health Act (OSHA) of 1970 and

subsequent similar legislation. 4! The FAR clause, Hazardous Material

0 ENGCOM (Norfolk, YA., 1988),
p. 26

40 Fogeral Acquisition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 52.236-13.
41 |pid , Art. 52.236-7.
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Identification and Material Safety Data, specifies contractor
requirements to submit Material Safety Data Sheets for all
hazardous materials five (5) days before delivery of the materal 42

A. Safety Plan. If the contract involves mere than six
(6) months work, or 1s described as hazardous, you must prior to
commencement of work, meet the following requirements43

1. Submit to the ROICC an accident prevention
program written for the specific contract, and implementing in detail
the pertiment provisions of the Safety and Health Requirements
Manual, EM 385-1-1. The program must include the work to be
performed by subcontractors. It must also provide for frequent and
regular safety inspections of the work sites, materials, and
equipment by competent designated personnel.

2. You must meet in conference with
representatives of the ROICC to discuss and develop mutual
understandings relative to administration of the over all safety
program.

B. Accident Report. The contractor is required to submit
to the ROICC reports of accidents. You are required to provide the
ROICC a copy of the report on each recordable accident or illness,
prepared to meet OSHA requirements, including subcontractor
reports. In addition, you are required to advise the ROICC of any

accident resulting in fatal injury, 5 or more persons admitted to a

42 1pig., Art. 52.223-3.

43 Manual of Instructions to Contractors, SOUTHNAYFACENGCOM, P- 15Q ( Draft Copy),
(Charleston, S.C. , 1988),p. 4-2.
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hospital, or property damage of $10,000 or more. 44

2. Vehicle Safety. You should continually emphasize to your
employees the importance of safe driving and observance of traffic
laws both on and off the work site whether on official or personal
business. Particular emphasis should be placed on driving within the
boundaries of the activity and on the adjacent roadways. Normally,
traffic on these roadways i1s extremely heavy, particularly during
morning and evening rush hours. Your employees should also be
advised that violation of posted speed limits, parking restrictions, or
other regulations on the activity may result in loss of on base
driving privileges.

3 Housekeeping. Particular attention is directed to the
provisions in the Safety and Health Requirements Manual, EM 385-1-
1, Paragraph 111, for cleanliness of the job site, prevention of tripping
hazards, and removal of flammable material and debris from the
construction site45 Job site cleanliness is an item of major
significance on Government activities and will be closely monitored
by the ROICC. Special attention to job site appearance will be
expected at times of ceremony or public visitation. Additionally, the
contractor shall take every reasonable precaution to reduce hazards
to the public through the use of temporary walkways, roadways,

trench covers, barricades, colored lights, danger signals, and other

(Norfolk, VA., 1988),

45 Mﬁgﬁhﬂ_&&tﬁﬂ]ﬁﬂ&ﬂgﬂuﬁl U.S. Army Corps of Engineers, EM 385-1-1
( Washington, D.C., 1987),p.61.
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devices.

4. Environmental Protection. The FAR clause, Clean Air and
Water, may apply if your contract is in excess of $100,000, or if a
facility to be used in performing the contract has been the subject of
a conviction under the Clean Air Act or the Federal Water Pollution
Controi Act.4¢ The requirements are detailed and normally include
the submission of an Environmental Protection Plan after a
preliminary meeting with the ROICC and before construction starts.

5. Protection of Trees and Shrubs. The FAR clause, Protection
of Existing Vegetation, Structures, Utilities, and Improvements ,
requires that you protect existing vegetation which is not to be
removed and which does not unreasonably interfere with the
construction work.47 In the event that the progress of construction
warrants the removal of any tree or shrub, prior approval of the
ROICC shall be obtained. Trees to remain shall not be used as
anchorage for the attachment of ropes, cables, or guy wires, unless

permission Is obtained from the ROICC. If such permission is granted,
the tree shall be adequately padded using burlap and soft wood
cleats or other approved materials.

6. Storm Protection. The FAR clauses, Inspection of
Construction and Warranty of Construction, hold the contractor
responsible for damage to the work prior to its acceptance and for

any damage to the work or adjacent property arising out of the

46 Federal Acquisition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 52.223-2
47 1bid , Art. 52.236-9.
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contractor's failure to conform to the contract provisions 48 One of
these contrract provisions may be a clause "Storm Protection” which
requires the contractor to take every practicable precaution to
minimize danger to personnel, the work, and adjacent property
when warnings of destructive weather are issued. It 1s the
contractor’s responsibility to have a written plan for executing such
precautions.

A. Conditions of Readiness. The following is a list of
conditions or warnings which are issued at the appropriate time by
the Activity's Commanding Officer and which may be reported to
you by the ROICC to help ensure adequate preparation by you to
protect the work site. This notice does not relieve you of contractor
responsibility to be aware of impending weather conditions.49

|. Seasonal Condition. This condition is placed in effect

for the duration of the hurricane
season, which begins on | June and
ends on 30 November each year.
2. Condition IV. Destructive winds are expected within
72 hours.

3. Condition III. Destructive winds are expected within
48 hours.

4. Condition II. Destructive winds are expected within

24 hours.
5 Condition I. Destructive winds are expected

imminently.
Section 5. Laber.

48 |bid., Art. 52.246-12. 52.246-21.

49 Manyal of Instructions to Contractors, SQUTHNAVFACENGCOM, P- 150 (Draft Copy),
(Charleston, S.C. , 1988), p. 4-5.
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1. Payroll Requirements All contractor and subcontractor

employees at the work site must be paid at least once a week 1n
accordance with FAR clause, Payrolls and Basic Records.50

A. Payroll Coples. One copy, each with an original
signature, of all certified contractor and subcontractor weekly
payrolls 1s to be delivered to the ROICC by the Prime Contractor.
These copies must be received by the ROICC within seven (7) calendar
days following the close of the payroll period.5! If the contractor or
subcontractors are engaged in more than one contract at the site,
separate payroll records must be maintained and separate payroll
data submitted for each contract. Failure to submit payroll
information as required under the terms of your contract may
result in the ROICC withholding approval of progress payments until
the requirements are met.

B. Emplovee Information. As a minimum, each payroll
must contain accurate and complete information for each employee

as follows:

|. Name

2. Address (Only the first time an employee's name
appears on the payroll for this contract, or if
change of address.)

3. Social Security Number (Only the first time an
employee’s name appears on the payroll for this
contract.)

4. Work Classification

50 Federal Acquisition Regylation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-8.

51 Manual of Instructions to Contractors, SOUTHNAYFACENGCOM, P- 150 (Draft Copy),
(Charleston, S.C. , 1988),p.5-1.
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5 Daily and Weekly Hours Worked (Segregate into
regular and OT hours.)

Rate of Pay

Gross Amount Earned

Deductions (Must conform to Copeland “Anti-
Kickback" Act. Number of withholding exemptions
is optional.)

9. Net Wages Paid

C. Statement of Compliance. The Copeland Regulations of

the Secretary of Labor require that each weekly payroll submitted

®© N o

to the ROICC be accompanied by a statement of compliance with the
Davis-Bacon Act.52 DD Form 879, Statement of Compliance, 1s shown
in Appendix | and is used for compliance. You may, however,
reproduce this statement on your own forms or on a computer
generated payroll listing but the wording may not be altered in any
manner. In the block for description of permissible deductions, list,
by name, all deductions made. For example, FICA or Federal Income
Tax withholding, but do not list any monetary amounts of such
deductions.

D. Payroll Forms The Department of Labor has
developed a payroll form WH 347 for contractors optional use and is
included as Appendix J. It may be purchased from the Government
Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree
Street NE, Atlanta, GA. 30303, or they may be reproduced using
your own printing facilities. If you use a payroll form which does

not contain the required statement of compliance, a DD Form 879

(Washington,
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must be submitted with each payroll.

2. Preservation of Payroll Records In accordance with the
FAR clause, Contract Work Hours and Safety Standards Act-Overtime
Compensation, the contractor shall preserve all payroll records
pertaining to the contract for a period of three years after the date
of final payment.53 The contractor will make his employment
records available for inspection by authorized representatives of the
Contracting Officer and the US Department of Labor.

3. Davis-Bacon Wage Rates. Federal law requires that
contractors on Federally funded construction contracts in excess of
$2,000 pay their workers not less than the wage rates determined
by the Secretary of Labor 54 A copy of the wage rate
determinations for the work classifications involved in your
construction is included in your contract. If you have an employee
who does not fit into one of the preset classifications, see
subparagraph B, below.

A. Determunation of Proper Work Classification.
Classification of employees under the Davis-Bacon Act shall be in
accordance with prevailing local area practice regardless of whether
the contractor or subcontractor is operating totally, or in part, union
or non union. In cases where the prevailing local practice connot be
clearly defined, the contractor should furnish, in writing, all

pertinent details to the ROICC for a determination.

53 Fegeral Acquisition Regylation, Yol. 2 (Washington, D.C. 1984), Art. 52.222-4
' THNAVFACEN P- 150 (Draft Copy),
(Charleston, S.C. . 1988), p. 5-4.
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B. Additional Classification and Rates The Wage Rate

Determination in your contract may not contain all the classifications
and wage rates you or your subcontractors consider necessary in
carrying out the work. If additional classifications are needed,
application should be made to the ROICC as early as possible. SF
1444, Request For Authorization of Additional Classification and Rate,
shown In Appendix K, is to be used for this purpose. Proposed
classifications and rates should be listed on the form by you. When
submitting the request, attach a statement explaining in detail the
basis for arriving at the requested classifications and rates. The
affected employee must sign the SF 1444,

C. Employees in More Than One Classification. In the
event an employee performs Laborer or Journeyman duties in more
than one classification during one work day, that employee must be
paid not less than the minimum wage rate for each classification
during the hours each was performed. If you choose to split classify
an employee, detailed documentation must be provided with each
payroll stating the actual hours worked in each classification, and
the type of work performed during these hours.

4. Posting Davis-Bacon Wage Rates The FAR clause, Davis-
Bacon Act, requires you to post the wage rate determination for the
various classifications employed in a prominent location at the site
along with a "Notice to Employees” poster, WH Publication 1321,

Appendix G55 These items must remain posted for the life of the

55 Fegeral Acquisition Regulation, Yo!. 2 (Washington, D.C. 1984), Art. 52.222-6.
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contract in a location satisfactory to the ROICC. Upon approval by
the Department of Labor of any SF 1444, it must also be posted with
the wage rate determination.

5. Qvertime. In accordance with the FAR clause, Contract
Work Hours and Safety Standards Act-Overtime Compensation, all
laborers and mechanics must be paid one and one half times their
basic pay on overtime hours.% Overtime compensation is required
tor work 1n excess of forty (40) hours per week. The clause further
stipulates that progress payments will be withheld if employees have
not been properly paid.

6. Emplovee Pay. The FAR clause, Compliance with Copeland
Act Requirements, and compliance with Davis-Bacon Act Regulations
incorporate the laws into your contract.57 A copy of these
regulations can be reviewed at the ROICC office. FAR Clause,
Contract Work Hours and Safety Standards Act-Overtime
Compensation, allows the Department of Labor to assess liquidated
damages payments until payment violations cease.58

A. Deductions. The Secretary of Labor has determined
what payroll deductions may be made from employee wages. Some
deductions must have prior approval. Deductions not listed in 29
CFR, Part 3, are prohibited.5%

56 |bid., Art. 52.222-4.
57 \bid., Art. 52.222- 10.
58 \bid., Art. 52.222-4.

59 Manual of Instructions to Contractors, SOUTHNAYFACENGCOM. P~ 150 (Draft Copy),
(Charleston, S.C. , 1988), p. 5-6.
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B. Eninge Benefits The FAR clause, Davis Bacon Act,
provides alternative methods for the payment of fringe benefits
specified in the wage determination decision of the Secretary of
Labor. 60 The contractor must be prepared to provide proof of
payment of fringe benefits when they are not paid directly to the
employee and annotated on the weekly payroll form. If the fringe
benefits are paid as cash in lieu of fringes, a statement must appear
on the payroll form indicating such payment. If fringe benefits are
provided to employees through the contractor's assumption of an
enforceable commitment to bear the cost of those fringes at a later
date, approval must be obtained from the Secretary of Labor.

C. Payment by Cash. If employees are paid by cash, the
ROICC must be notified in advance of the payments so that
arrangements may be made for a Government Representative to
witness the payments and the signing of receipts. The Government
Representative must be allowed to ascertain that the payments for
the period are in full compliance with the Labor Standards
Provisions.

7. Failure to Pay Employees. On any contract subject to the
Davis-Bacon Act or the Contract Work Hours and Safety Standards
Act, the ROICC may take such action as described under the Acts if
the contractor or subcontractors fail to pay laborers or mechanics all
or part of the wages required by the contract. Such action includes

suspension of the work and withholding of payments to the

60 Fader al Acquisition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 52.222-6.
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8. Labor Standards Interview. Under the FAR clause, Payrolls
«iid Basic Recordsé? , the contractor shall permit representatives of
the Government to obtain labor information by interviewing
ernployees during working hours, one interview per day, per
Construction Representative, per contract.63 During these interviews,
the employees will be asked to voluntarily answer the questions on
SF 1445, Labor Standards Interview, and to sign the form. SF 1445
15 shown in Appendix L.

9. Use of Apprentices and Trainees. If you employ apprentices
or trainees to work on a Government contract, they must be
enrolled in a bona fide apprenticeship or training program as defined
in the FAR clause, Apprentices and Trainees.®4 Proof of program
registration must be submitted to the ROICC. If your registered
program limits the ratio of apprentices/trainees to journeymen in
your work force, that ratio cannot be exceeded in any individual
work classification. You must also furnish proof of registration in a
program for each employee listed and paid as apprentice or trainee
on your payroll form. This requirement may be fulfilled by a copy
of the certificate issued by a Bureau of Apprenticeship and Training

representative. Certificates must indicate the employee’'s name,

61 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P~ 15Q ( Draft Copy),
(Charleston, S.C. , 1988), p. 5-7.

62mmmm Vol. 2 (Washington, D.C. 1984), Art. 52.222-8.

63 ROICC Contract Administration Handbook, CHESNAYFACINGOOMINST 43330.62C ( Washington,

DC. 1984),p. 11,
64 Foderal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-9.
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trade, apprentice or trainee step, and Bureau of Apprenticeship and
Training Office with whom they are registered. Informaticn as to
the appropriate ratios and wage rates, expressed in percernitages of
journeyman rates, must also be submitted. Any uncertified
apprentice or trainee shall be paid at the wage rate for the
classification of work actually performed. No laborer may be
classified as an apprentice or trainee. 65

10. Convict Labor. Except as provided by 18 USC 4082 (cX2)
and Executive Order 11755, December 29,1973, FAR clause, Convict
Labor, prohibits the employment of anyone undergoing sentence of
imprisonment .66

11. Employment of Minors on Construction Contracts. On
construction contracts, child labor requirements for non agricultural
occupations are governed by the Fair Labor Standards Act, Wage and
Hour Division.67 Oppressive child labor is defined as employment of
children under the legal minimum age. The Fair Labor Standards
Act provides a minimum age of 18 years for any nonagricultural
occupations. This minimum age applies even when the minor is
employed by the parent or guardian.

12. Egqual Employment Opportunity. If during any twelve
month period you are awarded $10,000 or more in Federal contract

work, including subcontracts, you must comply with the FAR clause,

65 M ‘ ntractor THNAVE. P-150 (Draft Copy),
(Charleston, S.C. , 1988), p. 5-8.

“Mmﬂmmnm Yol. 2 (Washington, D.C. 1984), Art. 52.222-3.

67 Contractor's Handbook for Construction Contracts, LANTNAYFACENGCOM (Norfolk, VA., 1988),
p. 20.
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Equal Opportunity .68 This clause requires the contractor to take
specific actions and furnish information and reports, some of which
are as follows. You must display conspicuously, Equal Employment
Opportunity posters as shown in Appendix H, when advertising for
employees, and you must state in any advertisements, "All qualified
applicants will receive consideration for employment without regard
to race, color, religion, sex, or national origin."®9 The following are
additional contract provisions which may be appliéable to your
contract.

A. Affirmative Action. If your contract is awarded in
the amount of $10,000 or more, the FAR clause, Affirmative Action
Compliance Requirements for Construction, is applicable.70 The
clause lists sixteen (16) specific affirmative actions the contractor
must take to ensure equal employment opportunity. The Invitation
for Bids contains goals for the achievement of minority participation
in various trades. These goals apply to all construction work
undertaken by the contractor in the covered area, not just the work
under a specific Government contract.

B. Handicapped Workers. The FAR clause, Employment
of the Handicapped, requires the contractor to comply with the

requirements that the Secretary of Labor issued pursuant to Section

48 Fodaral Acouisition Requlation, Vol. 2 ( Washington, D.C. 1984), Art. 52.222-26.

59 Manyal of Lnstructions to Contractors. SOUTHNAYFACENGOOM. P~ 150 (Draft Copy),
(Charleston, S.C. , 1988), p. 5-9

70 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-27.
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503 of the Rehabilitation Act of 1973.71 This clause 1s applicable to
contracts for $2,500 or more.

C. Disabled Veterans and Veterans of Vietnam. If your
contract is for $10,000 or more, the Far clause, Special Disabled and
Vietnam Era Veterans, is applicable.”2

13. Labor Disputes. Representatives of the Contracting Officer
will not participate in labor relations matters unless disputes develop
that interfere with the proper performance of the contract. In such
a case, The ROICC may become involved to assist in settling the
difficulty or to refer the matter to the Federal Mediation and
Conciliation Service or the Cornmander, Naval Facilities Engineering
Command for appropriate action.”3

A. Notice to the Government In accordance with the
FAR clause, Notice to the Government of Labor Disputes, you must
notify the ROICC whenever you have knowledge that a work
stoppage may delay the performance of the work under your
contract.74 This notification should be in the fastest method possible
followed by a written verfication. Provide as much of the following
data as is immediately available concerning the circumstances

surrounding the prospective strike:

1. Title of affected contract. (Include
contractor's name and Jjob site

71 1bid,, Art. 22.1400.
72 (bid., Art. 22.13.

73 Monual of Instructions to Contractors, SOUTHNAYFACENGCOM, P~ 150 (Draft Copy),
(Charleston, S.C. , 1988),p.5-10

74mm_mmn_mmnm Yol. 2 (Washington, D.C. 1984), Art. 52.222-1.
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representatives )

Expected affect on Critical Path.

Date strike expected to begin

Name of Union (National affiliation and name,
telephone numbers and addresses of local
officials.)

Main issues involved in dispute.

Potential of the issues being settled.

Temper or potential for violence (At the
construction site and situation with respect to
ingress and egress.)

8. Number and type of employees affected.

9. Evidence that the strike is beyond the

control of you or any tier subcontractor

B. Report of Settlement. After resolving a work

stoppage, immediately furnish a letter report briefly outlining the

B

~No o

conditions of settlement and the date of work resumption.

C. Disputes Concerning Labor Standards. It should be
noted that FAR clause, Disputes Concerning Labor Standards (Feb
1988), states that disputes concerning labor standards requirements
should be resolved in accordance with 29 CFR Parts 5,6, and 7 and
not the Disputes Clause placed in each contract.?5
Section 6. Material and Equipment.

. Submittals. The contract specification section on Quality
Control (QC) or Contractor Quality Control (CQC) contains requirements
for submittal approvals before certain materials may be
incorportated in the project. Adherence to the QC or CQC provisions
is necessary to ensure that specified quality is achieved. If the

contract contains the CQC provision, a CQC Plan must be submitted

75 |bid , Art. 52.222-16.
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by the contractor and approved by the Government. Some
submittals must be in the form of samples, while others can be
approved on the basis of catalog information, shop drawings, or a
manufacturer's certificate. [n addition, each division of the
specification stipulates the required submittal format for the specific
materials covered by that division. The FAR clause, Specifications
and Drawings for Construction, provides a clear and detailed
procedure for making material submittals.7¢ This procedure must be
followed diligently in order to avoid lost samples, delays, and
resubmittals. The number of copies required may vary with the
type of submittal according to your specification. The ROICC will not
approve payment for materials installed without approval of
required submittals. A sample CQC Submittal Status Log form
shown in Appendix M may be used by you for listing material
submittals.

A. Letter of Transmittal Each submittal, whether
catalog cut, samples, shop drawings or certificates, must be
accomplanied by a letter of transmittal. Submittals shall be
organized and assembled as specified, normally requiring four copies,
unless indicated otherwise in Division |, General Requirements,
submitted by speciﬁcation'section in bound volumes, and clearly

labeled.?”?” Three cpoies are required when Government approval is

76 |bid., Art. 52.236-21.

( Washington,

DC 1984).p. 16
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not specified.”8

B. Local Requirements. The ROICC will provide
additional specific submittal instructions at your Pre Construction
Conference. If you desire to make any submittals prior to the
conference, contact the ROICC to find out the local requirements.

C. Delay. The importance of prompt and conforming
material submittals cannot be overemphasized. Adequate time must
be allowed for processing and review by the ROICC and an
Architect/Engineering firm. Since submittals must be approved
before the proposed material may be incorporated in the work, delay
In making required submittals may result in contractor caused delay
In the critical path. Such a delay will not be justification for a time
extension to the contract.

2. Samples. Where the specification requires samples, they
shall be submitted in accordance with the clause "Samples” of the QC
or CQC provisions and delivered to the location designated by the
ROICC. They shall be furnished in the number specified, be shipped
prepaid, and delivered as directed by the Contracting Officer. Each
sample must be clearly marked or securely tagged with the name of
the material, name of the supplier, contract number, the location
where it iIs to be installed in the project, and the specification section
that calls for it. When samples of such items as fill, base course, and
bituminous materials are required to be submitted to a testing

agency, each shipping letter or ticket must contain the contract and

78 1bid., p. 16.
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specification number, the source of the sample as well as the name,
address, and telephone number of the contractor. Copies of the
transmittal letters are to furnished to the ROICC.

3. Shop Drawings and Catalog Cuts. The term "Shop
Drawings” involves drawings, diagrams, layouts, illustrations,
schematics, schedules, performance and test data and similar
materials. Definitions and specific requirements pertaining to these
submittals are contained in the FAR clause, Specifications and
Drawings for Construction.”’ When the specification requires the
submission of shop drawings or catalog cuts, you must provide the
number of copies you wish returned to you plus four (4) copies for
the Government's use. The original and two (2) copies of the
transmittal letter described in Paragraph 1.4., above, should be
provided in accordance with the QC or CQC provisions of the
specification section 01400 or 01401. Each drawing or catalog cut

must bear the following signed statement 80

It is hereby certified that the (equipment) (material)
shown and marked in this submittal, shop drawing, catalog
cut, etc., is that proposed to be incorporated into Contract
Number , 1s In compliance with the
contract drawings and specifications, can be installed in the
alocated spaces, and 1s____approved for use_______submitted
for Government approval. (Check Appropriate Option)

Authorized Reviewer Date

CQC Representative Date________

79 Federal Acguisition Regulation, Yol. 2 ( Washington, D.C. 1984), Art. 52.236-21.

80 Manual of Instructions to Contrectors, SOUTHNAYFACENGCOM, P~ 150 (Draft Copy),
(Charleston, S.C. , 1988),p. 6-3
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Copies of the submittals with the ROICC's action annotated, will
be returned to the Contractor. When resubmittals are required,
they shall reference the original submittal with the same number of
coples as the original submission. The ROICC may charge the
contractor for costs incurred by the Government in processing
resubmittals if the resubmittal was caused by the contractor failing
to provide submittal or one which was not in compliance with the
contract drawings or specifications.

4. Manufacturer's Certificate. Your contract specification may
require the submission of notarized "Manufacturer's Certificates of
Compliance” with the specification on certain items. Five (5) copies of
the cerificates along with five (5) copies of the transmittal letter
must be submitted. You will be notified in writing of the acceptance
or rejection of the certificates.

5. Factory Inspection. Where the specification requires certain
materilals or equipment to be factory inspected by representatives of
the Government, such as the Defense Contract Administration
Services, at the factory, you must submit seven (7) copies of the
purchase orders for such items to the ROICC 8! Do this as early as
possible to allow at least ten (10) working days for the ROICC to
arrange for the inspection. Your allowing less than ten days will not
result in waiver of the requirement of factory inspection. No

extension of contract time will be allowed under such circumstances.

81 ROICC Contract Administration Handbook , CHE SNAVFACINGCOMINST 43330.62C ( Washington,
D.C. 1984),p. 1S
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Purchase orders for 1tems requiring factory inspection must contain

complete information concerning:

1. Contract and specification numbers.
2. Purchasers requisition number on the factory

Name and street address of the factory

W

4 Approximate date material or equipment will be available
for inspection.
5. Required delivery date and shipping instructions.

6. Description of items including quantity, quality dimensions,
capacity, type, and catalog number.

7. ldentification of Government specifications and standards to
which the items must conform.

6. Expediting Material and Equipment through Defense
Priorities and Allocation System (DPAS). Timely delivery

of materials is your responsibility. Identify the priority of the
material in your purchase orders and comply with the FAR clause,
Defense Priority and Allocation Requirements, which invokes
regulation 15.CFR 350, Defense Priorities and Allocation System.82
Any assistance given by the Government does not relieve you of the
responsibility for timely delivery of the material for incorporation in
the project. A copy of the DPAS regulation may be obtained from:
Office of Industrial Resource Administration, Room 3876, US
Department of Commerce, Washington, D.C.,, 20230, Telephone 202
377-4506/3634. 1f you encounter difficulty in obtaining materials or
equipment, you should contact and document alternate sources in an

effort to improve on the delivery time. If this i1s done without

82 Federal Acquisition  iatign, Vol. 2 (Washington, D.C. 1934), Art. 52.212-8,
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success, the ROICC may be contacted for assistance. Provide the
ROICC with a copy of the purchase orders, including the names and
telephone numbers of supplier or manufacturer representatives. It is
extremely important ot provide the ROICC with the manufacturer's
internal job order number The ROICC will provide the information
to the cognizant Defense Contract Administration Service for possible
assistance. If the ROICC cannot improve the delivery date through
DCAS, he/she will review the urgency of the facility being
constructed, and 1. appropriate, request you to complete Form ITA-
999, Request for Special Priorities Assistance 83 The below
instructions for completing the form should be closely followed:
. Fill out the mumbered blocks 1 through 17
2. Block 1:=Commander
Naval Facilities Engineering Command (0647)
Department of the Navy
200 Stovall Street
Alexandria, VA. 22332
3. Block 2:Enter only one applicant: contracctor,
subcontractor, supplier, or manufacturer-the one
who is directly requesting assistance.
4. Block 10:Enter only one purchase order item unless other
items are of the same material and general product

class and are from the same supplier.

83 Manual of instructions to Contractors, SOUTHNAVFACENGCOM. P- 150 (Draft Copy),
(Charleston, S.C. , 1988),p. 6-6
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5 Block 10c:The dollar value must be entered.

6. Block 12:Enter only one supplier.

7. Block 14.Enter the explanation given by the supplier as to

why the required delivery date 1s not being met.
The more specific the explanation, the easier 1t will
be to determine the nature of the problem and the
type of assistance which will be most beneficial.

7 Delivery of Materials onto Government Property It is not
uncommon for drivers who are bringing contractor maternals onto a
Government installation to inadvertently deliver the goods to the
Government receiving docks rather than to the job site. Th:s
misdelivery can be attributed to an accumulation of errors: The
driver has not been adequately instructed on where to take the
material, the Gate Security Guard directs him/her to the
Government receiving area, and the material and documents are
Inadequately marked and do not alert the receiver to the fact that
the shipment is not directly for the Government. Contractors and
subcontractors are requested to carefully instruct their vendors anc
suppliers to address delivery receipts in such a way as to avoid
confusion and delay when the material arrives at the Government
activity. Mark shipments with contract namber, prime contractor
name and telephone number, and contractor point of contact to

recelve the shipment.

A. Delivery Receipt Information For the benefit of both

the driver and the receiver, all delivery receipts sr.ould contain, as a
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minimum, the following information:84
1. This shipment i1s made to

Contractor
2. The Navy Contract Number is
3. Description of Project

4 Exact location of unloading area within the Government
Activity. .
5 ine Supply Department of the Government Activity is not
concerned with this shipment. This is not a delivery to
the US Government.

6 Gate the Truck is to enter

B. Entry on the Government Activity. The truck driver

must show the Security Guard the bill of lading or delivery ticket

indicating the name and location of the project involved. The driver
will be issued a one trip delivery pass. He must comply with local
security regulations and proceed directly to the specific location of the
work. The contractor must have on site a representative to receive
the delivery. After unloading, the driver shall return directly to the
Gate Security Guard and surrender the delivery pass and a properly
executed property pass for any material remaining on the truck.
Property passes are discussed in paragraph 8 below.

C. Delivery After Hours If a delivery is expected to
arrive after normal work hours, or on a weekend, arrangements
must be made in advance. If a delivery date and time is unknown,
request the ROICC to make arrangements for the Gate Guard to
notify a specific contractor representative when the material arrives.

The Government will not accept delivery for the contractor 8%
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8. Property Passes No property may be moved from the
Government activity without a Property Pass authenticated by the

ROICC or his authorized representative. Property pass forms are
available from and are executed by the Government Construction
Representative. The items to be removed will be inspected by the
Government Representative and may be inspected again by the Gate
Security Guard. The property pass must be dilivered to the Gate
Security Guard at the time the property leaves the act:vity whether
or not the guard asks for the pass or not. Faiiure to comply with
these procedures may be cause for denying the contractor’'s vehicle
access to the activity.

9. Floating Equipment. If the work involved in your contract
necessitates the use of floating equipment, arrangements relative to
handling, berthing, and stowing must be made prior to bringing the
floating equipment onto the Government Activity. A clearance will
be obtained by the ROICC upon receipt of a floating equipment list.

In emergency cases, the contractor shall make direct contact with
the Activity Watch Officer .86

10. Protection of Material and Work In Place. All construction
materials and work in place must be protected from deterioration
and damage during construction. As provided in the FAR clause,
Inspection of Construction, the contractor is responsible for damage or

loss until such time as the work is accepted by the Government.87

86 |bid., p. 6-10.
87 Fedaral Acquisition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 52.246-12.
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No inspection or test by the Government shall be construed as
constituting acceptance. Section 9 outlines acceptance procedures.

11. Government Furnished Property. Government Furnished
Property (GFP) is defined as material or equipment furnished by the
Government and installed by either the contractor or the
Government depending on contract requirements. The contractor
shall use the GFP only in connection with this contract and shall
maintain adequate property control records in accordance with sound
accounting practices and will make records available for Government
Representatives to inspect on request.88

12. Contractor Salvaged Property on Construction Contracts.
Salvaged property is material or equipment owned by the
Government not considered reusable for its original use or
recoverable. These 1tems are generally limited to pieces of
equipment and commonly salvaged material such as copper or light
fixtures. Check your contracts General Paragraphs for inclusion of
this type of property .89

13. Testing, Adjusting and Balancing (TAB) Mechanical Systems.
Due to the complexity and variety of today's environmental systems,
1t is not possible to clearly develop prescriptive testing, adjusting, and
balancing procedures which would be applicable to all situations.
However, Specification Sections 15996, "Testing, Adjusting and

Balancing of Air Conditioning Systems,” 15971, "Space Temperature

88 Contractor's Handbook for Construction Contracts, LANTNAYFACENGCOM (Norfolk, VA., 1988),
p. 33.
89 pig., p. 33.
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Control Systems,” and 15501, "Heating, Ventilating and Cooling,” will
provide you specific requirements for your contract.90
Section 7. Contract Changes and Modifications.

Change Orders Several clauses in the General Provisions
authorize modifications to your contract. These include, Changes,?!
Differing Site Conditions,%2 Termination for Convenience of the
Government,¥3 Disputes,’4 Suspension of Work,% and Default.% The
clause "Changes” i1s one of the most significant in that it allows the
Government to unilaterally change the work in your contract. The
Government can issue you a Change Order and hold you to
performance under the contract. The clause also provides for
equitable adjustment normally determined through negotiation.
Modifications are on SF 30 and signed by the Contracting Officer.

The contractor will be given a reasonable amount of time to prepare
a proposal for a price and/or time adjustment.

2. Procedure Government proposed modifications will usually
be initiated by the ROICC issuing a Request for Proposal (RFP).97 This
letter will set forth in detail a description of the work to be added,

deleted, or changed, and will indicate a date for the submission of

90 Ibig , p. 34.

91 Federal Acquisition Regulation, Yol. 2 ( Washington, D.C. 1984), Art. 52.243-4.
92 1bid , Art. 52.236-2.

93 |bid , Art. 52.249-2.

94 |bid , Art. 52.233-1.

96 |bid. , Art. 52.212-3.

96 1bid., Art. 52.249- 10

DC. 1984) p. 23
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your cost and time proposal. The ROICC will provide you copies of a
form Estimate For Change Order, as shown in Appendix N, which
provides the format and instructions for preparing and submitting
your proposal for modification. In accordance with the General
Provisions clause, Modification Proposals-Price Breakdown, you wall
prepare a detailed cost estimate and forward it, in duplicate, to the
ROICC. If your price proposal is significantly different from the
Government estimate, you may be requested to meet with the
ROICC or his representative to discuss and negotiate the modification
price and or time. Your representative at the modification
negotiation must be authorized to make a final agreement with the
Government and bind you to this agreement. Once agreement has
been reached, the ROICC will prepare the modification document and
forward it to you for signature. You are to return an originally
signed copy to the ROICC. Once the modification document is
executed by both parties, you may proceed with the work
authorized by the change. Occasionally, when time is of the essence,
the ROICC may direct by unilateral change order that the work
proceed prior to the conclusion of negotiations. This direction must

be in writing. In this case, monetary value will not be stipulated on

your copy.

B. Price Proposals When proposing a time and/or price
adjustment for work under a change order, you must support your

proposal with a detailed breakdown of time and costs. As a

minimum, the price breakdown must include materials, trades to be

50




" I & N N BN G Gy &GE e

employed, the estimated number of manhours, equipment
ownership/rental prices, proposed subcontractors, job site overhead,
home office overhead including general and administrative expenses,
profit, estimated travel, and bond costs. The ROICC will provide the
required form for the breakdown as discussed earlier. Per Defense
Federal Acquisition Regulation Supplement (DFARS) clause, Pricing of
Adjustments, and the FAR, Part 31, you must comply with details
concerning the allowability of various types of costs. 98 Some items

which are not allowable are as follows:

. The cost of materials furnished by the Government
and not paid for by the contractor or any
allowance for profit thereon, unless the contract
provides otherwise.

Interest on deferred payments or on capital.

Liquidated Damages of any description.

Legal expenses or other expenses involved in
presenting claims against the Government.

5. Travel and other similar expenses of company officials
and central office employees. These expenses are
normally considered as a part of the main office
expense and are not allowed as direct expenses
unless travel is clearly shown to be incidental to
the change in question.

Profit is determined by use of the Weighted Guidelines Method

B N B

(Form DD 1547), and is no longer set at 68 for modifications.but may
be less than, equal to, or greater than 6%.99 For modifications

negotiated pursuant to the “Suspension of Work" clause, no profit is

98 Derense Federa
700.

99 Manual of Instructions to Contractors. SOUTHNAVFACENGCOM. P- 150 (Draft Copy),
(Charleston, S.C. , 1988),p. 7-4

pplement ( Washington, D.C., 1988), Art., 52.243-

51




T & G B a6 &

allowable. The Weighted Guidelines Method considers the risk to the
contractor in the performance, management, and technical areas.
Further information on this i1s available at the ROICC office.

1. Changes of $500,000 or Less. A sample Estimate
for Change Order i1s shown in Appendix O and should be use as a
guide when submitting price proposals for changes of $500,000 or
less. This form includes average overhead computation formula. [f
you do not wish to use these formulas, you may itemize your
overhead costs. If, however, your overhead cost percentage i1s higher
than that allowed under the standard formulas, you must provide
an independently prepared audit report, covering at least a current
one year period that substantiates the higher overhead percentage
for submission to the Defense Contract Audit Agency (DCAA).
Combinations of standard and audited overhead rates are not
permitted.

2. Changes Exceeding $100,000. Public Law 87-653,
known as the "Truth in Negotiations Act,” applies to change order
price proposals exceeding $100,000. SF 1411 cover sheet must be used
in submitting these price proposals. Although the form is not fully
adaptable to negotiated construction contract changes, its use is
mandatory.l90 Cost elements on the form may be modified by
attaching price breakdowns in the standard labor, material, or
equipment form normally used in construction. Each proposed price

element must be substantiated by attaching separate pages of cost or

100 jtg., p. 7-4.
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pricing data supporting that element or stating where it may be
found. It 1s the submission of such data along with your certification
which assures compliance with the law. Upon receipt of your
proposal, the ROICC will review the SF 1411 for completeness and
request an advisory audit report by the DCAA The final contract
modification price will be negotiated after the Audit report has been
reviewed by the ROICC and appropriate administrative requirements
have been accomplished. As soon as practicable after agreement 1s
reached on the modification price, you must submit to the ROICC one
"Certificate of Current Cost or Pricing Data”, as described in FAR
clause, Cost or Pricing Data, and as shown in Appendix P.101 Change
orders in excess of $§100,000 are subject to the General Provisions
clause "Price Reduction for Defecticve Cost of Pricing Data-
Modifications-Sealed Bidding" and FAR clause, Subcontractor Cost or
Pricing Data-Mcodifications-Sealed Bidding (April 85).102

3. Caution Against False Claims In addition to any
provision of the contract, contractors are advised to consider the
existence and applicability of 18 U.S.C.A. Section 206.287 and 100! and
other laws which prohibit the knowing and intentional submission of
false claims or false statements in support of claims.103

C. Freedom of Information Act. Under the law, the

Government must make available to interested parties certain

101 Federa) Acguisition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 15.804.

102 \pig , Art. 52.214-28.

103 Manyal of Instructions to Contractors, SOUTHNAYFACENGCOM, P~ 150 (Draft Copy),
(Charleston, S.C. , 1988),p. 7-5
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records when requested. To be certain your modification pricing
data 1s exempt from public release, any proprietary data should be
appropriately marked to that effect before submission.

D. Extension of Bond. If your contract is bonded and a
modification increases the contract scope or increases the contract
price by more than $50,000 or 25% of the basic contract price, your
surety requirement is expanded to require that you extend your
bond coverage to cover the change order.l94 [n such cases, a
"Consent of Surety” statement will be stamped or typed on the

change order.105 You must obtain the signature of your surety

company on the statement before returning the modification to the
ROICC.

E. Time Extension. Any time a proposal is submitted for
a modification, ycu must indicate in the proposal the number of
days to be added to or deleted from the contract time by reason of
the changed work. If no change in contract time is needed, you
should so state in the proposal. You may initiate a request pursuant
to the FAR clause, Default (Fixed Price Construction), for additional
contract time by reason of delay due to abnormal inclement
weather, strikes, fires, floods, epidemics, or other factors beyond your
control.i06 Such requests must be submitted to the ROICC and must
include the specific reason for the delay, the number of days lost and

dates of the delay, some indication that the delay was not

104 contracting Manual, NAYFACENGCOM, P-68 (Alexandria, VA. , 1987), p. 104.
105 )big , p. 105.
106 Federal Acguisition Regulation, Yol. 2 ( Washington, D.C. 1984), Art. 52.249-10.
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concurrent with any other delay, that it was beyond your control
and that of any tier subcontractors. The request must also be
substantiated by documentation such as weather bureau reports,
statements of subcontractors or suppliers, or other such corroboration
as to the nature of the delay. Requests which involve delay in
procurement pursuant to the FAR clause, Defense Priority and
Allocation Requirements, must also show that your order was placed
within a reasonable time after award of the contract, that all orders
properly 1dentified the specified procurement priority rating, that
you had reason to expect timely delivery or that conditions made 1t
impossible to obtain timely delivery from any normal source, that
you have endeavored to expedite delivery when delay became
apparent or that you tried to fill the order elsewhere 107 Requests
based on weather conditions are considered only to the extent that
the days of inclement weather during the contract work exceeded
the established average for that period. Time extensions may also be
considered for any days on which the site was unworkable by
reason of previous heavy weather. If the request is approved, a
modification will be issued extending the contract time at no change
In the contract price.
Section 8. Payments.

1. Schedule of Prices. Your contract specification paragraph
"Schedule of Prices” requires you to submit to the ROICC a detailed

breakdown of the contract price giving the quantities, unit prices,

107 1big., Art. 52.212-8.
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and total prices for each of the various kinds of work. The schedule
must be based on the actual breakdown of the bid price, including
breakdowns of subcontractor prices. NAVFAC 4330/4, "Schedule of
Prices,” shown in Appendix Q, shall be used for this purpose. The
original plus two (2) coples must be submitted within five (5) days of
receipt of the Notice of Award and must be signed by an authorized
representative of the contractor 108 The approved schedule will be
used by the ROICC as a guide in approving progresé payments, and
consequently, the initial progress payment may not be processed
prior to approval of the Schedule of Prices. The following guidelines

will be used in preparing the price breakdown:

. A separate cost breakdown must be provided for each
facility category code if required by the specification.

2. Each major item of work shall be listed and shall show the
unit of measure of the quantity furnished.

3. Prices for material, equipment, and labor shall be listed
separately.

4. The mobilization, demobilization, overhead, and profit shall
not be shown as separate items but must be pro rated
among the various items of work. For contracts over §1
million, the mobilization line item for construction office
set up for the initial project facilities is limited to 5% of
the total contract amount.!99 Premiums for performance
and payment bonds should be separately itemized if you
intend to request specific reimbursement for those costs
or part of the first progress payment.

5. The total amount of all itemized costs must equal the exact
contract price.

108 8 n 1 jon FACINGCOMINST 43330.62C ( Washington,
D.C. 1984),p. 13
109 1pig , p. 14.
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2. Progress Paviments. The DFARS clause, Payments Under
Fixed Price Construction Contracts, describes how payments are

made 110 Progress payments will be made at intervals indicated in
your contract, generally monthly, however, the first progress
payment may take up to six (6) weeks 1!

A. Protection of Materials and Work in Place. When a
progress payment 1s made, all work and materials covered by that
payment becomes the property of the Government. This fact,
however, does not relieve the contractor of the responsibility for
protection of that work and material, nor does 1t waive any right of
the Government to require the fulfillment of all of the terms of the
contract. Any damage to the work or materials prior to final
acceptance shall be corrected by the contractor.

B. Labor Prerequisite. All requirements of the Labor
Standards Provisions must be met as a condition precedent to
progress payments. This includes submission of all payroll records
and statements of compliance for the period covered by the invoice.
These are addressed in Section 5 of this handbook.

C. Material on Site. Payment may be made for 100% of
the cost of material on site, but not yet incorporated in the work, if
the contractor has clear title to the material.!!2 This cost cannot be

taken directly from the Schedule of Prices since overhead and profit

ement (Washington, D.C., 1988), Art,, 52.232-

(Washington,

DC 1984),p. 14
H2byg,p. 29.
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included in the schedule of prices figure are not part of the actual
matenal cost. When payment 1s made for materials on site, an
amount equivalent to such payment shall be deducted by the ROICC
form the appropriate Schedule of Prices items so that future
payments will not include material costs previously reimbursed.
Material delivered to the contractor at locations other than the site
may also be taken into consideration if such consideration 1s
specifically authorized by the contract, and if the contractor
furnishes satisfactory evidence that he/she has acquired title to such
material and that it will be utilized on the work covered by this
contract.

D. Invoice. To request a progress payment, you must
submit an original copy of form NAVFAC 7300/30, "Contractor's
Invoice,” as shown in Appendix R. If you are requesting payment
for stored materials no yet incorporated in the work, you must
enclose with you invoice proof of clear title to such matenial. If you
are requesting reimbursement for premiums paid on performance
and payment bonds, you must inclose evidence of full payment to
the surety.

E. Retention. Normally, due to satisfacrtory progress, no
retention 1s withheld. Retention up to 108 of the amount of
payment may be withheld if there is not satisfactory progress.ii3
While not considered "retention” per se, in order not to pay for work

not yet done, the ROICC may specifically identify reductions in the

13 mg, p 30.
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amount of payment by marking up line items in the contractors
estimate to reflect the completed work for the basis of payment.
Similarly, the ROICC may retain an administrative reduction for
missing payrolls and labor documents.

3. Progress Charts. With each invoice, you must submit an
updated work schedule indicating items completed and setting forth
any revised timetable for the remaining work. This work schedule,
in conjuction with the schedule of prices, will enable the ROICC to
estimate progress payment amounts and project whether the work
will be completed within the contract time. Failure to submit the
updated schedule may result in the ROICC withholding approval of
the progress payment.

4. Final Payment Upon completion of the work, including
submission of acceptable "As Builts”, and upon acceptance by the
Government, the balance due on the contract less any liquidated
damages or claims against the contractor, shall be paid by the
Government. A deductive modification will be 1ssued to refiect any
liquidated damages. Prerequisites to final payment is the submission
of a Contractor's Invoice for the balance of the contract price and the
execution of a final release of claims against the Government.!14 The
release shall be executed in four (4) copies on form NAVFAC 4330/7

as shown in Appendix S.

Section 9. Contract Completion
1. Substantial Completion. A facility is substantially complete

114 1bid., p. 34.




when 1t has reached a stage in its construction where 1t can be put
to the use for which 1t is intended, even though minor items remain
to be completed in order to fully conform to the contract documents.
The term "substantial completion” implies that there is work
remaining to be done and that the contract i1s not complete. Section
8 discusses the disbursement of retained monies at substantial
completion.

2. Prefinal Inspection. The prefinal inspection is a procedure
where the Government is assured that the project has been
completed in accordance with the plans and specifications prior to the
final acceptance inspection.l15 A well organized prefinal inspection
will expedite the final inspection and acceptance process. The
prefinal inspection should not be viewed as a means for you to
ascertain what must be accomplished to complete the contract, but
rather an explanation of the minimum standards that will be
accepted to conform with the contract requirements. Strict
compliance with the contract i1s your responsibility and all fine
tuning of the contract, i.e, painting, lighting, touch up, equipment,
panel labeling, testing, etc., should be completed before requesting the
prefinal inspection. When you feel that the project or a phase of the
project, when applicable, is ready for prefinal inspection, the ROICC
Construction Representative (Con Rep) assigned, the project

supervintendent and/or the CQC Representative should:

(Norfolk, VA.,

1988).p 37
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I Set a time and location to start the inspection

2. Have a copy of the plans and specifications at the
time of meeting.

3. Ensure each punch list item states the deficiency, its
location and the drawing or specification sections
applicable to the problem.

During the nitial inspection, if the "punch list’, or
list of deficiencies, becomes lengthy, the Con Rep
will stop the inspection recommending that further
fine tuning be accomplished. At the completion of
the project, a record of the efforts taken by you to
finalize the work will be used to provide an
evaluation of your performance.

3. Final Inspection and Acceptance. When the work is
complete, the contractor must request a final inspection. Although
day to day job inspections are done by the Government Construction
Representative (ConRep), the final inspection will be conducted by the
ROICC and/or his/her Project Manager, the Activity Commanding
Officer or his/her representative, and the contractor or his/her
representative. The "punch list” will be generated during the time of
this inspection. As each item is completed, it shall be jointly signed
off by the contractor and the Con Rep. The ROICC will provide a
letter of acceptance to the contractor after completion and inspection
of all work required by the contract. Acceptance shall be final and
conclusive except for latent defects, fraud, gross mistakes, or the
Government's rights under any warranty or guarantee as stated in
FAR clause, Inspection of Construction.lé

4. Use by the Government Before Completion. Under the

provisions of the FAR clause, Use and Possession Prior to Completion,

116 Fegerg) Acguisition Regulation, Vol 2 (Washinglon, D.C. 1984), Art. 52.246-12.
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the Government may take possession of or use completed or
substantially completed portions of the work prior to acceptance.!!?
[n such a case, you will be relieved of the responsibility for any loss
or damage to the work resulting from the Government's possession
or use. An equitable adjustment may be made in the contract price
and/or time if possession or use by the Government delays the
progress of the work or causes additional expense to you. On that
portion of the work in possession or use by the Government, the
warranty period will commence on that date which is also known as
the Beneficial Occupancy Date (BOD).

5. As Bullt Drawings If your contract contains a General
Paragraphs clause "Record Drawings”, "As Built Drawings", or similar
clause, you must during construction, continuously update at least
one set of contract drawings by marking in red the actual "as built"
conditions where they differ from the conditions shown on the
contract drawings. The updates should include manufacturers
brands, types, or classes, etc.!18 This process, in effect, transcribes all
changed information onto the drawings for use by the Government
in future maintenance, repair, and alteration work. The as builts
shall be turned over to the ROICC during the final inspecition. You
are not expected to make new drawings. Reproducible drawings are
provided at the start of the contract to enable you to make copies of

the contract drawings as needed.

117 1pig., Art. 52-236-11.
118 and

% (Norfolk, VA.,
1988), p. 35.
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6. As Built Record of Materials Used. You are required to

furnish an as built record of materials used on the project which
shall be keyed to the areas and spaces depicted on the contract
drawings showing brands, manufacturers, types, classes, etc. Final
payment will not be processed until this record 1s received and
approved by the ROICC.119

7. Contract Close Qut. Immediately following the final
inspection and the facility found acceptable, the ROICC will advise
you officially, in writing, that the facility has been accepted and that
the effective date for the commencement of the warranty period 1s
the date of the acceptance. Also, in this letter, any deficiencies
outstanding at the time of the final inspection will be provided. You
will be requested to correct these items within thirty (30) days or
other mutually agreed time schedule.!20 There are many forms
besides the contractors release that are required to be filled out by
the contractor before final payment can be approved by the ROICC.
Each ROICC office 1s staffed to supply you with these forms and assist
you 1n filling them out upon your request. The following items must
be provided by you as the contractor before the paperwork can begin

to be filled out:

. New equipment guarantee and warrant information
such as effective dates, documents, equipment
types, addresses and phone numbers of all
subcontractors and/or ¢quipment suppliers or

119 1bid . p. 35.
120 1pig., p. 39.
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manufacturers specifically designated in writing by
the contractor for direct contact.

2. Manufacturer's spare parts catalogs and as built
records of materials in quantities specified in the
contract.

Operating and Maintenance (0&M) Manuals.

Keys to doors, special enclosures, water valves and
fire hydrants and other detached special appliances
required for operation and maintenance of the
facility.

As built drawings.

Government Furnished Property (GFP) records.

Test certificates performed during the progress of the
project.

8. Complete start up testing of systems, with a list of
instructor names and the type of instructions
provided to the Government Operating/Maintenance
personnel.

8. Guarantees and Warrantees. Under the FAR clause,

Warranty of Construction, the contractor warrants the equipment,

e

~No o

material, workmanship, and design, provided by the contractor or
any subcontractors or suppliers to be free of defects for a period of
one year form the date of final acceptance.l2! Any repair or
replacemernt made under the terms of the warranty are also
warranted for one year form the date of repair or replacement. The
warranty period is covered by the contractor's Performance Bond.
Special features of construction such as roofs may have extended
wariantees specified for a period greater than one year. Check your
contract for these types of warrantees. You must submit the
properly completed extended warranty as specified in the contract

prior to final acceptance of the project.

121 Fegeral Acquisition Reqgulation, Vol. 2 ( Washington, D.C. 1984), Art. 52.246-21.
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Section 10. Miscellaneous.
. Checklist for Contract Completion. To assist you in

monitoring the execution of the administrative requirements of your
contract, a checklist if provided in Appendix U. This checklist 1s not
intended to be all inclusive nor i1s every listed item applicable to all
contracts. Each item on the list is followed by a page number
indicating the page in this handbook where information pertinent to
that 1tem may be found. It 1s recommended you reproduce copies of
the checklist and tailor them to suit your particular contract.

2. Utilitles. Your contract may contain a FAR clause,
Availability and Use of Utility Services, important sections of which
are discussed below:122

A. Contractor Supplied. If there is no provision for
Government utilities in your contract, you are responsible for
providing your own utilities. This does not mean that you cannot
approach the Government for utility services, but it does mean that
the Government is under no obligation to provide them.

B. Government Supplied. If your contract specifically
makes Government utilities available for you use, you will be
allowed to connect to the applicable utilities at the place and in the
fashion required by your contract, at no cost to the Government.
You will be charged for utilities consumed, unless your contract
states otherwise, and you may have to provide meters where

necessary to determine those charges.

122 |pig., Art. 52.236-14.
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Interruption of Government Owned Utilities.
required by the specification paragraph "Order of Work", a request
for cutoff of Government owned utilities to make tie in connections
or changeovers shall be submitted in writing to the ROICC. This
request must be made at least fifteen (15) calendar days in advance,

unless the ROICC or your contract requires otherwise.123

3. Storage Trailers, Buildings, Shops, Offices and Sanijtation
Facijities. The need for sanitary convenience for the use of persons

employed on the contract will vary depending on the nature and
location of the work. The General Paragraph entitled "Sanitation”
addresses requirements pertinent to contractor provided facilities. In
some cases, the use of existing Government sanitary facilities may be
allowed by the ROICC, in which case, you wiil be expected to bear
some responsibility for the maintenance and cleanliness of those
facilities. Compliance with the sanitation requirements of the US
Army Corps of Engineers’ Safety and Health Requirements Manual is
mandatory.124

4. Yalue Engineering. Under the terms of the FAR clause,
Value Engineering-Construction, it is recommended that you propose
changes to the contract whereby the end product of construction is
achieved at a lesser cost.!25 Proposals are considered based on 1nitial

dollar savings and operational and maintenance savings over the

123 Manyal of Instructions to Contractors, SOUTHNAYFACENGCOM, P~ 150 ( Draft Copy),
(Charleston, S.C. , 1988),p. 10-1

124 safety and Heaith Requirements Manual, U.S. Army Corps of Engineers, £M 385- -1
(Washington, D.C., 1987), Section 3.

I“SWW Yol. 2 (Washington, D.C. 1984), Art. 52.248-3.
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expected life of the project.126 [f the Government accepts your
proposal, you will share in the savings as described in the above
named clause. Submission of proposals must be made 1n five (5)
coples on the form shown in Appendix J, Value Engineering Change
Proposal (VECP).

5. lncentive Awards. It 1s considered that encouragement and
praise in the form of certificate awards will provide an incentive to
meet contract deadlines and stirnulate high performance, as well as
improve contractor relationships and insure recognition of
contractors, whether they be individuals or organizations, whose
contract performance warrants recognition.l2? Under this program,
recognition 1s restricted to contractors for noteworthy
accomplishments in excess of contract requirements in one or a

combination of the areas below:

. Continued high standards of performance over a long
period of time.

2. Speed of accomplishment.

3. Significant savings of money to the Government.

4. Cooperation beyond the terms of the contract to serve
the convenience of the Navy and the Government.

A. Types of Awards.
1. Commander's Certificate of Commendation. This
1s the highest NAVFAC award that may be granted to a contractor.

It is awarded to contractors who have performed on a contract in an

126 ROICC Co

£y

DC 1984),p 17
127 g, p. 38.

(Washington,
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outstanding manner. The Certificate 1s signed by the Commander,
Naval Facilities Engineering Command.
2. Certificates of Appreciation. This award i1s

granted to contractors who have performed on a contract in a
meritorious manner. It 1s issued and signed by the Commanding
Officer, Chesapeake Division, Naval Facilities Engineering Command.

6. Contract Compliance Notice. Hopefully, with good
understanding and communication between the Government and the
contractor, potential construction deficiencies will be avoided.
However, if it becomes necessary, the Navy may issue a
"Construction Contract Non Compliance Notice” as shown In Appendix
V. This Notice is not considered routine. It is usually restricted to
contract deficiencies that require correction before proceeding with
new work and/or those deficiencies the contractor is reluctant to
correct. This form is 1ssued by the ROICC or his designated
representative to the contractor’'s representative, usually the
superintendent or CQC Representative, along with instructions for
completing the Notice. The contractor is required to acknowledge
receipt of the Notice by signing it, recording on it the corrective
action taken, and returning one copy of it to the Government.

7. Fire Protection System Inspections. The Commander of the
Chesapeake Division, Naval Facilities Engineering Command, assigns to
the Fire Protection Engineering Branch (Code 408) the responsibility

for inspecting, testing and recommending for approval all fire
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protection installations and devices before acceptance by the Navy.128
All shop drawings and literature pertaining to fire protection systems
shall be forwarded via the ROICC to the Commander, Chesapeake
Division, Naval Facilities Engineering Command (ATTN: Code 05) for
review and approval by Code 4048.129 Prior to starting the
installation, verification should be made by the Con Rep that
submitted detailed, working drawings and catalogs of equipment
have been reviewed and approved by the Fire Protection Engineering
Branch. The submittal should be checked to ensure approval has
been granted. During installation of the fire protection system the
Con Rep 1s responsible for inspecting the work to assure that the
system is being installed 1n accordance with the approved drawings
and descriptive literature On CQC projects, the CQC Representative
will perform routine inspections with the Con Rep. When the fire
protection installation has been completed, the Con Rep shall witness
a prefinal inspection and conduct a complete operational test of the
entire system. Upon verification that the system functions properly,
the contractor should submit, in writing, that the system has been
tested and is ready for final inspection providing the dates and times
to perform the final tests and inspections. Once the notice is received
from the contractor, the ROICC will set up the final inspection and

acceptance tests through the proper channels, and may request the

128 Contractor's Handbook for Construction Contracts, LANTNAVFACENGCOM (Norfolk, VA,
1988), p. 28.
129 ntr inistrati k, CHESNAVFACI INST 4 ,62C (Washington,
D.C. 1984),p. 18.
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Con Rep to notify the contractor, his/her subcontractors and

manufacturer’s representative in writing.

The minimum person;iel recommended to attend the final

operational tests are:

—

Prime Contractor Representative.
CQC Representative on CQC projects.

(o

Manufacturer Representative when required
Subcontractor, if applicable

CHESNAVFACENGCOM Fire Protection Engineer.

ROICC.
Construction Representative.
Fire Department Representative.

© WNo O sG

Representative of the using Activity.

8. Contractor Evaluation. Upon completion of the project, the

ROICC will prepare a contractor performance evaluation based on
performance elements of contractor quality control, timely
performance, effectiveness of management, compliance with labor
standards, and compliance with safety standards. The ROICC will
advise the contractor prior to preparing an unsatisfactory
performance evaluation to allow contractor's comments to be
addressed in the ROICC evaluation.130 Contractor awareness and

compliance to contractor responsibilities should prevent unsatisfactory

performance.
130 Manyal of Instryctions to Contracters, SOUTHNAYFACENGCOM, P- 150 (Draft Copy),

(Charleston, S.C. , 1988),p. 10-6
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APPENDICES

Typical ROICC Contracts Office Organizational Charts
(Jan 88)
Performance and Payment Bonds-SF 25 and 25-A (10-83)
Statement and Acknowledgement-SF 1413 (10-83)
Daily Report to Inspector-NAVFAC 11013/10 (1-74)
Contractor Quality Control (CQC) Checklhst (12-87)
CQC Daily Report (No Date)
Department of Labor Wage Poster (Nov 83)
Equal Employment Opportunity Commission Poster (1984)
Statement of Compliance-DD Form 879 (Nov 68)
Payroll Form WH-347 (1-68)
Request for Authorization of Additional Classification and
Rate-SF 1444 ('0-87)
Labor Standards Interview-SF 1445 (10-87)

. Sample CQC Submittal Status Log (No Date)

Estimate for Change Order-NAVFAC 4330/43 (6-82)

Sample Change Order Proposal (March 1988)

Certificate of Current Cost or Pricing Data (No Date)

Schedule of Prices (Construction Contract)-NAVFAC 4330/4
(10-77)

Naval Facilities Engineering Command, Contractor's Invoice-
NAVFAC 7300/30 (10-81)

Contractor's Release-NAVFAC 4330/7 (6-72)

Value Engineering Change Proposal (VECP) (No Date)

Checklist for Contract Completion (1988)

Construction Contract Non Compliance Notice-NAVFAC 4
330/36 (7-87)
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PART 53—FORMS

DATE BOND EXECUTED (Must d¢ same or latar than

PERFORMANCE BOND . date of contract)

{See instructions on reverse)

PRINCIPAL (Legai nome and business aadress) TYPE OF ORGANIZATION ("X one)
([ inowviouaL (] parTneRSHIP
(] soinT venTurE (] corroration

[STATE OF INCORPORATIGON

SURETY (IES) (Name(s) and ousiness addresaes)) PENAL SUM OF 8OND
MILLION(S) THOUSAND(S)|MUNDRED(S) [CENTS

CONTRACT DATE [CONTRACT NOQ.

CBLIGATION:

Wa, the Pringipal and Surety(ies), are firmiy bound 1o the United States of America (hereinafter called the Government) in the above penal
sum. For payment of the penal sum, wa bind ourselves, our heirs, executors, administrators, and successors, |0intly and severally. However
where the Sureties are corporations acting as co-sureties. we, the Sureties, bind ourselves in such sum “jointly and severally’* as weil as
“severally” only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes. each Surety binds 1tself,
jointly and severally with the Principal, for the pavment of the sum shown oppasite the name of the Surety. If no limit of liabdity is indi-
cated, the {imit of liability is the full amount of the penal sum.

CONDITIONS:

The Principal has entered into the contract identified above.
THMEREFQRE.

The above obligation is void if the Principal —

(a){1) Performs and fuifills all the undertakings. covenants, terms, conditions, and agreements of the contract during the original term of
the contract and anv extensions thereof that are granted by the Gavernment, with or without notice :o the Surety(ies}, and during the fife
of any guaranty required under the contract, and (2} perform and fuifills ail the undertakings, covenants, terms conditions, and agreements
of any and all duly authorized modifications of the contract that hereafter are made. Natice of those modifications to the Surety(ies) are
waived.

{b) Pays to0 the Government the full amount of the taxes imposed by the Government, if the said contract is subject to the Miller Act,
{40 U.S.C. 270a-270e), which are collected, deducted, or withheld from wages paid by the Principal in carrying out the construction con-
tract with respect 1o which this bond is furnished.

WITNESS:

The Principal and Surety{ies) executed this performance bond and affixed their seals on the above date

PRINCIPAL
1. 2.
Signature(s)
(Seal) seat) | Corporate
1. 2.
Nameis) & Seal
Titlets)
(Typed)
INDIWVIDUAL SURETYIIES)
1. 2.
Signature(s)
(Seal) {Seal}
Neme(st | 2.
(Typed)
CORPORATE SURETY(IES)
Name & STATE OF INC, LIABILITY LIMIT
<| Adcren S
> 1 2
=l . . Corporate
sture(s)
§ Sign 3 Seal
w| Nemeis} & |1. 2.
Title(s)
Typed)
NSN 7540-01-152-8060 25-108 STANDARD FORM 25 (REV. 10-83}
PREVIOUS EDITION USABLE Prescribed by GSA

FAR (48 CFR %).228 (b))
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53.301-25

FEDERAL ACQUISITION REGULATION (FAR)

CORPORATE SURETY (1ES) (Contrnued)

Name &
Agdress

—

STATE QOF INC, CIABILITY LiMIT

$

Signatura(s)

Corporate
Seal

SURETY B

Namets) & |1,
Title(s)
{Typed)

Name &
Aadress

STATE OF INC, LIABILITY LIMIT

S

Signaturel(s}

Corporuate
Seal

SURETY C

Name(si & | 1.
Tittels)
(Typed)

Name &
Address

STATE OF INC. LIABILITY LIMIT

$

Signature(s)

Corporate
Seal

SURETY D

Name(s) & |1
Tittets)
(Typed)

Name &
Acdress

STATE OF iNC, LIABILITY LIMIT

$

Signature(s}

Corporate
Seal

SURETY E

Nameis) & |1.
Tittets)
(Typed)

Name &
Acdress

STATE OF INC. LtagiviTY uimT

$

Signaturels)

Corporate
Seal

SURETY F

Narmeis) & |1.
Title(s)
(TYyped)

Name &
Aadress

CIABILITY LIMIT

$

STATE OF INC.

Signaturels)

Corporate
Seal

SURETY G

Name(s) & |1.
Tittels)
(Typed)

80ND
PREMIUM $

RATE PER THOUSAND

TOTAL

INSTRUCTIONS

1. This furm is autharized for use in connection with Government
contracts. Any deviauon from this form will require the written
approval of the Administrator of General Services.

2. Insert the full legal name and business address of the Principal in
the space designated ‘Principal” on the face of the form. An
authorization person shall sign the bond. Any person signing in a
reprasentative capacity (8.g.. an attomaey-in-fact) must furnish ev-
dence of authority if that representative is not a member of the
firm, partnership, or joint venture, or an officer of the corpora-
tion invoiveq.

3. (a) Corporations executing the bond as sureties must appear on
the Cepartment of the Treasury's list of approved sureties and
must act within the limitatron listed therein, Where more than one
corporate suraty 1§ involved, therr names and addresses shail aopear
in the spaces (Surety A, Surety B, etc.) headed "CORPORATE

SURETY{IES)". In the space designated "SURETY(IES)" on the
face of the form insert only the letter identification of the sureties.

{b) Where individual sureties are involved, two Or more respon-
sible persons shall execute the bond. A completed Affidavit of
Individual Surety (Standard Form 28), for each individual surety.
shall accompany the bond. The Government may require these
sureties to furnish additional substantiating information ccncerning
their financial capcability.

4 Corporations executing the bond shali affix their corporate
seals. Individuals shall execute the bond ooposite the word "Corpo-
rate Seal”, and shall affix an adhesive seal if executed in Maine.
New Hamgoshire, or any other jurisdiction requiring aghesive seals.

5. Type the name and title of each person signing this bond in the
space provided.

STANDARD FORM 25 BACK (REV. 10-83)

53-12
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PART 53—FORMS

DATE 8ONOC !;(ECUTED (M uet D¢ same or later han
]

PAYMENT BOND dace of contrac
(See Instructions on reverss)

PRINCIPAL (Legal name and businass oddress) TVPE OF ORGANIZATION ("X one)
D INDIVIDUAL D PARTNERSHIP
[[] soinT venTURE (] corroraTion

F‘m'r: OF INCORPORATION

SURETY(IES) (Name (1) and dusiness addressies)) PENAL SUM OF BOND
MILLION(S) THOUSAND(S) [HUNDRED(S) CENTS

[CONTRACT DATE [CONTRACT NO,

OBLIGATION:

We, the Principal and Surety(ies), are firmly bound to the United States of America (hereinafter calied the Government) in the above penai
sum. For pavme:n of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and ssveraily. However,
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum “jointly and severatly’” as weil as
“severally’* only for the purpose of allowing a joint action or actions against any or all of us. For ail other purposes, each Surety binds itself,
jointly and severaily with the Principal, for the payment of the sur.n shown opposite the name of the Surety. If no limit of liability is indi-
cated, the limit of liability is the fuil amount of the penal sum.

CONDITIONS:

The above obligation is void if the Principai promptly makes payment to ali persons having a direct relationship with the Principal or a sub-
contractor of the Principal for furnishing labor, material or both in the prosacution of the work provided for in the contract identitied
above, and any authorized modifications of the contract that subsequently are made. Notice of those modifications to the Surety({ies) are
waived.

WITNESS:

The'Princioal and Surety(ies) executed this payment bond and affixed their seais on the above date.

PRINCIPAL
1. a.
Signature(s)
(Seal) sea) | Corporate
1. 2.
Nameis) & Seal
Title(s)
(T'yped)
INDIVIDUAL SURETY(IES)
1. 2.
Signature(s)
gnaturets (Seais (Sea)
Namaets) 1 . 2
{Typed)
CORPORATE SURETY(IES)
STATE OF INC. |LIABILITY LiMIT
Name &
< Address $
=i Wl " Corporate
& ignature(s Seal
21 Namats) & | 1. 2
a1 Tivels)
a7
NSN 7540-01-152-8061 2%-204 STANDARD FORM 28-A (REV. 10-83)
PREVIOUS EDITION USABLE Prescribed by GSA

FAR (48 CFR $3.228(¢})
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53.301-25-A

FEDERAL ACQUISITION REGULATION (FAR)

CORPORATE SURETY(IES) (Continued!

Name &
Address

STATE OF INC. LIABILITY LIMIT

$

1
Signature(s)

Corporate
Seal

SURETY B

Nameis) &
Title(s}
(Typad)

-

Name &
Address

STATE OF INC. LIABILITY LIMIT

$

Signature(s)

Corporate
Seal

o

Name(s) &
Titlets)
{Typed)

SURETY C

Name &
Address

STATE OF INC. LIABILITY LiMIT

3

Signature(s)

Corporate
Seal

SURETY D

Nameis) & |1.
Titels}
(Typed)

Name &
Address

STATE OF INC. LIABILITY LiMIT

$

1
Signature(s)

Corporate
Seal

Named(s) & |1.
Titlets)
(Typed)

SUREYY E

Name &
Adadress

STATE OF INC. [L1ABILITY LIMIT

$

Signature(s)

Corporate
Seal

SURETY F

Namae(s) & |1.
Titiels}
{Typed)

Name &
Acdress

STATE OF INC.  [LIABILITY LIMIT

$

Signaturels)

Corporatt
Seal

SURETY G

Nameis) & {1
Titiets)
(Typed)

INSTRUCTIONS

1. This form, for the protec:ion of persons supplying labor and

- material, is used when a payment bond is required under the Act

of August 24, 1935, 49 Stat. 793 (40 U.S.C. 270 3~270e). Any
deviation from this form will require the written approval of the
Administrator of General Services.

2. Insert the full legal name and business address of the Principal in
the space designated “Principai’’ on the face of the form. An
authorized person shail sign the bond. Any person signing in 3
representative capacity (e.9., an attorney-in-fact) must turnish evi-
dence of authority if that representative i3 not a member of the
firm, partnership, or joint venture, or an officer of the corpora-
tion invoived.

3. (a) Corporations executing the bond as sureties must appear on
the Oepartment of the Treasury’'s list of approved sureties and
must act within the limitation listed therein. Where more than one
corporate surety is involved, their namee 3nd addresses shall appear

in the spaces (Surety A, Surety B, etc.) headed "CORPORATE
SURETY(IES)”. In the space designated "SURETY(IES)” on the
face of the form, insert only the letter identification of the sureties

{b) Where individual sureties are involved, WO Or mare respon-
sible persons shail execute the bond. A completed Affidavit of
Individual Surety (Standard Form 28), for each individual surety,
shall accompany the bond. The Government may require these
suraties to furnish additional substantiating information coricerning
their financial capability.

4. Corporations axecuting the bond shall aftix their corporate
seals. Individuals shall execute the bond oppaosite the word ‘‘Corpo-
rate Seal’’; and shall affix an adhesive seal if executed in Maine,
New Hampshire, or any other jurisdiction regarding adhesive seais.

5. Type the name and title of each person signing this bond n the
space provided.

STANDARD FORM 25-A BACK (REV. 10-83)

53-14
e
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53.301-1413 FEDERAL ACQUISITION REGULATION (FAR)
FORM APPROVED
STATEMENT AND ACKNOWLEDGMENT omesggé_o”g
PART | - STATEMENT OF PRIME CONTRACTOR
1. PRIME CONTRACT NO. Z QATE SUBCONTRACT |3, SUBCONTRACT NUMBER

4. PRIME CONTRACTOR (Name, address and ZIP code)

5. SUBCONTRACTOR (Namae, address and Z]P codse)

6. The prime contractor states that under the contract shown in item 1, 3 subcontract was awarced on date shown :n ltem 2 by

(Name of Awarding Firm)

to the subcontractor identified in Item 5, for the following work:

7. PROJECT

3. LOCATION

9. NAME ANDO TITLE OF PERSON SIGNING

10. BY (Signature) 11. DATE SIGNED

PART 11 - ACKNOWLEDGMENT OF SUBCONTRACTOR

Withholding of Funds

12. The subcontractor acknowledges that the following clauses of the contract shown in Item 1 are included in this subcontract:

Contract Work Hours and Safety Davis-Bacon Act
Standards Act — Overtime Apprentices and Trainees
Compensation — Construction Compliancs with Copeland Regulations
Payroils and Basic Records Subcontracts

Contract Termination-Oebarment

13. NAME(S) OF ANY INTERMEDIATE SUBCONTRACTORS, 1F ANY

14. NAME AND TITLE OF PERSON SIGNING

15. BY (Signacure) 16. OATE SIGNED

NSN 78540-01-151-4297
1413-101

STANDARD FORM 1413 (10-82)
Prescribed Dy GSA
FAR (48 CFR) 53.222(e)

53-106
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CONSTRUCTION REPRESENTATIVE'S REPOART (CRR)
‘AVEAC 110110 (REY. 1-741 3/% 0103.LF.002.3312
INSTRUCTIONS

Review CQC repurt and doilv report ta fuspector. verifs by spoi checking
work in place or progress. equipmeni and material delivered to site; observe

resting prucedures. review CQC Records

REPORY NAVEAL 11013 1

1. DATE

2. REPORT NO

S
1 CONTRACY 8O 4 SHORTY T:TLE $ PLACE

& CONTRACTOR 7. SUPERINTENDENT 8 COC REPRESENTATIVE

— —_—

9. JOB SITE SURVEILLANCE AND/OR INSPECTION
(List wark, nwaterial, equipiment. testing obserred)

ITEMS OBSERVED/INSPECTED

COMMENTS ON RESULTS OF SURVEILLANCE/INSPECTION

10. LIST OFF-SITE CONTRACTOR INSPECTION AND TESTING OBSERVED

11, COMMENT ON COC OAILY REPORT (Lisr sruns of disagvreements thet cvwno! be resolved )

{Over|
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12. JO8 SAFETY [ Uncrwrecied hazards- kst (ime sccnlentt)

13, INSTRUCTIONS GIVEN COC REPRESENTATIVE/SUPERINTENDENT [ Fullow up tn wrining)

14 DEFICIENCIES NOTED (Arrach Cuntract Construction Cumpliance Nutice, NAVFAC 4130/ 36)

1S REMARKS( Viutiws, Jotays. probdicin areas, 10b progress, fires, ficld changes. change orders, adherence to CQC plan, CQC Records)

NAVEAC 1101 NVY8 ALY, 1.74 1Beet)

18 SIGNATUR NSTAUCTION REPRESENTATIVE A
8. 5.G URE OF CONSTAUCTIO € Apmndlx D 4/4

BUS Qevernment Printing Offles: 1902—008410/8830 2.4




i

CONTRACTOR QUALITY CONTROL CHECKLIST

CHECK LIST

PLAN (4)copies)

CQC representative and CQC staff
qualifications

CQC representative appointment letter
detailing authority, responsibilities

and duties. This letter must include the
authority to direct removal and
replacement of any defective work.

CQC organization chart

List of names of the CQC staff including
their authority, responsibilities
and duties

List of outside testing labs employed by
the contractor including scope of
services to be provided

List of consulting firms employed by the
contractor including scope of services
to be provided.

Testing Log
CQC Daily Report Fuorm
Testing Laboratory Approval

1. Functional description of lab’'s
organizational structure

2. List and resume of testing lab
personnel

3. Affidavit of compliance with
applicable that all lab work will
be performed in accordance with
contract technical specs.

CHECKED/APPROVED BY DATE

Appendix E 1/4
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CQC_CHECK LIST

CHECKED/APPROVED BY

4. List of inspection equipment
corresponding to each test noted
in the testing log and equipment
calibration certificate

S. Certification from a nationally
recognized agency (i.e. WACEL,

CCRL, etc.)

6. Affidavits for special inspections
must be submitted to the Contracting
Officer before progress payments for
the work are approved

DATE

Submittal Review Procedure including
names of persons authorized to sign
submittals for the contractor

Submittals status log

Procedure for handling variations
from contract requirements i.e. why,
where, warrants of campatibility and
expense.

Specification matrix indicating who the
authorized submittal reviewer, inspector,
and testing lab personnel (both on site
and factory) will be for each technical
specification section

Inspection schedule keyed to the
construction schedule that follows the
order to the technical specification
sections

Non-Compliance check-off list
(deficiencies)

As-built drawing statement. Ome
full-size set of marked contract
drawings to be submitted to ROICC
after completion of construction

Appendix E 2/4
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II.

A.

B.

CQC CHECK LIST

INSPECTION SCHEDULE (must be keyed to
to the construction schedule)

Preparatory inspection procedures
Initial inspection procedures
Follow-up inspection procedures

Special inspection and documentation
procedures in the technical
specification sections, if applicable

Specific statement in the CQC reports
indicating that any designs and/or
certifications for formwork, falsework,
or erection procedures were inspected
by a Professional Structual or Civil
Engineer, if applicable

CQC scheduling procedures for off-site
factory inspections. All factory
inspections must be documented on the
CQC report

CHECKED/APPROVED BRY DATE

Appendix E 3/4
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CQC CHECK LIST

INITTAL CQC MEETING

A.

Define Quality Control, Quality
Assurance and Inspection

Schedule of future weekly or biweekly
CQC meetings. The CQC representative
and superintendent must be in
attendance. CQC representative shall
take minutes of meetings and forward
three (3) copies to the ROICC office.

CQC representative certification
Compliance statement on the CQC
daily report

CQC representative test result
certification statement

Preparatory work allowed pricr to
approval of the CQC plan is mobilizatiocn
which includes surveying for location

of contractor's offices, laydown areas,
and temporary facilities plus
installation of temporary facilities

CHECKED/APPROVED BY DATE

Procedures for removal of a disqualified
CQC representative at the request of
the Contracting Officer

CQC representative shall be on
site at all times during work
progress

CQC representative must constantly
update the Submittal Status lLog

Appendix E 4/4




l DATE
CONTRACTOR'S QUALITY CONTROL DAILY REPORT
CONTRACT NO. TITLE AND LOCATION REPORT NO
I CONTRACTOR (Prvme or Subcontracior/ NAME OF SUPERINTENDENT OR BOREMAN
WEATHER ] resemenarome o
l WEATHER RPPLCTS
PPIME CONTRACTOA/SUBCONTRACTOR WORKFORCE
& apace provided below & ) LOCATION AND DESCRIPTION
. NUMSER TRADE WOURS | EMALOYER OF WORK PRAFOMALD
TOTAL WORK HOURS ON JO8 .
SITE THaS OATE WERE THERE ANY LOST TIME ACCIDENTS THIS DATE?
. CUMAATIVE TOTAL OF WORK c vis C wo
HOURS FROM PREVIOUS NEPO W ““YES". A COPY OF THE COMPLETED OSMA REPORT IS REQUIRED
TOTAL WORR MOURS PROM
' START OF COMSTRUCTION
BSPECTION AMD/OR TESTING LOCATION AND/OR AEMANKS
PEAPORMED TODAY — FOLLOW WITI AEPORT RLEMENT OF WORK AESULTS OF BBPECTIONS/TESTING
. SPEC. PARA. COUPMENT MATENAL RECEIVED TODAY TO BE INCORPORATED IN JOS SUSMITTAL NO. DATE
AMD/OR DRAWING NO. Descripton, Sises, Crsetity) OR CERTICATION APPROVED
. - Sen o
x
l i
' Appendix F 1/2
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SPEC PARA LOCATION AND DESCRIFTION OF DEFICIENCIES
AND/OA DRAWING NO (Maroneis. Equoment. Selery. ang/or Workmenship) ACTION TAKEN OR TO BE TAKEN
REFEMENCE
DEACENCIES COMRECTED ™IS DATE COMPLIANCE
REFONT NO. WOTICE NG
CONSTRUCTION AND PLANT EQUWPMENT LEFT ON JOB SITE UNTRL USE 18 COMPLETED
DATE FARST ON JOO MOURS WORKED DATE OF FINAL
DESCRIPTION Firat ame envy) THIS DATE MOURS 1OLED AEMOVAL FROM JO8 BITE
CONSTRUCTION AND PLANT EQUIPMENT NOT LEFT ON JOB SITE PEAMANENTLY
(This will includie peckup BUCRsS and MObie MOUNIY Hems. Such 88 Comprenssr, Bhe! ere siso
used fer ranspertetion 1o end from Whe job)
DESCRIPTION HOURS WORKED MOURS IDLED

REMARKS Sncisy devctons receved om ADICC/ARDICC, wisitors, COmpiance Astces rceived. errors andAr aminsion i P/S. perenent infarmesion)

On behalf of the contractor, 1 certify that this report is complete snd correct and all -nunt and sateris] weed and vork
performed during this rww;ing period are in cesplisnce with the contract plans and wpecifications te the best of oy knouledge

extept 83 noted sbowe.

AUTHORIZED COC REP AT SITE DATE
S
CONSTAUCTION REPRESENTATIVE'S AREMARKS AND/OR EXCEFTIONS TO TS REPORT

CORSTRUCTION REPRESENTATIVE DATE

Back
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NOTICE
TO ALL
EMPLOYEES

Working on Federal or Federally
Financed Construction Projects

MIN'IMUM You must be paid not less than the wage rate

in the schedule posted with this Notice for the
WAGES vind of work you perform.

OVERTIME You must be paid not less than one and one-half

times your basic rate of pay for all hours worked
over 8 a day or 40 a week—whichever is greater.
There are some exceptions.

APPR_‘ENTICES Apprentice rates apply only to apprentices

properly registered under approved Federal or
State apprenticeship programs.

PROPER It you do not receive proper pay, contact the
PAY Contracting Officer listed beiow:

or you may contact the nearest office of the
Wage and Hour Division, U.S. Department of
Labor. The Wage and Hour Division has offices
in several hundred communities throughout the
country. They are listed in the U.S. Government
section of most telephone directories under:
U.S. Department of Labor

Employment Standards Administration

! U.S. Department of Labor
Employment Standards Y
WH Pubhication 1321 Administration
Revised Novemper 1983 ) Wage and Hour Division

Appendix G 1/1
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Equal Employment Opportunity is...

ar TS o

Private Employment,
State and Local
Government, Bducational
Iastitutions

Race, Color, Raligion, Sax, National

Tie VI of the Ctvll Ruthis Act of 1964 as
amendsd. prohibis disCMMILANOE 1B it
ing. promouon. discharge. pay. fringe
bepefits. and other aspects of ampioy-
ment. on the bagis of rece. color: relgon.
SeX OF DAGODAI OTgIN.

Appleants 1o and smpicysss of most

privae smployers. Sate and local gov- Y
ernments anc public or private edu- fn employment qualifisd handwapped ind- b addition © the prexacton of The VI of
canonal InsUnINons are provected. Em- widuals who, With ressonable asoamrnods- the Ovl Rights Act of 1964, Tile V] o e
ployment sgencies. labor unions and ap- 0. CAD Perfarm the funchong of & job. Cvil Righes Axt probilts dlecrimmnadcn oc
prentceship Programs also are covered the bams of race. calor or DARODAL AME= =
Vistaam Brs sd Disshind Veterans Programs @ activiaes recetving Feders.
Ap Section 402 of the Vistnam Era Vaterans financia) asmstance. Empioymen:
The Age Discrimination in Bmoloyment Raadiustment Asmstance Act of 1974 dscriminalion is oovered by Thie VI ff the
Act of 1967. as amendad. prohtbis age prohidis job Gacrminaton and requires primary otyective of the fnancal
iscrIunalon and prowecis applicants affirmative action to amploy and ASNStAnO §§ YOVIECD of employmers. a
and employees aged 40-70 from discrmu- advance tn empicyment qualified where azpioyment ReCrINinann tAUsS
panion 1o Hirng. promoton. discharge. Vistnam ers veterans and Qualified OF IDEY CAUSS QICTYIINAROD 1D Provmcng
pay. fringe benefits and cther aspects of digabled vetstans servions undsr such programs
smployment. The law covers most pri-
wale smployers. Stase ayi local govern- Applicants to and smpioyees of U you balisve you have been Gscrimmatad

ments. educationsl (natrutions. employ-
ment agenciss And labor ONGARIZARONS.

Sax (wages)

In addion w the sax discrimination
prohidized by Title VI of the Civil Rights
Ac (eee above) The Boual Pay Act of
1963. a8 amended. prohidits sex discrimi-
Bation {0 pAYIDED: of Wages 0 WOmeD
and Den performing substantially equal
work in the same estabiishmerst. Ths law
covers ol private employers. State and
looal governments and educetional tn-
sEutions. Labor onganizations cennot
cause amployers to viclats the law Many
empiaysrs nat coversd by This VI, be
oause of sise, are covered by the Agual
Pay At

1f you betieve that you have been dis-
eriminated against under any of the
Mhn‘ymmmw

uumhm

IT’MN,I
Mmon D.C. 20807
,\ /cmnocmoma

" ¢ lmed in most walephone

directorses under U.S. Government

CFO 1 198¢ O - 4)8-93¢
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STATEMENT OF COMPLIANCE

PAYROLL NUMBER PAYROLL PAYMENT DATE CONTRACT NUMBER

Date

' do hereby state:
(Name of signatory party) (Title)

(1) That | pay or supervise the payment of the persons employed by

(Contractor or subcontractor)

on the ; that during the payroll period commencing on the day of
(Building ot work)

, 19 and ending the day of , 19 , all persons

empioyed on said project have been paid the full weekly wages eamed, that no rebates have been or will be made either directly or in-

directly to or on behalf of said from the full weekly wages earmed by any person
(Contractor or subcontractor) '
and that no deductions have been made either directly or indirectly from the full wages eamed by any person, other than permissible de-

ductions as defined in Regulations, Part 3 (29 CFR Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended
(48 Stat. 948.63 Stat. 108, 72 Stat. 967; 76 Statr. 357; 40 U.5.C. 276c), and described below:

(2) That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the
wage rates {or laborers or mechanics contained therein are not less than the spplicable wage rates contained in any wage determination
incorporated into the contract; that the classifications set forth therein for each laborer or mechanic conform with the work he performed.

(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship program registered with a
State apprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department of Labor, or if no such
recognized agency exists in a State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor.

(4) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS

D - In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments
of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employ-
ees, except as noted in Section 4(c) below.

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

:] - Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not
less than the sum of the applicable basic hourly wage rate plus the amount of the required fringe benefits as listed in the
contract, except as noted in section 4(c) below. -

(c) EXCEPTIONS

EXCEPTION (Craft) EXPLANATION

-

REMARY.S

NAME AND TITLE SIGNATURE

Appendix | 1/2

The wilful falsification of any of the above statements may subject the contractor or subcontractor to civil or criminal prusecution.
See Section 1001 of Title 16 and Section 231 of Title 31 of the United States Code.

DD , :25“" 879 PREVIOUS EDITIONS ARE OBSOLETE. S/N 0102.LF-008-6901
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INSTRUCTIONS FOR PREPARATION OF
STATEMENT OF COMPLIANCE

This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates.
The contractor’s obligation to pay fringe benefits may be met by payment of the fringes to the vari-
ous plans, {unds, oc programs or by making these payments to the employees as cash in liey of
fringes.

The contractor should show on the face of his payroll all monies paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of com-
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of
fringes. Detailed instructions follow:

CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS:

A contractot who pays fringe benefits to approved plans, funds, or programs in amounts not less
than were determined in the applicable wage decision of the Secretary of Labor shzll continue to
show on the face of his payroll the basic cash hourly rate and overtime rate paid to his empioyees,
just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi-
cate that he is also paying to approved plans, funds, or programs not less than the amount pre-
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(c).

CONTRACTORS WHO PAY NO FRINGE BENEFITS:

A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi-
cation plus the amount of fringe benefits determined for each classification in the applicable wage
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes,
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and
cash in lieu of fringes be separately stated in the hourly rate column, thus $3.25/40. In addition,
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene-
fits in cash directly to his employees. Any exceptions shall be noted in Section 4(c).

USE OF SECTION 4(c), EXCEPTIONS:

Any contractor who is making payment to approved plans, funds, or programs in amounts less than
the wage determination requires is obliged to pay the deficiency directly to the employees as cash
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check,
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana-
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount
paid to plans, funds, or programs as fringes.

Appendix [ 2/2

US GOVERNMENT PRINTING OFFICE 1978-703-173,/5028 2-1

e EEE—




QI
b 4
“y
1
5
|
o~
Q
~
ﬂ SININNOOG 40 “14NS IHL MO¥S ATIOWIA NNOZ SIHL ISYHOIUNJ —1e1 108 ANIRNGS - (e/1) 20e—tm FwQs
e
o
i
o
.
o
o
o
(]
o
.
jo
.
o
.
o
.
o
54 o o owaron ) vou avers aparom senow_ 19 TAVOWWE 20
srovm o um pemowy ( A2440 1 SeAOR M ] j T 1 gl ™™™ wennn A1wndrs ™08
um snounasa rows T 1 1T 1 _ 1 2 QY WSINTAY FrevM
[ d ] w - ") v ONY i ) w
'OM 1IVWINGD ¥0 E»BL NOUYIOY ONY 193r0Nd oMowy wxam co.H O 10NV
7 aad (] worzvaimoens wo 3 worwuiros 40 3rrv
W..m (10 LYE-HM uis0] ‘vonInnsuy 09g leey pruo)dQ 3,00138900) 204)
01N o soung niong WO NNOM DY JovM
_n._u.. Porestdy wse, TI08AVd WOUY1 40 ORIV P
4
wy
~
o
<
=¥

53-159

Appendix J 1/2




o
S~
N
o >
X »
e .-
et ©
Z o
2 &
e
< <
S . - ") v peisy se siysueq sBupy jo d ‘wosded p 402 8AOQEY B4} 1Y PN
D ONY 81 JUN J0 IO01 NQILIDIS 1S :e:..uwn“ws:‘ﬁrﬂw:uﬁ -.....w.mem» u&ﬁ.ﬂ.«gi »0 AUEYIeW 20 10s0q8) Y 0 Pred s eBem Aunoy Drseq sy oy uopwpe wi— (J
MOLOVWAMOD IHL 133808 AVR SINIMIAVIS JACEY IHL JO ANV 4O MOUVILITIVS NI IME
m SHVYO0UJ HO ‘SONNA ‘SNVId GIAONIY 01 QIvd JHV SLISINIG IDNIVS FUINM (9)
4 JWNIYNDIS TGNV Iy ey ()
Z
O “0quY §6 W
v -Hedeq s8)e1g POIUN PUTSI) Puv BiSEoHUsIddy JO NESMNG BYY 1M POISLSDNS 018 BINIS © ¥l B1TIee
b= g-‘i’!c!!slg!!gnsa-‘!: yas] ous v o
& neeing oy Aq pexp AsueBv dpy dde OINS ¥ Y perny! weadord dy dd
— DY voq & W) PIRIBA Anp S8 Poped SA0qe B V) Palordwe teduerdde Aue ey (£)
)
o ‘SW0ed oy Wom
) YL YW UUOJUS JUTYI JO JIDGE) YOS JO§ VRIS YLIO) JOS TUOHEIYISTAS BN} 1EY) 1IANUDD Sy
A ONN POIVIOAIOU VONSVRUMNID 0Bem Aus W POy 102 ofem de eyl ueyj 3o Jow we
ey » ) 50) sepes oTum ) WY HIdiod PUS 10100 &w popsed
1 onoqe ey sy L S Jepun sspusnio spesked Aus wyy (2)
< YO
0
a
m
.
moyeq peqUN
0P PUT (3947 "IN OF NUSE NS BL (296 NS TL ‘PO WIS £9 'G¥6 9IS BY) Pepuawe g Ly
Pusndog e 20pun 20Q0Y J0 KMIAINE W 4Q PENeY (v SONGNE U4 §2) § 14 ‘suonemBen i
4 P se paised eyl SN0 ‘voned Aue Ag prwes selem gy Syl Wosp Aerpuy
!. 1‘%0’:;;;"'1!%?‘2}.3—5&“!
Veraueeeme m ey
Wy S Wo
PIO% )0 Jreysq 90 50 03 AR 20NPUY 30 ANI0IP JOUNS BPTS B M 0 YOR] BATY
e ou Wyl ‘Powsve selem Ayeem gy Oyt Pred 609q eARy 13ejard Dres Yo pelkordwe swowed pe
et 10 A " OR Bupue pye gL v kep
NOILYNVIdXT Givad) NOLIIID
"y wo Buf poyed youted o Bupnp oy
SNOILS3IXT (3) e » Dupynt) ot vo UoRmesane s mirenmed)
‘m0i9q {2}y vopdes ¥ Peiov 3w dee Iewod P 4 "
syl ) PO $9 Myeusq sBupy PaINDe eyl JO JURNOWE eyl tnid S\es sfem Anoy Aqp [ Y 0\ espuedns so Avd | ey (1)
NEQ SqENIdde By} {0 WP Sy’ UMY T JOU JUNOWE us ‘ROsKed Sy) UO PeWNPY
0 DIed Useq 9y HOIATE PEIUSINIB: BADQE Syl VY PEISN MvEydewt 3o sesoqe weI— [ “ovrs Agerey op
HSYD M) OIvd JUV SLJINIE JONINY 3VIHMm () tord) —_ Vreg Lrsgeubp g0 owrig) "
eq (3)y UOINS Uf Pelow $¢ MeTrs “seeloihue
HW YINE JO JYeUeq Sy 204 TwesBosxd sjnsdordde OF ePTI 04 MM JO UBS] SXKY PENUDD [ 0]
"
L
1
2 g
> i
ltd o)
v e




FAC 84—34 FEBRUARY 29, 1988
53.301-1444 FEDERAL ACQUISITION REGULATION (FAR)

EQRM APPRAOVED Qul] MO BCCC-000

o&D CKX APPROPAUTE BOX aCT
SERVICE CONTR.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLA

O SSIFICATION AND RATE g STR CONTRACT

NOTE. THE CONTRACTOR SHALL COMPLETE (TEMS 3 THAOUGH 18 AND SUBMIT THE REQUEST IN OUADRUPLICATE. TO THE CONTRACTING OFFICER

' TO  ADMIMISTRATOR € A 2. PROI (REPORTING OFFICE)
WAGE AND HOUR OIVISION
U'S DEPARTMENT OF LABOR
WASHINGTON DC 20210

3 CONTRACTOR 4. DATE OF REQUEST

§ CONTRACT NUMBER 6 OATE BiD OPENED (SEALED BIOOING) | 7 DATE OF AWARD 8. DATE CONTRACT WORK STARTED | 9. OATE OPTION EXERMCISED (#F
(SCA ONLYY

10 SUBCONTRACTOR (IF ANY}

11 PROJECT AND DESCRIPTION OF WORK (ATTACH ADOITIONAL SHEET F NEEDED)

12 LOCATION (CiTY. COUNTY AND STATE)

13 IN QROEF. TO COMPLETE THE wORK PROVIDEC FOR UNDER TE ABQVE CONTRACT. IT IS NECESSARY TQ ESTABUSH THE FOLLOWING RATE(S) FOR THE INDICATED CLASSIFICATION(S)
NOT INCLUDED IN THE DEPARTMENT OF LABOR DETERMINATION

NUMBER OATED
ST IN ORDER PROPOSED CLASSIFICATION TITLE(S) JOB DESCRIPTION(S). DUTIES AND RATIOMALE FOR
 ROPOSED CASSIECATIONS 1SCA ORNLY) 0. WAGE AATE(S) ©. FRINGE BENEFTTS PAYMENTS

(Use reverse of anach adorbonal sheats. 11 necessary)

14 SIGNATURE AND TITLE OF SUBCONTRACTOR REPAESENTATIVE (IF ANY) 5. SIGNATURE AND TITLE OF PRIME CONTRACTOR AEPRESENTATIVE
18 SIGNATURE OF EMPLOYEE OR REPRESENTATIVE TME oatx SOm. ®ocx 13
[ AGRree [) DiSAGREE

TO BE COMPLETED BY CONTRACTING OFFICER (CHECK AS APPROPRIATE—OES FAR 22.1019 (SCA) OR FAR 22.408-3 (084}
STED PARTIES AGAEE AND A TION AND
O 'n:ma:m TIES AGAEE AND THE CONTRACTING OFFICER RECOMMENDS APPROVAL BY THE WAGE AND HOUR DIVIBION. AVARABLE IFORMA

THE INTERESTED PAATIES CANNOT Amstonmmomm»owmun A DETERMINATION OF T™E QUESTION BY NHE WAGE AND MOUR DVISION 18
THEREFORE REQUESTED AVAILABLE INFORMATION ANO RECOMMENDA TIONS ARE ATTACHED

Send copes 1. 2. end 3 0 Osparynen of Labon
SIGNATURE OF CONTRACTING OFFICER OR REPRESENTATIVE TITLE AND COMMERCIAL TELEPHONE MO DATE SUBMTTED
NSN 7540-01-268-08) STAMDARD FORM 1444 (10-47)
\ ! DEPARTMENT OF LABOR Proscrier c'.“ 68A
GPO 1987  200-49¢ (m) AR (Il ) 83 222¢0

1844410

53-150
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' FAC 84—34 FEBRUARY 29, 1988
' PART S3—FORMS 533011445
FORM APPROVED
. LABOR STANDARDS INTERVIEW OMB NO. §000-0089
CONTRACT MUMBER EMMLOYEE'S NAME (Lam Fray M1}
l NAME OF PRAIME CONTRACTOR
EMPLOYEE'S ADDRESS (Svest Cly. Ssm. 2 Coae)
. NAME OF EMPLOYER WORK CLASSIFICATION WAGE RATE
SUPERVISOR'S NAME (Last vt &1/
Checs Bevwow!
YES NO
. DO YOU WORKX OVER § HOURS PER DAY?
DO YOU WORK OVER 40 HOURS PER WEEK?
' ARE YOU PAID AT LEAST TIME AND A MALF FOR OVERTIME HOURS?
ARG YOU RECENVING ANY CASH PAYMENTS FOR FRINGE SENEFTTS REOUIRED BY TWE POSTED WAGE DETERMINATION DECISIONT
' WHAT DEDUCTIONS OTHER THAN TAXES AND SOCIAL SECURTY ARE MADE FAGM YOUR PAT?
MOW MANY MOURS DIO YOU WORK ON YOUR LAST WORK DAY BEFORE THIS INTERVIEW?
HOURS WHAT DATE /YYMMOO) WAS THAT?
i WHAT TOOLS DO YOU USE?
' WHEN DI YOU BEGIN WORK ON THIS PROUECT 17YYMAMOON
| HAVE READ THE ABOVE ANO CERTIFY 1T TO BE CORRECT TO THE BEST OF My KNOWLEDGE
EMPLOYETS SGMATURE DATE (YYMMOO)
' INTERVIEWER'S SIGNATURE DATE (YYMMOO;
INTERVIEWER'S COMMENTS
l WORK EMPLOYEE WAS DOING WHEN INTERVIEWED
18 EMPLOYEE PROPERLY QLASSIFIED AND PAID? (I ackiBone/ S08C8 B NESOSE e COMMEnt ascion)
O ves 0w
' ARE WAQGE RATES AND POSTERS DISAMLATED?
O ves O w
FOR USE BY PAYROLL CHECKER
18 ABOVE IFORMATION IN AGREEMENT WITH PAYROLL DATA?
0O ves O w
COMMENTS
' DATE OF CHECK [ NAME OF GHECKER (Last Frac #1) 108 HTLE SIGNATURE
(YYAMDDY
| 1
BN 7540-01 -200-0812 veat 101 STANDARD FORM 1448 (1
. Prescred by GSA
l WO 17 Mot wy FAR (a8 a';) 3. 2229) 1
‘l 53-150.1
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INSTRUCTIONS

1. This form may be used by the Contractor for listing all material
submittals that require action by either the contractor or the government.

2. Column (a) through (e) should be completed by the contractor and must
include all submissions that are required by the gpecifications. This
partially completed form then becomes the submittal log portion of the CQC

Plan.

3. As submittals are received and processed, the remaining columns are to be
completed by the contractor.

4. In those instances where the contractor has approved the submittal under
his contract responsibility, there may be a dual Action Code indicated under
column (f)ie.g., "A/BE", indicating approved as submitted and forwarded to the

ROICC for record purpose.

5. In column (f) for those items requiring ROICC action (Action Code °D*),
the reason for forwarding to the ROICC should be entered in the column (f),
the Remarks column; e.g., gov't approval required; waiver requested because of
variance substitution, etc.

6. Where no government action is required (for contractor review/approval
itemn), there need be no entry in columns (h) and (i).

7. Column (j) is completed wheﬂ material or equipment is delivered to the
project. Column (k) is completed only after verification that the delivered
item is that represented by the approved subamittal.

ACTION CODE: To be used when completing columns (f) and (bh)
A - Approved as submitted D - Porwvarded to ROICC for action
B - Approved as noted B - Porwvarded in ROICC for record purposes
C - Disapproved
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ESTIMATE FOR CHANGE ORDER (Less than 8500,000/ 1 9 MAR 1554
NAVFAC 4330/43 (6/82)
CONTRACT #= CONTRACT TITLE DATE

CHANGE DESCRIPTION

PRIME CONTRACTOR'S WORK REVISIO

LABOR

FRINGE BENEFITS

MATERIAL [inc/. sales tax)

RENTAL EQUIPMENT (inc!. sales tax)

OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT

SUB-TOTAL (1+2+3+4+5)

FIELD OVERHEAD (10% of line 6)

iad e Rl Ll Bl Lol 1ol

LIABILITY & COMPENSATION INS. / % of line 1}
9. SUB-TOTAL (6+7+8)

10. HOME OFFICE OVERHEAD (3% of line 8)

11. EQUIPMENT OWNERSHIP EXPENSE

12. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of line 1)

13. SUB-TOTAL 9+ 10+ 11+12)

REMARKS

SUB-CONTRACTOR'S WORK

14. LABOR
15. FRINGE BENEFITS

i

16. MATERIAL (inc!. sales tax)

17. RENTAL EQUIPMENT (incl. saies tax)

18. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT
19. SUB-TOTAL (14+ 15+ 16+ 17+ 18)

20. FiELD OVERHEAD (10% of line 18)

21. LIABILITY & COMPENSATION INS. ( % of line 14}

22. SUB-TOTAL (19 +20+ 21) ) .

23. HOME OFFICE OVERHEAD (3% of line 22)

24. EQUIPMENT OWNERSHIP EXPENSE

25. SOCIAL SECURITY & UNEMPLOYMENT INS. % of line 14)
26. SUB-TOTAL (22 +23 + 24 +25)

27. PROFIT (6% of line 26)

28. SUB.TOTAL /26 +27)

REMARKS

SUMMARY

29. PRIME CONTRACTOR'S WORK (from line 13)
30. SUB-CONTRACTOR'S WORK (from line 28)
31. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of /ine 30)

32. SUB-TOTAL {29 +30+31)

33. PRIME CONTRACTOR'S PROFIT (6% of line 32)

34. SUB-TOTAL (32 +33)

35. PRIME CONTRACT BOND PREMIUM ( % of line 34, actusi}

36. TOTAL COST (34 + 35)
ESTIMATED TIME EXTENSION ANO JUSTIFICATION CALENDAR DAYS

PRIME CONTRACTOR'S NAME SIGNATURE ANO OFFICIAL TITLE
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ESTIMATE FOR CHANGE ORDER /Less than $500,000;

AVFAC 4330/43 (8/82) $/N 0106-LF-003-3430
rCONTHACT = CONTRACT TITLE DATE
N62467-87-C~0000 NAS  Anywhere 29 MAR B8
CHANGE DESCRIPTION
.Additional framing for kitchen walls. Replace 4 electric power poles
PRIME CONTRACTOR'S WORK REVISIONS
1. LABOR

2. FRINGE BENEFITS (indicate percent & benefit, eg Health 13%
tl MATERIAL finc/. astes tax)

4. RENTAL EQUIPMENT (inci. seles tax)
. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT

5

8. SUB-TOTAL (1+2+32+4+5)
Ij FIELD OVERKEAD (10% of line 6)
8
9

LIABILITY & COMPENSATION INS. { % of line 1)
. SUB-TOTAL (6+7+8)
10. HOME OFFICE OVERHEAD (3% of line 9/
lli. EQUIPMENT OWNERSHIP EXPENSE
2. SOCIAL SECURITY & UNEMPLCYMENT INS. ( % of line 1)
J. SUB-TOTAL @+ 10+ 171+ 12/

1
13.
FEMAR KS

SUBLCONTRACTOR'S WORK

14. LABOR 216,95
15. FRINGE BENEFITS [ indicate percent & benefit) eg dealth 4% |

18. MATERIAL [inc/. sales tax)

7. RENTAL EQUIPMENT (inc/. selas tax)

i 3. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT
19

. SUB-TOTAL /14 + 15+ 16+ 17+ 18)
20. FI.LO OVERHEAD (10% of line 19)
t21. LIABILITY & COMPENSATION INS. % of line 14)

22. SUB-TOTAL (19+20+ 21}
23. HOME OFFICE OVERHEAD /3% of /ine 22)
24. EQUIPMENT OWNERSHIP EXPENSE
l?s. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of line 14)
26. SUB-TOTAL (22+23+24 +25)
27. PROFIT (6% of line 26/
'28 SUB-TOTAL 126 + 27)

REMARKS

SUMMARY
29. PRIME CONTRACTOR'S WORK (from line 13) "398 91 B
' 30. SUB-CONTRACTOR'S WORK (from line 28) 917 €7 P
31. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of line 30/ SRR
32. SUB-TOTAL 29 + 30 + 31/ SRSy
' 33. PRIME CONTRACTOR'S PROFIT (6% of fine 32/ - ide1i ARt
34. SUB-TOTAL 32 + 33) AR
36. PRIME CONTRACT BOND PREMIUM (% of /ine 34, sctvel)
38. TOTAL COST (34 + 35) 380 ™ 1431 56
ESTIMATED TIME EXTENSION ANOD JUSTIFICATION CALENDAR DAYS

Time extension of 6 days recammended as other contract work nearly camplete and time

l needed to order material and schedule work.
PRIME CONTRACTrOR'S NAME SIGNATURE AND OFFICIAL TITLE
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-

CERTIFICATE OF CURRENT COST OR
PRICING DATA

This is to certify that, to the best of my knowledge and belief, the cost
or pricing data (as defined in section 15.801 of the Federal Acquisition
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either
actually or by specific identification in writing, to the contracting officer
or to the contracting officer's representative in support of .

are accurate, complete, and current as
of . This certification includes the cost or
pricing data supporting any advance agreements and forward pricing rate
agreements between the offeror and the Government that are part of the

proposal,

FIRM:

NAME :

TITLE:

DATE OF EXECUTION:
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) 1 8 MAR 1984
SCHEDULE OF PRICES (CONSTRUCTION CONTRACT)
NAVFAC 4330/4 (REV. 1077}
VN 5108-L5-003-3020
PART t (T 8¢ completed by comiraciors

T ACTIVITY AND LOCATION
T YT T OF CONTHAZY AND SITE LOCATION
T MAME AND ADOAESS OF CONTRAGTOR
4. SIGNATURE AND TITLE OF CONTRACTON'S AGENT

- ——————
PART U (To be cumodeted bv OICC »e ROICC!

1. CONTRAGT NO. 2 DATE OF CONTRACT | X CONTRACT PRICE 3. INO LOW 810 S HIGH 810 6. NO. OF 8I00ERS

7. ALLOTMENT OR ALLOCATION NOQ. §. APPROPRIATION TITLE
. TIME FOR COMPLETIGN{Dn/ 10. REVIEWED & FORWARDED { Dare) 17, SIGNATURE OF APPROVING 0ICC

2 ¢ QUANTITIES . MATERIAL COST «. LABOR C3ST

. ITE 5. DESCRIPTION OF ITEM ~o OF 1. TOTAL COST

NO. Ty T UNIT COSY cosr UNIT COST [ 14

S T S E—
07 Px018.3 UL, Goverament Priming Otfiem 1378—-103-173/3073 2.1 ImEET of
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o 1 h 2
NAVFAC 7300730 (RevIUEL NAVAL FACILITIES ENGINEERING COMMAND 9 MAR 1284

SN 0105-LF-004-8621 CONTRACTOR'S INVOICE

INVOICE DATE

INVOICE NUMBER

FROM:
l TO:  Officer in Charge of Construction
VIA: Resident Officer in Charge of Construction
' 1. Below is a Statement of Performance under Contract at (Station)
The enclosure provides breakdown of this statement of performance.
I A. Total vslue of contract through change 3
8. Percentage of performance complets %
C. Value of completed performance [
l D. Less: Total of prior invoices s
E. Amount of this invoice s
' Signature and Title
FIRST ENDORSEMENT . Dats
' FROM: ROICC
TO:
i\ 1. Payment is recommended as follows:
A. Amount of work completed to — H
8. Less: - - _ .
l "Retention $ ) -
Other deductions & [
. C. Sub-total [
D. Less previous psyments  {
E. Recommended amount for payment. $ e ——
l 2. Elspsed contract time %
3.
Signature and Tite.
l noicc
Pursuant to authority vestad in mae, | certify that this invoice is correct and proper for psyment.
Date ' Signature and Title.
TAuthorized Cartifying Officer
' ACAN APPN/SUBHEAD OC BCN SA AAA T PAA COST CODE AMQUNT
. Appendix R /]
111 the sbility to certity and sutharity 10 recommend are combined in ONE PErON, 0N SgNEtUre only is NecCEEry ; otherwise the ROICC will sign in
l the spece provided. N UL Government Printing Oiew 1993—408-010/8638 2.1

*“
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T1.2708°4 RILESSE

wire 23387 (6-72) .
Y3=01C3=-LF=001-59100

CONTRACTCA'S AZLEASE UMDER CONTRACT

.

KNDY ALL MEN BY THESE PAESENTS: In consideration of the gre=ise snd the sus of

Le b]
leeful money of the United Ststes of America (hareinafter celled the “Covernneac”)
K (41 : 1
of which has slready been paid aad _
4] — - of which is to Ve paid

By the Covernment under the sbove-asationed contract, the wndersigned Contractor does, end by the receipt of asid sva siill,.

for itself, its successors and sasigns, remise, release and forever discharge the Gavernment, its officers, sgents, and re-

ployees, of and from all lisbilities, oblipations and cleims whatsoevar in lav ind in equity vnder or srisiag out of acid

contract,
L
IN WITNESS YHEREDF, this relesse has been executed this_______day of | 18
- WITMESSES: - -
(Centractor)
BY:
TITLE:
CERTIFICATE
1. , cortify thet 1 sm the secretary
of the corporation nsmed as Contractor in the foregoing relense; that
vho signed ssid relesse on hehalf of the Contractor vea then of said corparation;

tat said relesse was duly signed for and in behalf of 2aid corporation by sutherity of its poverning hody and is eithin zhe

scope of its corporste povers.

(Corperate Seni)

ey évofiable o DTIC does not
permit fully legible reproduction
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) 18 April 85
YALUR DGIEERING OuANGE msl.
(Rev. 3-35) D18APP=C.1)
CONTRACTOR SLaaARY SLIAS TT AL
* ’ oo . save
vo ) vaSP wg.
W . CONTRACT avmags
LARAT N

SMAY OF OMNOE Deswenes - Coamwe afvastnges a0d dendransnges )
SEFORE  /Shemb, vous eppiianbie; APTER

CSTIMATED COST SUMMARY . .
Estimate costs per change provisions contained in the General Clauses of the contract. Attach Estimate for Change

Order Form NAVFAC 4330/43 (6/82) for detailed estimate of "BEFORE™ or "AFTER™ condition for the change proposal.

nO. OF WeTS BT COST . TOTaL
lad
OESCHIPYION [ Sp—— (wiare @piinatie) r-—-m'_

A. Orgimai (emmste of aset “PEPORE™ chungs mupsnsi)

8. Prepesed (ssummm of eam “APTER™ change pupnan()

C. Grens Savings (difiwenws barvems 4 & §)

o. Contractor leplesentation Cost (if aoplicable)

€. Instant Contract Savings (C - 0)

f. Governsant leplementation Cost {if avplicaste)

G. Construction Price Reduction (0,436} « {C,5%F)

4. Governsent Savings (G - F)

{, ltess to be computed by Value Engineer
. " _
ore

o DT‘C doeg. nol

vailable
Oo;';momllv legible reprod
po
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INFORMATION REQUIRED OF THE CONTRACTOR

. YES ~0Q
1l answer 10 any ol the (ollowing queatians ia “YES", expiss 10 reaerts belve,

. Ooss this proposed change affect the tme of completion of e contract 43 stated ia the Genaral Clauses’®

2. Mot the Conuacior submitied this gropesed change drevioully 10 s office or any other Gove'nment Agency?

—

3. Does tus change aflect other cosis 10 the Governmeny, such as Govemment-lumished property or costs of contract<elsted items’

4. Does this pregosec change ncTease (he main(enance or operation costs of original or propesed ilams?

5. 15 & subcontracior invoived 1n this preposed crange  the anginal contract?

6. Does the Contrecter intend W0 resict the Government’s right 1o use any a2 Gescrided 1n this proposed change’

7. Does this proposed change invelve use of propriatary matsnsia?

CHANGES AXD/OR REVISIONS TO ORAWINGS AND SPECIFICATIONS
Attach spplicabie conract dawings and soecificalans, inchuding Conyacior's or Shop drawngs or liwranse with 31l Chungas sarted sn ¥ erwwings 8nd sorcifications.

CATE BY wniCn CHANGE OROEA MUST SR 1ISAVED SO AS TO OB TAIN T3 {117 w Q!gusv@-

SATE AEC'D BY SOVERNMENT GOVEANMENT RESPRESENTAYIVE CONTRACTOR'S AEPARLIENTATIVR VALUS EwGinEEN (COOE e

{Rev. 3-853) 2

Appendix T 2/3

“




Title Block ltems - Self Explanatory.

Weather/weather Effects-1ln addition to indicating weather conditions, ensure
that the effects on the work are recorded.

Contractor/Subcontractor Work force - It is recommended that varicus

operations be shown separately and that each grouping be marked to show
whether the forces are employed by the prime contractor or a subcontractor.

Locatjon and Description of Work - Enough information should be entered in
this column to permit comprehension of what is happening on the job without
visiting the site. Refer to specs or drawings, whenever a more precise
description of the work is required.

Lost time Accident ~ Self Explanatory.

Inspections and Testing Performea - As a minimum, the contractor should
address inspections such as preparatory, initial, and follow-up phases. kvery
test required by the specitication must be pertormed and the results noted.,
when test results cannot be completed by the time the report is submitted,
they should be submittea with a subsequent report and cross referenced to the
date that tests were made.

Equipment/Material Received - This item refers to equipment and material that
will be incorporated into the Job. Submittal number of certification,
approval date, with appropriate specification paragraph or drawing number,
will permit easier quality assurance by the CONREP, The contractor ghall
address proper storage.

Location and Description of Deficiencies - List deficiencies, description,
location and specification paragraph or drawing as reference. Indicate
necessary action to be taken for compliance. However, it is not necessary for
the CQC REP to document each separate action taken to ensure the quality of
the work. ,

Deficiencies Corrected ~ List deficiencies corrected with appropriate cross
reference to originating CUC report or compliance notice.

Construction and Plant Bquipment Left Onsite ~ Insure that construction
equipment left on the job site is listed. Iours idle are to be reported only

vhen they are at the Government's convenience or direction.

Constructjon Plant Byuipment Mot Left Onsite - Self-Explamatory

Remarks ~ Self-Bxplanatory.

Certitication - Must be signed and dated. Do not accept a stamped signature.

1f subcontractor CuC Reports are used, the C(UC KEP should date and sign the
attachments.
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Contractor's Handbook for Construction Contracts
CHESNAVFACENGCOM

Checklist

Before the Work begins:

—_Schedule and Attend Pre Construction Conference (p.8)
—Notify ROICC of Intended Start Date (p. 8)

Notify ROICC of Work to be Completed by Contractor (p. 12)
Include Required Clauses in All Subcontracts (p. 12)
—_Submit Plan for Small Business Subcontracting (p. 13)
—__Submit List of Subcontractors (p. 12)

— Designate On Site Representative in Writing (p. 11)
———Submit Performance and Payment Bonds (p. 9)
——_Submit Cerificate of Mandatory Insurance Coverage (p. 10)
—___Submit Safety Plan (p. 10, 23)

Meet with ROICC to Discuss Safety Plan (p. 10, 23)

—— Submit CQC Plan If Applicable (p. 19)

—— Meet with ROICC to Discuss CQC Plan (p. 19)

— Meet with ROICC to Discuss Environmental Prot. Plan (p. 10)
—Submit Environmental Protection Plan (p. 10, 26)
—__Submit Medical Emergency Information (p. 13)

Check Drawings for Errors or Omissions (p. 66)
—_Obtain Licenses and Permits (p. 10)

_—_Arrange for Sanitary Facilities (p. 66)

At the Start of Work:

Post Davis-Bacon Wage Rates and Poster (p. 31)
—_ Post Equal Employment Opportunity Poster (p. 35)
—Post Medical Emergency Information (p. 21)
— Submit Proposed Work Schedule (p. 21)
—_ Obtain Additional Work Classifications and Rates (p. 21)
—_Obtain Employee Passes (p. 16)
Verfication of US Citizenship When Required (p. 17)
Obtain Vehicle Passes (p. 17)
— Submit Schedule of Prices (p. 55)
—Make Material Submittals (p. 38)

—_ Samples (p. 40)

—Shop Drawings and Catalog Cuts (p. 41)
Manufacturer's Cerificates (p. 42)
———Request Factory Inspection and Submit Purchase Orders (p. 42)

Appendix U 1/3




Instruct Suppliers on Proper Delivery Procedures (p. 45)
—_Arrange for Receipt of Deliveries (p. 45)

— Arrange Clearance for Floating Equipment (p. 47)

___ Prepare Storm Protection Plan (p. 26)

TIhroughout the Work:

— Properly Address and Identify All Correspondence (p. 6)
__Keep Contract Documents at Job Site (p. 7)

—Resolve Conflicts in Contract Documents (p. 7)

___Update Plans for Record Drawings (p. 62)

— Submit Questions to ROICC ONLY (p.7)

— Obtain All Changes in Writing (p.6, 50) |

— Request Permission for Work Outside Regular Hours (p. 22)
—__ Comply With OSHA Regulations (p. 24)

____Maintain Job Site Cleanliness and Safety (p. 25)

—Protect Material and Work in Place and On Site (p. 47)

— Protect Trees and Shrubs (p. 26)

—Obtain Permission to Remove Trees or Use as Anchorage (p. 26)
—_Advise Employees of Vehicle Safety Policy (p. 25)

— Request Utilities Outages (p. 65)

—Obtain Property Passes (p. 47)

— Comply With Affirmative Action Clauses (p. 35)

— Pay Employees Weekly (p. 32)

—Pay Davis-Bacon Wage Rates (p. 30)

—Pay Overtime Rates (p. 32)

—Payroll Deductions Comply With Copeland Regulations (p. 29)
—Fringe Benefits Comply With Davis-Bacon (p. 33)

—_Arrange to Have ROICC Rep Witness Payday if in Cash (p. 33)
— Submit Copies of Payrolls (p. 28)

—Submit Statement of Compliance (p. 29)

— Provide Proof of Apprentice/Trainee Registration (p. 34)

— Allow Government of Conduct Labor Standard Interviews (p. 34)
—_Submit Reports on Equal Employment to DOL (p. 36)

— Notify Government of Labor Disputes and Settlements (p. 37)
Contact ROICC for Assistance in Expediting Material (p. 43)
—Return Employee Passes (p. 18)

———Submit Daily Reports (p. 19, 20)

——Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 68)
— Submit Accident Reports (p. 24)

— Submit Cost/Time Proposals on All Change Orders (p. 49, 50, 54)
—__Obtain Bond Extension on Change Orders (p. 54)

S G G & ap o 4 w an .
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—Mark Modification Proposals for Privacy of [nformation (p. 53)
—Authorize Change Order Negotiator to Make Final Dec. (p. 49)
Use Government Form for Payment Invoice (p. 58)
—__Update Work Schedule for Progress Payment (p. 58)

As Necessary:

—__Implement Heavy Weather Conditions (p. 26)

— Submit Value Engineering Change Proposals (p. 66)

At The Completion of the Work:

Arrange for Pre Final and Final Inspections (p. 60, 6é1)
——Deliver Record Drawings to ROICC (p. 62)
—Deliver 0 and M Manuals to ROICC (p. 63)

—_ Maintain Payroll Records for Three Years (p. 30)
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CONSTRUCTION CONTRACT NON-COMPLIANCE
NOTICE

NAVFAC 4330/36 (REV. 7-87)

This is prepared on
CARBONLESS paper.Tear
off a complete set
BEFORE filling in.
See additional
instructions on
reverse side.

1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 3. NOTICE NUMBER

2. CONTRACT NUMBER PROJECT AND ACTIVITY 4. DATE

5. SPEC PARA AND/OR DRAWING NUMBER 6. REFERENCE/SHOP
DRAWING CERT.

REPT NO.

7.DEFICIENCY IN WORKMANSHIP AND 8.
MATERIAL - REPLY DATE

CORRECTIVE ACTION
ACCOMPLISHED

This notice does NOT authorize OA. NAVY CONSTRUCTION REP
any work not included in the
contract and shall not constitute

a basis for additional

DATE NOTED SIGEATURE AND TITLE

payment or time.

If you are in disagreement with
this Notice, contact the Rezident
Officer {n Charge of Construction
immediately.

©B. ROICC/AROICC

DATE ISSUED SIGNATURE AND TITLE

10. CONTRACTOR'S ACKXNOWLEDGE-
MENT

DATE RECD SIGNATURE AND TITLE

8/ 0108-LF-003-3182

Appendix V 1/2
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INSTRUCT IONS

General

This form is applicable to construction contracts accomplished under the
cognizance of the Commander, Naval Pacilities Engineering C(ommand.

Distribution ot completed form

Superintendent or CQC Representative (White)(Original and first Copy)
Contractor's home office (Pink)

ROICC designatea representative (Blue)

ROICC Office (Yellow)

000 O

Iten No. 1, Contractor/Kesponsible Indivigual

Individual responsible - superintenaent, foreman, or subforeman
Item No. 3, Notice Number

Number consecutively for each job with only ONE DEPICIENCY noted.
Item No., 7, Deficiency in workmanship and/or material - reply date

Briefly describe the deficiency and include the date that RETURN of white copy
with Item No. 8 completed to the OICC/ROICC is required.

Item No. 10, Contractor's acknowledgement
Por ompletion by contractor as appropriate. If this is a CQC job, indicate

corrective action on daily CUC report and post in the non-compliance check-off
list.
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[ll. Conclusion

Many Government Contract Administrators estimate that it
takes between 4% and 8% of the contract price to pay for
Government administative costs. Granted, 1t does take additional
monies In the administation area to complete a Government project,
however, regardless of whether or not the percentage is correct, the
procedures outlined in this handbook are provided to reduce these
costs and also the headaches a contractor goes through accomplishing
a Navy project. If a contractor can be made aware beforehand of
the requirements, he/she can plan on how to complete them early
on and avoid costly problems later as the project progresses toward

completion.
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S316 Sw 88 Court
Gainesville, F1. 32608
30 June 88

Captain S. A Martinelld

Commanding Of ficer

Chesapeake Division

Naval Facilities Engineering Command
Washington Navy Yard

washington, D.C. 20374

Dear Captain Martineilt,

As discussed with Mr. J Garner, 05, today, | am looking forward to rewriting the
outdated edition of Manual of Intsryction to Contractors, in partial fulfitiment of
the program requirements for my Masters Degree here at the University of Florida.
The rewriting of the manual will elliminate the requirement for your staff to do
it, bring the contractors working In the CHESDIV regfon up to speed on Navy
construction contracts, and give me a chance to do some practical research. | pian
on completing the manual by 15 August 88 in time for your Construction,
Contracts, and Legal Branch reviews prior to my Graduate School submission, 30
Aug 88.

In order to accomplish this, request copies of the following publications and any
others you may think necessary. If the documents cannot be supplied from
CHESDIV, it would help if you could give me a source address where they are
available.

NAVFAC P-68

FAR

Current Contract General Provisions

Pertinent CHESDIVINSTS

Safety Manual

Pertinent SECNAVINSTS

Current CHESDIV

NoUus WD~

If there are any other source documents or particular sections of the manual you
feel need attention, please let me know.

Sineerely your

R.P. K¢ y
LCDR, CEC, USN
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U.S. Naval Medical Command
European Region

United Kingdom, London, England
Box 22, FPONY. 09553-3100

2 September 88

Captain S. A Martinelh

commanding Officer

Chesapeake Division

Naval Facilities Engineering Command
washington Navy Yard

washington, D.C. 20374

Dear Captain Martinelli,

| am forwarding, for your review, a Draft Copy of the Coptractors
Handbook for Constryction Contracts tailored to CHESNAVFACENGCOM based
on documents received through Mr. J. Garner, Code 0S5, as a result of my
letter to you dated 30 June 1988.

Once reviewed, | will incorporate the changes/recommendations
while at my new duty station and return a finished product to you. A second
option is for me to forward the 3.5" Microdisk (Microsoft word, Version
3.01, Macintosh SE), which is what the Handbook s processed on, and your
people can update the Handbook prior to publication.

Please let me know what option you prefer.

Sincerely yqurs,

R.P4&Komosk
LCDR, CEC,
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FORWARD

This handbook :s intended t¢ provide guidance and act as a
ready reference to contractors in understanding and executing the

administrative requirements of Navy construction contracts awarded

under the authority of the Commanding Officer, Chesapeake Division,
Naval Faciiities Engineering Command. This handbook 1s not

the contract It is not intended to nor shall it alter any of the

terms, provisions or responsibilities under the actual contract 1tseif
which specifies the contract requirements.

Suggestions for meodifications or additional information that
would improve this handbook are invited and should be submitted

to:

Commanding Officer

Chesapeake Division

Naval racilities Engineering Command
Attn. Code 05

Washington Navy Yard

Washington, DC. 20374

This publication 1s certified as an official publication of
CHESNAVFACENGCOM and has been reviewed and approved in
accordance with SECNAVINST 5600.16A.

S A. Martinelli

Captain, CEC, US Navy

Commanding Officer, Chesapeake Division
Naval Facilities Engineering Command




TABLE OF CONTENTS

Section | General Policies

i Purpose of This Handbook L !
2. Government Representatives.. . .. .. .
Contracting Officer 2
Officer in Charge of Construction (OICC). . 2
Resident Officer in Charge of Construction (ROICC) 2
Assistant ROICC..... . . . 3
Deputy ROICC. ... . .. ... . 3
Supervisory Assistant ROICC ... ... ... ... . . 3
Senior Supervisory Construction Representative.. ... . 4
Area Supervisory Construction Representative.......... 4
Construction Representative 4 5
Correspondence and Communication. ... .. ... .5
6
7

T MO O W

—

Contract Drawings and Specifications
Drawing and Specification Precedence. . .

Section 2. Before the Work Begins

1S I S|

1. Preconstruction Conference................................. ... ... 8
2 Performance and Payment Bonds . 8
3 Insurance Coverage Required..... ... .. ST N 9
4 Safety Plan = L N . 9
5 Environmental Protectlon P‘an U 9
6. Licenses and Permits.. ...................... ... L 10
7. Contractor’s Representative On Site............. 10
8. Work Required to Be Accomplished by Prime Contractor i
9. Medical Emergency Information.................................. . 12
10 Entry of Personnel and Vehicles to Government Property 15
Il Quality Control.......... ... ... ... ... ... 17
A. Contractor Inspection Systern (non cQd) 1
1. Daily Report to Inspector .. ... .. . .. . ... 18
B. Contractor Quality Control (CQC)...... ... ... .. !
1. CQC Report ... B 19
2. CQC Submuttal Status Log ... .. R




C Inspection by Title Il Contracts )G
{2 Required Information to be Posted on Job Site 20
Section 3. Scheduling the Work
1. Work Schedule.. ... ... ... . . . 20
2 Work Outside Regular Hours.. 21
Section 4 Safety and Environmental Protection
i Accident Prevention Program 2.
A Safety Plan ... L , . , 22
B Acadent Report. . ... ... ... 23
2. Vehicle Safety. ... 23
3 Housekeeping. ... 23
4. Environmental Protectlon ................................................ 24
5 Protection of Trees and Shrubs . 24
6. Storm Protection... ... ... . ....25

Section 5. Labor

I Payroll Requirements...... ... .............. .. ... ... 26
A. Payroll Copres............ ... ... . . . ... 26
B. Employee Information.................. ... 26
C Statement of Complance 27
D Payroll Forms..... ... ... ... 27
2 Preservation of Payroll Records .......... . ... 28
3. Davis-Bacon Wage Rates..................... .. ... . . .. 28
4. Posting Davis-Bacon Wage Rates . .. 2
D OVertIMe. ..o 29
6. Employee Pay.................. ... ... .30
7. Failure to Pay Employees.......................c.ccocii 31
8 Labor Standards Interview. o o , 3l
9. Use of Apprentices and Trainees......................... ... 32
100 Convict Labor ... .. ... ... ... 32
1. Employment of Minors on Construction Contrauts 33
12. Equal Employment Opportunity... ... 33
13. Labor Disputes...............................o 34

Section 6. Material and Equipment




| Submitrals 35
2 Samples 37
3 Shop Drawings and Cataiog Cuts - 38
4. Manufacturer's Certificate L ... 39
5. Factory Inspectionn. .. .39
6. Expediting Materials and r_qulpment Througb Detense
Pricrities and Allocation System . o .40
7 Delivery of Materials onto uovommpm PmpPr'” 4|
8 Propertv Passes . A 43
9 Floating Equipment 44
10 Protection of Material and Work 1n Flace 44
Il Government Furnished Property . ... 44

12. Contractor Salvaged Property on (‘onotruc 1on Cmtractg 45
13 Testing, Adjusting, and Balancing Mechanical Systems .. 45

Section 7 Contract Changes and Modifications
. Change Orders .. . L .45
A Procedure.. .. ... ... ... ... ... 46
B. Price Proposals..... ... ... ... 47
C. Freedom of Information Act..... ... .. ... . ... 50
D Extension of Bond... .. . ... . S , 50
E Time Extension...................... .. .50
Section 2 Payments
1. Schedule of Prices ... . TP .5
2. Progress Payments.................. ... ... . 52
A Protection of Material and Work in Place............ - 53
B. Labor Prerequisites. ... ... .. . U X
C. Matenial on Site................ooooi 53
D Invoice 54
E. Retention............ ... ... ... ... 54
3. Progress Charts. .. ... = . , . h4
4, Final Payment.. .. . S 55
Section 9. Contract Completion
1. Substantial Completion.......................................... .. 55




' 2 Pre Finai Inspection 55
3 Fimnal inspection and Acceptance 56
. 4 Use by the Government Before Completion 57
5 As Built Dr awinbs , . . 58
6. As Built Record of Materais Used o 58
7 Contract Clese Out = ... . .. . ... k8
8 Guarantees and Warrantees . . . ok

Section i Miscellaneous

i Checklist for Contract Completion oU
- Utilities ... . o o0
A. Contractor bupphed e o

B. Government Supp! 1ed S

C. Interruption of Government Owned Ut1htxe< 6l

3 Storage Trailers, Buildings, Shops, Offices, and Sanitation. 6]
4 Vaiue Engineering 62
R incentive Awards........... 62
o Contract Comnpliance Notice. . o o .63
7 Fire Protection System Inspections. . ... .63
8 Contractor Evaluation............................. RERURRO 65
APPENDICES. ... ... ST 6o

Gl G G G & G & & &GN W T o th & ' e &




Section || General Policies

1. Purpose of this Handbook. This handbook is written as a
guide to assist in performing the routine administrative functions
required by the various documents which make up your contract.
This handbook 15 not part of your contract, and does not in any way
modify or take precedence over the requirements in your contract
References to the Federal Acquisition Regulation (FAR) and the
Defense Federal Acquisition Regulation Supplement (DFARS) have
been cited for convenience oniy. As some FAR ciauses have
alternates and different FAR clauses may be incorporated in different
contracts, you must check the ones that specifically apply to your
contract.

2. Government Representatives. It i1s important that your
firm, including subcontractors, thoroughly understand that only
those government persons designated by the Officer in Charge of
Construction (0ICC) are to be consulted in connection with the
performance of the contract work. Any modifications to or
deviations from contract requirements, effected without written
direction by the Contracting Officer or his designated representative,
will place the sole responsibility for such actions upon your firm, and
reimbursement for expenses incurred or extension of contract time
may not be granted under the contract. All parties connected with
your firm through the contract should be advised in writing
regarding that only the designated representative of the Contracting

Officer may authorize modifications to or deviations from contract




oar GE s

requirements.

The following is a brief description of the key Government
Representatives involved in the administration of your contract,
some of which you will deal with on a daily basis. Their typical
office organizational chart(s) 1s shown in Appendix A.

A. Contracting Officer. The term "Contracting Officer”
also includes certain individuals acting within their designated
authority (FAR 2-101). The authority is designated to the individual
in the form of a warrant. For the administration of your contract,
the OICC and Resident OICC have designated authority. Simply
stated, the Contracting Officer is the person who signed your contract
for the Government.

B. Officer in Charge of Construction (QICC). This
individual 1s a U.S. Navy Civil Engineer Corps Officer and is the head
of a procuring contracting office. This position is not accompanied by
any contracting officer authority, which 1s independently authorized
by Certificates of Appointment or warrants. Those with contracting
authority are also "Contracting Officers”. For example, the
Commanding Officer of Chesapeake Division, Naval Facilities
Engineering Command, Washington, D.C,, or another designated
officer, is normally an Officer in Charge of Construction.

This 1ndividual is designated by, and is the representative of the
0ICC. The ROICC is a U.S. Navy Civil Engineer Corps Officer who 1s

head of an administrative office. Again, the position itself 1s not




accompanied by contracting officer authority which i1s independently
authorized by Cerificates of Appointment or warrants. Those with

contracting officer authority are aiso "Contracting Officers”. The

ROICC is generally the person supervising the local contract
administration office. In the absence of the ROICC, in some offices,
there may be a Civilian Resident Engineer with authority to act for

the ROICC. Such a person is the civilian equivalent of a ROICC.

D. Assistant Resident Officer in Charge of Construction
(AROQICC).

Generally, the ROICC has a number of personnel who are
responsible for the day to day administration of construction
contracts. These may be either military or civilian personnel. The
AROICC 1s a U.S. Navy Civil Engineer Corps Officer or civilian
equivalent designated by the ROICC. The AROICC is respondible to the

appointing ROICC for the administration of assigned contracts. ROICCs
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may appoint AROICCs as necessary for many reasons, some of which
are the geographical separation of the work, the complexity of the
project, or the special technical assistance needed.

E. Deputy Resident Officer in Charge of Construction
(DROICC) The DROICC is authorized to serve in conjunction with and
In the absence of the ROICC and 1s responsible for administering
construction contracts. In most cases, this position 1s occupied by the
civilian supervisory engineer who is generally warranted at the

some level as the ROICC.
F. Supervisory Assistant Resident Officer in Charge of




construction (Supervisory AROICC) The Supervisory AROICC 15 a
direct line function exercising supervisory and management
responsibilities over the AROICC's. The primary function of this
position is to provide for the day to day coordination of the AROICC's
assigned. This position 1s only utilized in larger ROICC offices which
have a significant number of AROICC's.

G. Senior Supervisory Construction Representative. The
Senior Supervisory Construction Representative is responsible for
overall surveillance and inspection of construction operations on all
active contracts. He/she makes periodic inspections of work in
progress, investigates field problems and recornmends solutions,
exercises authority to approve or disapprove construction methods,
material and workmanship, and promotes communication and
harmonious relations among contractors and Government installation
personnel. This individual supervises a force of Construction
Representative and inspectors, including Area Supervisory
Construction Representatives. Also, he/she assists in solving complex
field construction problems. This position is only utilized in larger
ROICC offices which have a significant number of Construction
Representatives/Inspectors.

H. Area Supervisory Construction Representative. The
Area Supervisory Construction Representative is responsible for the
coordination, proper inspection and surveillance of all contracts in
his/her particular area. He/she supervises a group of assigned

Construction Representatives, establishes inspection schedules and




quality control methods, checks progress schedules, labor standards
enforcement and work in place reports for determining payments
due contractors, reviews procedures for conformance to plans and
specifications, and investigates discrepancies and recommends changes
or contract action to correct deficiencies. He/she maintains close and
continuous coordination with the AROICCs on projects within his/her
areas to assure well integrated contract management. in addition,
the Area Supervisory Construction Representative may function as
senlor supervisor where applicable.

I Construction Representative (Con Rep) The ROICC
may designate one or more Construction Representatives to inspect
the work performed under your contract. The Con Rep is the one
Government Representative you can expect to see everyday the
project 1s working. It is important that you know what authority
the Con Rep has in order to avoid misunderstanding, delay, and
needless expense. The General Provisions section ¢f your contract
contains several clauses pertinent to inspection. Some of these are:
Inspection of Construction (FAR 52.246-12), Material and
Workmanship (FAR 52.236-5), Superintendence by the Contractor
(FAR 52.236-6), and, if applicable, Contractor Quality Control. A good
place to address questions regarding the authority of the Con Rep is
at the Pre Construction Conference, or at your earliest opportunity.
If you have any doubt about the authority of the Con Rep, request

clarification from your ROICC office before a problem arises.

3. Correspondence and Communication. The following rules




must be observed to facilitate prompt and orderly handling of your
correspondence that 1s sent to the Government.

A. Address Address all correspondence to the ROICC or
ARQICC responsible for administering your contract unless you are
advised otherwise. The address 1s in your notice of award document,
Block 26 of SF 1442, Contract Solicitation, Offer and Award.

B. Idenufication of Correspondence. Annotate gverything
you submit to the Government with the contract number and date.
All correspondence including, but not limited to, catalog cuts,
certificates, samples, and purchase orders to suppliers.

C. Letters. Only the signed original copy of a letter
should be submitted to your ROICC. Invoices and Submittals are
addressed elsewhere in this handbook.

0. Replying to Government Correspondence. Always
reference anly applicable telephone conversations or letters when
writing to the ROICC. His/her office can be as hectic as yours
sometimes with many contracts in progress at the same time.

4. Contract Drawings and Specifications.

A. Copy at Project Site. In accordance with the FAR
clause, Specifications and Drawings for Construction (FAR 52.236-21),
you are required to keep at the project site a complete, current,
copy of the specifications and full size drawings. This includes all
field adjustments and formal modifications. The Government
Representatives shall have access to your copy of the documents at

all times.




B. Check Drawings and Specifications. When drawings

and specifications are supplied by the Government, check them
immediately upon receipt, and notify the ROICC of any discrepancies
as soon as possible.

C. Questions on Plans and Specifications. Necessary
clarification, interpretation, advice, and consultation concerning the
contract documents should be sought only from the ROICC office.
Under no circumstances may you, your subcontractors, or suppliers
communicate directly with the architect and/or engineering firm
that prepared the plans and specifications. The Architect/Engineering
firm does not represent the Government and is not authorized to
interpret plans and specifications directly to the contractor.
Similarly, even other Government personnel, such as the Engineer in
Charge (EIC) of the Design, or Public Works Supervisors are not
authorized to provide direct consultation to the contractor.

5. Drawing and Specification Precedence. The FAR clause,
Specifications and Drawing for Construction (FAR 52.236-21), or in the
General Provisions of the contract under the clauses, Precedence, and
Specifications and Drawings, you will find which documents of the
contract have precedence in the event of a conflict between
documents. However, if an item is called for in the drawings but
not the specifications, or vice versa, it shall be considered to be called
for in both. In the case of conflict between drawings and
specifications, the specifications shall govern. In the event a conflict

exists within the drawings, or within the specifications, the matter




shall be referred to the ROICC for a determination.
Section 2. Before the Work Begins.

Certain administrative items must by accomplished before
work can begin on the site.

I P truction Co ence. The contract states that you
are to contact the ROICC to schedule a Pre Construction Conference
within 2 weeks after you have been awarded a construction
contract. This conference 1s required by most contracts and, with
the ROICC, Supervisory Engineer, or AROICC as chairperson, 1s
designed to introduce the parties involved, discuss the contract
requirermnents, and coordinate your construction schedule with the
activities of the Government. The pre construction conferenced is
also the appropriate time to advise the ROICC of any anticipated job
difficulties or other problems. The Contractor Superintendent,
Construction Quality Control (CQC) representative, if applicable to
your contract, and major subcontractors should attend the
conference.

A. Notify the ROICC. At the Pre Construction Conference,
you should advise the ROICC of the date you intend to start on site
work. If for any reason the work cannot start on the date you
have established, notify the ROICC immediately and revise the start
date. Notification of start date allows the ROICC to make
arrangements with base security, the users, and numerous other

Government personnel who will be affected by the construction.

2. Performance and Payment Bonds If your contract award




1s more the $25,000, you are required to conform with the Miller
Act (40USC 270a-270f) for Performance and Payment Bonds. The
bonds are to be submitted to the contract 1ssuing office shown 1n
block 7 of the award document, SF 1442, Solicitation, Offer and
Award The bonds are the only item you will submit to the issuing
office. Performance and Payment Bond forms are shown in
Appendix B.

3 Insurance Coverage Required You must submit certificates
of insurance as evidence that you and your subcontractors are
Insured as required under the FAR clause, Insurance-Work at a
Government Installation (FAR 52.228-5). Insurance certificates must
cite the contract number and contain a provision that the insurance
company will notify the ROICC, in writing, 30 days prior to
concellation or reduction of the coverage. The insurance certification
must be furnished 5 business days prior to the desired on site start
date. No contractor or subcontractor will be allowed to work on
Government property until the ROICC has received the required proof
of insurance.

4. Gafety Plan. If your contract involves more than 6 months
work, or if it is described as hazardous, you must submit a safety
plan. Section 4 of this handbook outlines safety plan requirements.

5. Environmental Protection Plan. If the FAR clause, Clean
Air and Water (FAR 52.223-2), is applicable to your contract, your
Environmental Protection Plan must be submitted and approved by

the ROICC before construction may begin. Section 4 of this handbook




outlines the Environmental Protection Plan requirements.

6. Licenses and Permits.

A. Government Responsibility Environmental permits
required by regulatory agencies for the construction of the
environmentar [aclities sucn as air emission source, water and sewer
extensions, and for work affecting navigable waters, have been
obtained by tne Government prior to award of the contract. More
on Environmental protection 12 included in Section 4 of this
handbook.

B. Contractor Responsibility. The FAR clause, Permits
and Responsibilities (FAR 52.236-7), requires that you obtain all
necessary licenses and permits. This excludes the permits mentioned
In subparagraph 6.A. above, but includes any day to day permits
pertinent to performing the work that may be required by any
Federal, State, or Municipal code or regulation.

7. Contractor's Representative on Site. The Far clause,
Superintendence by Contractor (FAR 52.236-6), requires that you as
the owner, or a principal of the firm, be present at the work site at
all times, or that a duly designated representative with authority to
act on behalf of the owner or principals be present. If you intend to
have a representative, rather than an owner or principal
superintend the work, then you must submit to the ROICC a written
request for approval of that representative. The request must
contain the name and experience resume of the proposed on site

representative. This representative must have the authority to act

10




and sign for the contractor in all matters pertaining to the work,
including payment invoices and proposed changes to the contract.
Such authority shall be affirmed in the request ot the ROICC. If you
wish to cancel or change your designated representative, written
notice, incluaing the above required information on any new
representative, must be provided to the ROICC for approval.

8. Work Required to Be Accomplished by Prime Contractor.

A Contractor. FAR clauses, Performance of the Work by
the Contractor (FAR 52.236-1) and Limitations on Subcontracting
(FAR 52 .219-14), explain the portion of work that must be performed
by the prime contractor. However, the percentages have changed in
1988 and are now determined by the type of work, the type of
sclicitation, whether it be Small Business Set Aside or unrestricted,
and the type of firrn responding to the solicitation. See your specific
contract for the portion of work you must perform with your own
resources.

B. Subcontractors. You must advise the ROICC, in
writing, the name and address of any tier subcontractor, the work
each will accomplish and the name and phone number of each
subcontractor's representative. This notification must be made
within 7 days after award of any subcontract.

The FAR clause, Subcontracts (FAR 52.222.11), requires that
your contracts with other companies include several specific clauses
from the FAR. Each subcontractor must acknowledge that those

clauses are in fact a part of his/her contract with you. SF 1423,
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Statement and Acknowledgment, as shown in Appendix C, 1s to be
used for this purpose and must be submitted to the ROICC by the
Prime Contractor before the subcontractor can start work

The Representations and Certifications submitted during the
bidding process require you to take responsibility for ensuring that
those subcontractors who are suspended, debarred, or otherwise
ineligible for award, are not used in any part of the execution of this
contract.

The FAR clause, Utilization of Small Business and Small
Disadvantaged Business Concern (FAR 52.219-8), applies if you are a
large business. It requires that you provide small businesses and
smail business concerns owned and controlled by socially and
economiclly disadvantaged individuals the maximum practicable
opportunity to participate in your contract as subcontracters or
suppliers. Definitions of small business and disadvantaged individuals
are provided in the Small Business Act and the FAR. Additionally, a
large business contract in excess of $1,000,000 i1s subject to the FAR
clause, Subcontracting Plan or Alternate I (FAR 52.219-9). Under this
clause, your subcontracting plan must be submitted as a prerequisite
to contract award. In submitting the information required by the
FAR clause, the goal for small disadvantaged businesses must be, as
a minimum, 5% of total subcontract dollars. Note that this
percentage may vary from year to year.

9. Medical Emergency Information.

A. Contractor's Medical Services Plan. The U.S

12




Army Corps of Engineers Safety Manual i1s made a part of the
contract requirements by the FAR clause, Accident Prevention (FAR
52.236-13), and also the General Paragraph concerning safety
requirements. This requires that arrangements be made for medical
facilities prior to start of work. To facilitate the expeditious transier
and treatment of seriously injured employees, you must submit to
the ROICC information concerning medical services available to your
employees and the employees of your subcontractors. The following
information 1s required by the ROICC for each contractor or
subcontractor and may be submitted as part of the safety plan,

covered In Section 4.1 A, prior to commencement of the work.
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Date. .. .. ... . TR
Contractor.......................... Contract No
Address........... ... ..

Telephone.............. ... .

Hospital (Must be specific):

.......................................................................................................

(Name and Address)

Ambulfance (Must be specific):

............................................................................

(Name and Address)

Doctor:

(Name and Address)
Insurance Company:

14

(Telephone)

"(Telephoﬁé)

(Title)




As a contractor, you are reminded that you are also
responsible under the FAR clause, Permits and Responsibilities, to
comply with all applicable Federal, State and Municipal laws, codes
and regulations in connection with the prosecution of the work. This
includes the Occupational Safety and Health Administration
Standards (29 CDR 1926/1910) which , in subpart D, requires that the
teiephone numbers of physicians, hospitals, and ambulances be
conspicuously posted.

10, Entry of Personnel and Vehicles Onto Government
Property Each Government activity or base has its own procedures
for admitting personnel and equipment. Although the ROICC will
assist you in understanding the local procedure and requirements, 1t
will be necessary for you and your employees to deal directly with
the security personnel to obtain most passes and badges. Consult
yvour contract and the ROICC to ascertain if any special restrictions or
regulations are in force and what variations may exist to the
instructions given herein.

A. Personnel Each employee, including all subcontractor
employees, must have in his/her possession and display an
identification badge or pass while on Government property. To
obtain a pass, each employee must complete an application form.
Generally, these forms can be picked up at the Security of Pass Office
by one of your representatives. Each employee must fill out an
application and personally appear before the Security Officer to sign

for a badge before entering the activity for the first time. Some
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form of identification 1s usually required by the Security Officer, as
well as proof, such as a written statement on contractor letterhead
validated by the ROICC, that the individual 1s employeed by the
contractor on a specific contract Entry into certain areas may
require that verification of United States citizenship be furnished
beforehand.

B. Vehicles. All vehicles entering the Government
activity must carry a vehicle pass One trip passes may be obtained
on fairly short notice, but you should obtain a pass for the duration
of the contract to avoid the time consuming procedure of stopping at
the Security Office each time you enter the base. Applications for
vehicle passes are available at the Security or Pass Office and when
submitted, must be accompanied by a copy of your insurance
certificate. Vehicle identification number and state registration
numbers are required on each application. The authorized operator
must also present a valid operators license. Request a copy of the
base traffic regulations. These regulations are strictly enforced
Violations may result in revocation of on base driving privileges.

C. Delays From Passes. Passes for entry to Government
property, which are valid for an extended period, vice a one day
pass, generally require a few days for processing. The Government
will not assume responsibility for delays or errors in issuing passes.

D. Aliens. Construction contracts usually contain the
FAR clause, Security Requirements Alternate Il (FAR 52.204-2) which

does not address aliens. However, you should check other portions of
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your contract for any specific limitations or restrictions regarding
aliens.

E. Return of Passes. All passes and badges must be
returned to the Security Officer upon compietion of the contract or
when any individual or subcontractor completes his employment
requirements under the contract, or when the pass or badge expires,
whichever 1s earlier. You, as the contractor, are responsible for
ensuring that your employees comply with this requirement, and
should obtain a receipt from the Security Officer for all returned
passes. If an employee 1s terminated, the contractor should
immediately obtain that employee's badge or pass and return it to
the Security Officer, advising whether or not the employee was
terminated for cause. Misuse of passes and badges, such as the
substitution or loan to other personnel, is forbidden and may result
In prosecution and or denial of entry of personnel to the activity.

11, Quality Control. The quality control requirements are
detailed 1n the FAR clause, Inspection of Construction (FAR 52.246-12),
referenced in your contract. It is your responsibility to inspect your
work and present for Government acceptance only such work that
complies with the contract drawings and specifications.

A. Contractor Inspection Systemn (non CQC). Your
contract may also contain a paragraph entitled "Ouality Control”
which specifies the basic quality control requirements. Generally,
you must provide a Quality Control Plan and schedules of critical

inspections and tests and how they coincide with the construction
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schedule. You may also be required to coordinate and attend an
initial Quality Control meeting to discuss your quality control system.

1. ] t to tor. In accordance with
the paragraph “Contractor's Daily Report”, you must submit to the
ROICC a daily report summarizing the work accomplished, the
number of manhours worked be classification, tests and inspections
performed, matenal and equipm?nt received on the job site for
incorporation in the work, and the move on and move off
construction equipment. Remarks should also be included concerning
the weather and labor conditions which produce any notable adverse
impact on the work. If your contract does not require Contractor
Quality Control, the daily report shail be submitted on form NAVFAC
11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D.
The daily report must be submitted to the Construction
Representative on the morning of the first working day following the
day which 1s the subject of the report. The report should detail all
work performed on the contract including subcontractor work. If
you as the prime contractor elect not to list subcontractor work on
the dailly report, subcontractors must submit separate daily reports
for consolidation with your report

B. Contractor Quality Control. If your specifications

contain a paragraph entitled "Contractor Quality Control”, there are
additional requirements for a Contractor Quality Control (CQC)
system. In addition to the basic requirements of a quality control

program discussed above, you must also provide a CQC staff to
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monitor and enforce the CQC system and be specifically charged with
examining and approving most of the shop drawings, catalog cuts,
and other 1items. The specifications may require certain
qualifications for the CQC staff depending on the size or complexity of
the project. The qualifications of your CQC personnel and your CQC
pian must be submitted to the Government for approval prior to the
beginning of construction operations. A sample CQC checklist 15
shown in Appendix E. CQC 1s riormally required on contracts
exceeding $2,000,000 and may be required on contracts of lesser
value.
1. CQC Report. If the contract contains the
Contractor Quality Control (CQC) provision, the contractor should
submit a CQC Daily Report similar to the sample Contractor’'s Quality
Control Daily Report included in Appendix F. This CQC Daily Report
should also conform to all requirements of the CQC Plan.
2. CQC Submittal Status Log. The sample CQC

Submittal Status Log shown in Appendix M may be used by the
contractor for listing material submittals as required by the contract.

C. Inspection by Title Il Contracting. The inspection and
surveillance of construction contracts will be performed by
Government personnel as much as practicable. However, rapid
workload growth, complex high tech projects and remote project
sites can exceed the number of Government personnel available to
perform these functions. In these cases, the inspection function may

be accomplished by other than Government employees. This type of
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service 1s known as Title Il Inspection. As the Construction
Representative is responsible for inspection, so 1s the Title Il Inspector
and follows the same procedures. The ROICC 1s still responsible for all
decision making, ordering of the work, approving contractor
payment, and final acceptance of the project.

12 Bequired Information to Be Posted on Job Site. The below

items must be conspicuously posted on the job site:

-Medical Emergency Information

-Davis Bacon wage rate determination and Poster WH-
1321 (Appendix G)

-Equal Employment Opportunity Poster (Appendix H)

Section 3 Scheduling the Work

| Work Schedule Your contract requires, under FAR clause,
Schedules for Construction Contracts (FAR 52 236-15), that you
submit to the ROICC a schedule showing the order in which you plan
to carry out the work. It must show proposed dates for starting
and completing the major items of work, including material
procurement A Network Analysis System (CPM) 1s normally
established for large and complex projects Schedules must be
submitted n triplicate to the ROICC within five (5) days after
starting the work and must be updated with each invoice before
progress payment will be approved. The work schedule may be used
by the ROICC in conjunction with your schedule of prices as described
in Section 81 of this handbeok as a guide 1n estimating payments
If you should fail to submit a work schedule, or update it, as

required by your contract, the ROICC may withhold approval of
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progress payments until the requirement is met. The work schedule
must be updated monthly and revised to reflect each contract
modification affecting time.

2. Work Qutside Regular Hours. As used in the General
Provisions, the term "regular hours” means a normal forty (40) hour
work week comnciding with the hours of the ROICC office. If you
desire to perform work outside the regular hours, or on Saturdays,
Sundays, or holidays, whether on a regular basis or on isolated
occasions, you must make application to the ROICC for approval.
Allow about one week for the ROICC to make satisfactory
arrangements for the inspection of the work. If after receiving
clearance to work outside regular hours, you find that you are
unable to work those hours, you are to immediately notify the
ROICC. Certain contracts may also contain requirements for
scheduling utility or facility outages with specific advance notification
requirements for scheduling the outages. These outages may also be
specified to occur after normal working hours so you should check
your particular contract, specifically, Section 0101], Additional General
Paragraphs, Paragraph 14, "Scheduling the Work".

Section 4. Safety and Environmental Protection.
1. Accident Prevention Program. The Chesapeake Division of

the Naval Facilities Engineering Command operates an intensive
safety program in an effort to minimize loss of life and property.
Diligent compliance with safety regulations can result in savings for

both you the contractor, and the Government.
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The FAR clause, Accident Prevention (FAR 52.236-13), requires
that you comply with all pertinent provisions of the US Army
Corps of Engineers Manual EM 385-]-], Safety and Health
Requirements Manual and take all other additional measures the
Contracting Officer determines are reasonably necessary The US.
Army Corps of Engineers Manual may be ordered without charge
from: US. Army Corps of Engineers Publication Depot, 2803 52nd
Avenue, Hyattsville, MD 20781-1102. The FAR clause, Permits and
Responsibilities (FAR 52.236-7), requires you also to comply with and
Federal, State and/or Municipal laws which would include the
pertinent provisions of Public Law 91-596, The Occupational Safety
and Health Act (OSHA) of 1970 and subsequent similar legislation.
The FAR clause, Hazardous Material Identification and Material
Safety Data (FAR 52.223-3), specifies contractor requirements to
submit Material Safety Data Sheets for all hazardous materials five
(5) days before delivery of the material.

A. Safety Plan. If the contract involves more than six
(6) months work, or is described as hazardous, you must prior to
commencement of work, meet the following requirements:

1. Submut to the ROICC an accident prevention
program written for the specific contract, and implementing in detail
the pertiment provisions of the Safety and Health Requirements
Manual, EM 385-1-1. The program must include the work to be
performed by subcontractors. It must also provide for frequent and

regular safety inspections of the work sites, materials, and
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equipment by competent designated personnel.

2. You must meet in conference with
representatives of the ROICC to discuss and develop mutual
understandings relative to administration of the over all safety
program.

B. Accident Report. The contractor is required to submit
to the ROICC reports of accidents. You are required to provide the
ROICC a copy of the report on each recordable accident or illness,
prepared to meet OSHA requirements, including subcontractor
reports. In addition, you are required to advise the ROICC of any
accident resulting in fatal injury, 5 or more persons admitted to a
hospital, or property damage of $10,000 or more.

2. Vehicle Safety. You should continually emphasize to your
employees the importance of safe driving and observance of traffic
laws both on and off the work site whether on official or personal
business. Particular emphasis should be placed on driving within the
boundaries of the activity and on the adjacent roadways. Normally,
traffic on these roadways is extremely heavy, particularly during
morning and evening rush hours. Your employees should also be
advised that violation of posted speed limits, parking restrictions, or
other regulations on the activity may result in loss of on base
driving privileges.

3. Housekeeping Particular attention is directed to the
provisions in the Safety and Health Requirements Manual, EM 385-1-

1, Paragraph 11], for cleanliness of the job site, prevention of tripping
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hazards, and removal of flammable material and debris from the
construction site. Job site cleanliness Is an itern of major significance
on Government activities and will be closely monitored by the ROICC.
Special attention to Job site appearance will be expected at times of
ceremony or public visitation. Additionally, the contractor shall take
every reasonable precaution to reduce hazards to the public through
the use of temporary walkways, roadways, trench covers,
barricades, colored lights, danger signals, and other devices.

4. Environmental Protection. The FAR clause, Clean Air and
Water (FAR 52.223-2), may apply if your contract is in excess of
$100,000, or if a faciiity to be used in performing the contract has
been the subject of a conviction under the Clean Air Act or the
Federal Water Pollution Control Act. The requirements are detailed
and normally include the submission of an Environmental Protection
Plan after a preliminary meeting with the ROICC and before
construction starts.

5. Protection of Trees and Shrubs. The FAR clause, Protection
of Existing Vegetation, Structures, Utilities, and Improvements (FAR
52.236-9), requires that you protect existing vegetation which is not
to be removed and which does not unreasonably interfere with the
construction work. In the event that the progress of construction
warrants the removal of any tree or shrub, prior approval of the
ROICC shall be obtained. Trees to remain shall not be used as
anchorage for the attachment of ropes, cables, or guy wires, unless

permission is obtained from the ROICC If such permission 15 granted,
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the tree shall be adequately padded using burlap and soft wood
cleats or other approved materials.

6 Storm Protection. The FAR clauses, Inspection of
Construction and Warranty of Construction, hold the contractor
responsible for damage to the work prior to its acceptance and for
any damage to the work or adjacent property arising out of the
contractor’s failure to conform to the contract provisions. One of
these contract provisions may be a clause "Storm Protection” which
requires the contractor to take every practicable precaution to
minimize danger to personnel, the work, and adjacent property
when warnings of destructive weather are issued. It is the
contractor’s responsibility to have a written plan for executing such
precautions.

A. Conditions of Readiness. The foliowing is a list of
conditions or warnings which are issued at the appropriate time by
the Activity’'s Commanding Officer and which may be reported to
you by the ROICC to help ensure adequate preparation by you to
protect the work site. This notice does not relieve you of contractor
responsibility to be aware of impending weather conditions.

|. Seasonal Condition. This condition is placed in effect

for the duration of the hurricane
season, which begins on | June and
ends on 30 November each year.

2. Condition IV. Destructive winds are expected within

72 hours.

3. Condition IIl. Destructive winds are expected within

48 hours,
4. Condition II. Destructive winds are expected within

25




24 hours
5. Condition I. Destructive winds are expected

imminently
Section 5. Labor.
1. Payroll Requirernents All contractor and subcontractor

emplovees at the work site must be paid at least once a week 1n
accordance with FAR clause, Payrolls and Basic Records (FAR 52 222-
8)

A Payroll Coples One copy. each with an original
signature, of all certified contractor and subcontractor weekly
pavrolls 1s to be delivered to the ROICC by the Prime Contractor
These copies must be received by the ROICC within seven (7) calendar
days following the close of the payroll pericd If the contractor or
subcontractors are engaged in more than one contract at the site,
separate payroll records must be maintained and separate payroli
data submitted for each contract Failure to submit payroll
information as required under the terms of your contract may
result in the ROICC withholding approval of progress payments until
the requirements are met

B. Employee Information. As a minimum, each payroll
must contain accurate and complete information for each employee

as follows:

|. Name

2. Address (Only the first time an employee's name
appears on the payroll for this contract, or if
change of address))

3 Social Security Number (Only the first time an
employee’'s name appears on the payroll for this
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contract )

Work Classification

Daily and Weekly Hours Worked (Segregate into
regular and OT hours )

Rate of Pay

Gross Amount Earned

Deductions (Must conform to Copeland "Anti-
Kickback” Act. Number of withhoiding exemptions
1S optional )

9. Net Wages Paid

C Statement of Compliance The Copeland Regulations of

the Secretary of Labor require that each weekly payroil submitted

o

®~o

10 the ROICC be accompanied by a statement of compliance with the
Davis-Bacon Act. DD Form 879, Statement of Compliance, 1s shown
in Appendix | and 1s used for compliance. You may, however,
reproduce this statement on your own forms or on a computer
generated payroll listing but the wording may not be altered in any
manner. In the block for description of permissible deductions, list,
by name, all deductions made. For example, FICA or Federal Income
Tax withholding, but do not list any monetary amounts of such
deductions.

D. Payroll Forms The Department of Labor has
developed a payroll form WH 347 for contractors optional use and is
included as Appendix J. It may be purchased from the Government
Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree
Street NE, Atlanta, GA. 30303, or they may be reproduced using
your own printing facilities. If you use a payroll form which does
not contain the required statement of compliance, a DD Form 879

must pe submitted with each payroll.
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2. Preservation of Payroll Records In accordance with the

FAR clause, Contract Work Hours and Safety Standards Act-Overtime
Compensation (FAR 52.222-4), the contractor shall preserve all
payroll records pertaining to the contract for a period of three years
after the date of final payment The contractor will make his
employment records available for inspection by authorized
representatives of the Contracting Officer and the US Department of
Labor.

3. Davis-Bacon Wage Rates. Federal law requires that
contractors on Federally funded construction contracts in excess of
$2,000 pay their workers not less than the wage rates determined
by the Secretary of Labor A copy of the wage rate determinations
for the work classifications involved in your construction 1is included
In your contract. If you have an employee who does not fit into one
of the preset classifications, see subparagraph B, below.

A. Determination of Proper Work Classification.
Classification of employees under the Davis-Bacon Act shall be in
accordance with prevailing local area practice regardless of whether
the contractor or subcontractor is operating totally, or in part, union
or non union. In cases where the prevailing local practice connot be
clearly defined, the contractor should furnish, in writing, all
pertinent details to the ROICC for a determination.

B. Additional Classification and Rates. The Wage Rate
Determination In your contract may not contain all the classifications

and wage rates you or your subcontractors consider necessary in
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carrying out the work. If additional classifications are needed,
application should be made to the ROICC as early as possible. SF
1444, Request For Authorization of Additional Classification and Rate,
shown 1n Appendix K, 15 to be used for this purpose. Proposed
classifications and rates should be listed on the form by you. When
submitting the request, attach a statement explaining in detail the
basis for arriving at the requested classifications and rates The
affected employee must sign the SF 1444

C. ] s . In the
event an employee performs Laborer or Journeyman duties in more
than one classification during one work day, that employee must be
paid not less than the minimum wage rate for each classification
during the hours each was performed. If you choose to split classify
an employee, detalled documentation must be provided with each
payroll stating the actual hours worked in each classification, and
the type of work performed during these hours.

4. Posting Davis-Bacon Wage Rates. The FAR clause, Davis-
Bacon Act (FAR 52.222-6), requires you to post the wage rate
determination for the various classifications employed in a prominent
location at the site along with a "Notice to Employees” poster, WH
Publication 1321, Appendix G. These items must remain posted for
the life of the contract in a location satisfactory to the ROICC. Upon
approval by the Department of Labor of any SF 1444, 1t must also be
posted with the wage rate determination.

5. Qvertime. In accordance with the FAR clause, Contract
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Work Hours and Safety Standards Act-Overtime Compensation (FAR
52.222-4), all laborers and mechanics must be paid one and one half
times their basic pay on overtime hours. Overtime compensation is
required for work in excess of forty (40} hours per week The clause
further stipulates that progress payments will be withheld if
emrployees have not been properly paid

6. Employee Pay. The FAR clause, Compliance with Copeland

Act Requirements (FAR 52.222-10), and compliance with Davis-Bacon
Act Regulations (FAR 52.222-13) incorporate the laws into your
contract. A copy of these regulations can be reviewed at the ROICC
office.  FAR Clause, Contract Work Hours and Safety Standards Act-
Overtime Compensation (FAR 52 .222-4), allows the Department of
Labor to assess iquidated damages payments until payment
violations cease.

A. Deductions The Secretary of Labor has determined
what payroll deductions may be made from employee wages. Some
deductions must have prior approval. Deductions not listed 1n 29
CFR, Part 3, are prohibited.

B. [Fringe Benefits. The FAR clause, Davis Bacon Act
(FAR 52.222-6), provides alternative methods for the payment of
fringe benefits specified in the wage determination decision of the
Secretary of Labor. The contractor must be prepared to provide
proof of payment of fringe benefits when they are not paid directly
to the employee and annotated on the weeckly payroll form. If the

fringe benefits are paid as cash in leu of fringes, a statement must
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appear on the payroll form indicating such payment. If fringe
benefits are provided to employees through the contractor’s
assumption of an enforceable commitment to bear the cost of those
fringes at a later date, approval must be ottained from the
Secretary of Labor.

C. Payment by Cash lf employees are paid by cash, the
ROICC must be notified in advance of the payments so that
arrangements may be made for a Government Representative to
witness the payments and the signing of receipts. The Government
Representative must be allowed to ascertain that the payments for
the period are in full compliance with the Labor Standards

Provisions.

7 Failure to Pay Employees. On any contract subject to the

Dawvis-Bacon Act or the Contract Work Hours and Safety Standards
Act, the ROICC may take such action as described under the Acts if
the contractor or subcontractors fail to pay laborers or mechanics all
or part of the wages required by the contract. Such action includes
suspension of the work and withholding of payments to the

contractor.

8. Labor Standards Interview. Under the FAR clause, Payrolls
and Basic Records (FAR 52.22-8), the contractor shall permit

representatives of the Government to obtain labor information by
interviewing employees during working hours, one interview per
day, per Construction Representative, per contract. During these

Interviews, the employees will be asked to voluntarily answer the
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questions on SF 1445, Labor Standards Interview, and to sign the
form. SF 1445 is shown in Appendix L.

9 Use of Apprentices and Trainees. If you employ apprentices
or trainees to work on a Government contract, they must be
enrolled in a bona fide apprenticeship or training program as defined
in the FAR clause, Apprentices and Trainees (FAR 52.222-9). Proof of
program registration must be submitted to the ROICC. If your
registered program limits the ratio of apprentices/trainees to
Journeymen In your work force, that ratio cannot be exceeded in
any individual work classification. You must also furnish proof of
registration in a program for each employee listed and paid as
apprentice or trainee on your payroll form. This requirement may
be fulfilled by a copy of the certificate issued by a Bureau of
Apprenticeship and Training representative. Certificates must
indicate the employee’'s name, trade, apprentice or trainee step, and
Bureau of Apprenticeship and Training Office with whom they are
registered. Information as to the appropriate ratios and wage rates,
expressed In percentages of journeyman rates, must also be
submitted. Any uncertified apprentice or trainee shall be paid at the
wage rate for the classification of work actually performed. No
laborer may be classified as an apprentice or trainee.

10. Convict Labor. Except as provided by 18 USC 4082 (cX2)
and Executive Order 11755, December 29,1973, FAR clause, Convict
Labor (FAR 52.222-3), prohibits the employment of anyone

undergoing sentence of imprisonment.
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11 Employment of Minors on Construction Contracts. On
construction contracts, child labor requirements for non agricultural
occupations are governed by the Fair Labor Standards Act, Wage and
Hour Division. Oppressive chid labor is defined as employment of
children under the legal minimum age The Fair Labor Standards
Act provides a minimum age of 18 years for any nonagricultural
occupations. This minimum age applies even when the minor 1s
employed by the parent or guardian.

12, Equal Employment Opportunity. If during any twelve
month period you are awarded §10,000 or more in Federal contract
work, including subcontracts, you must comply with the FAR clause,
Equal Opportunity (FAR 52.222-26). This clause requires the
contractor to take specific actions and furnish information and
reports, some of which are as follows. You must display
conspicuously, Equal Employment Opportunity posters as shown in
Appendix H, and you must state in any advertisements for
employees, "All qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, or national
origin.” The following are additional contract provisions which may
be applicable to your contract.

A. Affirmative Action. If your contract is awarded in
the amount of $10,000 or more, the FAR clause, Affirmative Action
Compliance Requirements for Construction (FAR 52222-27) 1s
applicable. The clause lists sixteen (16) specific affirmative actions the

contractor must take to ensure equal employment opportunity The
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Invitation for Bids contains goals for the achievement of minority
participation in various trades. These goals apply to all construction
work undertaken by the contractor in the covered area, not just the
work under a specific Government contract.

B Handicapped Workers The FAR clause, Employment
of the Handicapped (FAR 52.227-26), requires the contractor to
comply with the requirements that the Secretary of Labor 1ssued
pursuant to Section 503 of the Rehabilitation Act of 1973 This clause
15 applicable to contracts for §2,500 or more.

C  Disabled Veterans and Veterans of Vietnam. If your
contract 15 for $10,000 or more, the Far clause, Special Disabled and
Vietnam Era Veterans (FAR 52.222-3%), is applicable.

13. Labor Disputes Representatives of the Contracting Officer
will not participate In labor relations matters unless disputes develop
that interfere with the proper performance of the contract. In such
a case, The ROICC may become involved to assist in settling the
difficulty or to refer the matter to the Federal Mediation and
Conciliation Service or the Commander, Naval Facilities Engineering
Command for appropriate action.

A. Notice to the Government In accordance with the
FAR clause, Notice to the Government of Labor Disputes (FAR 52.222-
1), you must notify the ROICC whenever you have knowledge that a
work stoppage may delay the performance of the work under your
contract. This notification should be in the fastest method possible

followed by a written verfication. Provide as much of the following
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data as 1s immediately available concerning the circumstances

surrounding the prospective strike:

1. Title of affected contract fInclude
contractor’'s name and job site
representatives.)

Expected affect on Critical Path.

Date strike expected to begin

Name of Union (National affiliation and name,
telephone numbers and addresses of local
officials )

Main issues involved in dispute.

Potential of the issues being settled.

Temper or potential for violence (At the
construction site and situation with respect to
ingress and egress.)

Number and type of employees affected.

Evidence that the strike is beyond the
control of you or any tier subcontractor

B Report of Settlement After resolving a work

stoppage, Immediately furnish a letter report briefly outlining the

No o O

o @®

conditions of settlement and the date of work resumption
C  Disputes Concerming Labor Standards It should be

noted that FAR clause, Disputes Concerning Laber Standards (FAR
52.222-16, Feb 1988), states that disputes concerning labor standards
requirements should be resolved in accordance with 29 CFR Parts
56, and 7 and not the Disputes Clause placed in each contract
Section 6. Material and Equipment

1. Submittals The contract specification section on Qualty
Control (QC) or Contractor Quality Control (CQC) contains requirements

tor submittal approvals before certain materials may be
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incorportated in the progect. Adhcrence to the QC or CQC provisions
1s necessary to ensure that specified quality 1s achieved. [f the
contract contains the CQC provision, a CQC Plan must be submitted
by the contractor and approved by the Government. Some
supmittals must be in the form of samples, while others can be
approved on the basis of catalog information, shop drawings, or a
manufacturer’s certificate. [n addition, each division of the
specification stipuiates the required submittai format for the specific
materials covered by that division. The FAR clause, Specifications
and Drawings for Construction (FAR 52.236-21), provides a clear and
detailed procedure for making material submittals. This procedure
must be foilowed diligently in order to avoid lost samples, delays,
and resubmittals. The number of copies required may vary with
the type of submittal according to your specification. The ROICC will
not approve payment for materials installed without approval of
required submittals. A sample CQC Submittal Status Log form
shown in Appendix M may be used by you for listing material

submittais.

A. Letter of Transmittal. Each submittal, whether

catalog cut, samples, shop drawings or certificates, must be
accomplanied by a letter of transmittal. Submittals shall be
organized and assembled as specified, normally requiring four copies,
unless indicated otherwise in Division 1, General Requirements,
submitted by specification section in bound volumes, and clearly

labeled Three copies are required when Government approval 1s not
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specified.

B. Local Requirements. The ROICC will provide
additional specific submittal instructions at your Pre Construction
Conference. If you desire to make any submittais prior to the
conference, contact the ROICC to find out the local requirements.

C. Delay. The importance of prompt and conforming
material submittals cannot be overemphasized. Adequate time must
be allowed for processing and review by the ROICC and an
Architect/Engineering firm. Since submittals must be approved
before the proposed material may be incorporated in the work, delay
In making required submittals may result in contractor caused delay
In the critical path. Such a delay will not be justification for a time
extension to the contract.

2. Samples. Where the specification requires samples, they
shall be submitted in accordance with the clause "Samples” of the QC
or CQC provisions and delivered to the location designated by the
ROICC. They shall be furnished in the number specified, be shipped
prepaid, and delivered as directed by the Contracting Officer. Each
sample must be clearly marked or securely tagged with the name of
the material, name of the supplier, contract number, the location
where 1t is to be installed in the project, and the specification section
that calls for it. When samples of such items as fill, base course, and
bituminous materials are required to be submitted to a testing
agency, each shipping letter or ticket must contain the contract and

specification number, the source of the sample as well as the name,
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address, and telzphone number of the contractor. Copies of the
transmittal letters are to furnished to the ROICC.

3 Shop Drawings and Catalog Cuts. The term "Shop
Drawings” involves drawings, diagrams, layouts, illustrations,
schematics, schedules, performance and test data and similar
materials. Definitions and specific requirements pertaining to these
submittals are contained in the FAR clause, Specifications and
Drawings for Construction (FAR 52.236-21). When the specification
requires the submission of shop drawings or catalog cuts, you must
provide the number of copies you wish returned to you plus four (4)
coples for the Government's use The original and two (2) copies of
the transmittal letter described in Paragraph 1.4, above, should be
provided in accordance “with the QC or CQC provisions of the
specification section 01400 or 01401. Each drawing or catalog cut

must bear the following signed statement:

It 1s hereby certified that the (equipment) (material)
shown and marked in this submittal, shop drawing, catalog
cut, etc., is that proposed to be incorporated into Contract
Number , 1$ In compliance with the
contract drawings and specifications, can be installed in the
alocated spaces, and is____approved for use_____submitted
for Government approval. (Check Appropriate Option)

Authorized Reviewer Date______

CQC Representative Date
Copies of the submittals with the ROICC's action annotated, will
be returned to the Contractor. When resubmittals are required,

they shall reference the original submittal with the same number of
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copies as the original submission. The ROICC may charge the
contractor for costs incurred by the Government in processing
resubmittals 1If the resubmittal was caused by the contractor failing
to provide submittal or one which was not in compliance with the
contract drawings or specifications.

4. Manufacturer's Certificate. Your contract specification may
require the submission of notarized "Manufacturer's Certificates of
Compliance” with the specification on certain items. Five (9) copies of
the cerificates along with five (5) copies of the transmittal letter
must be submitted. You will be notified in writing of the acceptance
or rejection of the certificates.

5 Factory Inspection. Where the specification requires certain
materials or equipment to be factory inspected b epresentatives of
the Government, such as the Defense Contract Administration
Services, at the factory, you must submit seven (7) copies of the
purchase orders for such items to the ROICC. Do this as early as
possible to allow at least ten (10) working days for the ROICC to
arrange for the inspection. Your allowing less than ten days will not
result 1n waiver of the requirement of factory inspection. No
extension of contract time will be allowed under such circumstances.
Purchase orders for items requiring factory inspection must contain

complete information concerning

1. Contract and specification numbers.

2 Purchasers requisition number on the factory

3 Name and street address of the factory.

4  Approximate date material or equipment will be available
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for inspection

5. Required delivery date and shipping instructions

6 Description of items including quantity, quality dimensions,
capacity, type, and catalog number

7. ldentification of Government specifications and standards to
which the items must conform.

6. Expediting Material and Fquipment through Defense_

Priorities and Allocation System (DPA3S). Timely delivery
of materlals 1s your responsibility Identify the priority of the
material in your purchase orders and comply with the FAR clause,
Defense Priority and Allocation Requirements (FAR 52.212-8), which
invokes regulation 15.CFR 350, Defense Priorities and Allocation
System. Any assistance given by the Government does not relieve
you of the responsibility for timely delivery of the material for
incorperation in the project. A copy of the DPAS regulation may be
obtained from: Office of Industrial Resource Administration, Room
3876, US Department of Commerce, Washington, D.C, 20230,
Telephone 202 377-4506/3634. If you encounter difficulty in
obtaining materials or equipment, you should contact and document
alternate sources in an effort to improve on the delivery time. If
this 1s done without success, the ROICC may be contacted for
assistance. Provide the ROICC with a copy of the purchase orders,
including the names and telephone numbers of supplier or
manufacturer representatives. It 1s extremely important ot provide
the ROICC with the manufacturer's internal job order number The
ROICC will provide the information to the cognizant Defense Contract

Administration Service for possible assistance. [f the ROICC cannot
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improve the delivery date through DCAS, he/she will review the
urgency of the facility being constructed, and if appropriate, request
you to complete Form [TA-999, Request for Special Priorities
Assistance. The below instructions for completing the form should be
ciosely folowed:

Fill out the mumbered blocks 1 through 17

-2

Block 1:Commander
Naval Facilities Engineering Command {0647}
Department of the Navy
200 Stovall Street
Alexandria, VA, 22332

Block 2:Enter on'y one aprhcant contracctor

(AN

subcontractor, supplier, or manufacturer-the one
who is directly requesting assistance.

4. Block 10:Enter only one purchase order item unless other
1tems are of the same material and general product
class and are from the same supplier.

5. Block 10c:The dollar value must be entered

6. Block 12:Enter only one supplier.

7 Block 14Enter the explanation given by the supplier as to
why the required delivery date 1s not being met.
The more specific the explanation, the easier 1t wall
be to determine the nature of the problem and the

type of assistance which will be most beneficial

7 Delivery of Materials onto Government Property. it 1s not
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uncommon for drivers who are pringing contractor materials onto a
Government nstallation to imnadvertently deliver the goods to the
Government receiving docks rather than to the job site. This
misdelivery can be attributed to an accumulation of errors: The
driver has not been adequately instructed on where to take the
material, the Gate Security Guard directs him/her to the
Government recerving area, and the material and documents are
inadequately marked and do not alert the receiver ‘to the fact that
the shipment is not directly for the Government Contractors and
subcontractors are requested to carefully instruct their vendors and
suppliers to address delivery receipts in such a way as to avoid
confusion and delay when the material arrives at the Government
activity. Mark shipments with contract number, prime contractcr
name and telephone number, and contractor point of contact to
recelve the shipment.

A. Delivery Receipt Information. For the benefit of both
the driver and the receiver, all delivery receipts should contain, as a

minimum, the following information:

I  This shipment 1s made to

Contractor
The Navy Contract Number is
Description of Project

Wt

4. Exact location of unloading area within the Government
Activity
5 The Supply Department of the Government Activity 1s not
concerned with this shipment This is not a delivery to
the US Government.

6 Gate the Truck 15 to enter
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B Entrv on the Government Activity The truck driver
must show the Security Guard the bill of lading or deiivery ticket
indicating the name and location of the project involved The driver
‘wili be 1ssued a one trip delivery pass  He must comply with iocai
security regulations and proceed directly to the specific location of tne
work  The contractor must have on site a representative to receive
the delivery After unloading, the driver shall return directiy <o tne
Gate Security Guard and surrender the delivery pass and a properly
executed property pass for any material remaining on the truck.
Property passes are discussed In paragraph 8 below.

C. Deliver ter Hours. If a delivery 1s expected to
arriwve after normai work hours, or on a weekend, arrangements
must be made in advance. lf a delivery date and time 1s unknown,
request the ROICC to make arrangements for the Gate Guard to
notify a specific contractor representative when the material arrives
The Government will not accept delivery for the contractor.

8 Property Passes. No property may be moved from the
Government activity without a Property Pass authenticated by the
ROICT or his authorized representative. Property pass form: are
avallable from and are executed by the Government Construction
Kepresentative. The items to be removed will be inspected by the
Government Representative and may be inspected again py the Sate
Security Guard. The property pass must be dilivered to the Gate
Security Guard at the time the property leaves the activity "whether

or not the guard asks for the pass or not Failure to compiy witn
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these procedures may be cause for denying the contractor's vehicie
access to the activity.

9 Floating Equipment If the work involved in your contract
necessitates the use of floating equipment, arrangements relative to
nanding, berthing, and stowing must be made prior to bringing the
floating equipment onto the Government Activity A ciearance will
be obtained by the ROICC upon receipt of a floating equipment ust.
in emergency cases, the contractor shall make direct contact with
the Activity Watch Officer.

10 Protection of Material and Work In Place All constructicn
materials and work in place must be protected frcm deterioration
and damage during construction. As provided in the FAR clause,
Inspection of Construction (FAR 52.246-12), the contractor is
responsible for damage or loss until such time a: the work is
accepted by the Government. No inspection or test by the
Government shall be construed as constituting acceptance. Section 9
outlines acceptance procedures.

1. Government Furnished Property. Government Furnished
Property (GFP) 1s defined as material or equipment furnished by the
Government and installed by either the contractor or the
Government depending on contract requirements. The contractor
shall use the GFP only in connection with this contract and shall
maintain adequate property control records in accordance with sound
accounting practices and will make records available for Government

Representatives to inspect on request.

44




12 Contractor Salvaged Property on Construction Contracts

Salvaged property 1s material or equipment owned by the
Government not considered reusabie for 1ts original use or
recoverable. These items are generally limited to pieces of
equipment and commonly salvaged material such as copper or lhight
fixtures. Theck your contracts General Paragraphs for inclusion of
this type of property.

13. Testy t d ang (T Mechanicai Systems,
Due to the complexity and variety of today's environmental systems,
1t 15 not possible to clearly develop prescriptive testing, adjusting, and
balancing procedures which would be applicable to all situations.
However, Specification Sections 15996, "Testing, Adjusting and
Balancing of Air Conditioning Systems,” 19971, "Space Temperature
Control Systems,” and 15501, "Heating, Ventilating and Cooling,” will
provide you specific requirements for your contract.
Section 7. Contract Changes and Modifications

1 Change Orders. Several clauses in the General Provisions
authorize modifications to your contract. These include, Changes
(FAR 52.243-4), Differing Site Conditions (FAR %2 236-2), Termination
for Convenience of the Government (FAR 52.249-2), Disputes (FAR
52.233-1), Suspension of Work (FAR 52.212-2), and Default (FAR
52.249-10). The clause "Changes” 1s one of the most significant in
that it allows the Government to unilaterally change the work in
your contract. The Government can issue you a Change Order and

hold you to performance under the contract. The clause also
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provides for equitable adjustment normaliy determined through
negotiation. Modifications are on SF 30 and signed by the
Contracting Officer. The contractor will be given a reasonable
amount of time to prepare a proposal for a price and/or time
adustment

2. Procedure. Government proposed modifications will usually
be nitiated by the ROICC 1ssuing a Request for Proposal ‘RFP). This
letter will set forth in detail a description of the work to be added,
deleted, or changed, and will indicate a date for the submission of
yvour ¢ost and time proposal. The ROICC will provide you copies of a
form Estimate For Change Order, as shown in Appendix N, which
provides the format and instructions for preparing and submitting
your proposal for modification. In accordance with the General
Provisions clause, Modification Proposals-Price Breakdown, you will
prepare a detailed cost estimate and forward it, in duplicate, to the
ROICC. If your price proposal 1s significantly different from the
Government estimate, you may be requested to meet with the
ROICC or his representative to discuss and negotiate the modification
price and or time. Your representative at the modification
negotiation must be authorized to make a final agreement with the
Government and bind you to this agreement. Once agreement has
been reached, the ROICC will prepare the modification document and
forward 1t to you for signature. You are to return an originally
signed copy to the ROICC. Once the modification document 1s

executed by both parties, you may proceed with the work
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authorized by the change Jccasionally, when time 1s of the essence,
the ROICC may direct by unilateral change order that the work
proceed prior to the conclusion of negotiations. This direction must
be in writing. In this case, monetary value will not be stipulated on
YOUr Copy.

B Price Proposals When proposing a time and/or price
adjustment for work under a change order, you must support your
proposal with a detalled breakdown of time and coéts. As a
minimum, the price breakdown must include materials, trades to be
employed, the estimated number of manhours, equipment
ownership/rental prices, proposed subcontractors, job site overhead,
home office overhead including general and administrative expenses,
profit, estimated travel, and bond costs. The ROICC will provide the
required form for the breakdown as discussed earlier. Per Defense
Federal Acquisition Regulation Supplement (DFARS) clause, Pricing of
Adjustments (DFARS 52.243-700), and the FAR, Part 31, you must
comply with details concerning the allowability of various types of

costs. Some items which are pot allowable are as follows:

|. The cost of materials furnished by the Government
and not paid for by the contractor or any
allowance for profit therecn, unless the contract
provides otherwise.
Interest on deferred payments or on capital.
Liquidated Damages of any description.
Legal expenses or other expenses involved in
presenting claims against the Government
5 Travel and other similar expenses of company officials
and central office employees These expenses are
normally considered as a part of the main office

il
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expense and are not allowed as direct expenses
unless travel 1s clearly shown to be incidental 10
the change in question

Profit 1s determined by use of the Weighted Guidelines Method
(Form DD 1547), and 1s no longer set at 6% for modifications but may
pe less than, equal to, or greater than 6% For modifications
negotiated pursuant to the "Suspension of Work" clause, no profit 13
allowable The Weighted Guidelines Method considers the risk to the
contractor in the performance, management, and technical areas
Further information on this 1s available at the ROICC office

| Changes of $500.000 or Less A sample Estimate
for Change Order 1s shown in Appendix O and should be use as a
guide when submitting price proposals for changes of §500.000 or
less. This form includes average overhead computation formula. If
vou do not wish to use these formulas, you may itemize vour
overhead costs If, however, your overhead cost percentage is higher
than that allowed under the standard formulas. you must provide
an independently prepared audit report, covering at least a current
one year period that substantiates the higher overhead percentage
for submission to the Defense Contract Audit Agency (DCAA)
Combinations ot standard and audited overhead rates are not
permitted.

2. Changes Exceeding $100.000 Public Law 87-653,
known as the "Truth in Negotiations Act," applies to change order
price proposals exceeding $100,000. SF 1411 cover sheet must be used

In submitting these price proposals Although the form 1s not fully

48




adaptable to negotiated construction contract changes, 1ts use :s
mandatory. Cost elements on the form may be modified by
attaching price breakdowns in the standard iabor, matenal, or
equipment form normally used in construction. Each proposed price
element must be substantiated by attaching separate pages of cost or
pricing data supporting that element or stating where 1t may be
found. It 1s the submission of such data along with your certification
which assures compliance with the law. Upon receipt of your
proposal, the ROICC will review the SF 1411 for completeness and
request an advisory audit report by the DCAA The final contract
meodification price will be negotiated after the Audit report has been
reviewed by the ROICC and appropriate administrative requirements
have been accomplished. As soon as practicable after agreement 1s
reached on the modification price, you must submit to the ROICC one
"Certificate of Current Cost or Pricing Data”, as described in FAR
clause, Cost or Pricing Data (FAR 15,804), and as shown in Appendix
P Change orders in excess of $100,000 are subject to the General
Prowvisions clause "Price Reduction for Defecticve Cost of Pricing Data-
Modifications-Sealed Bidding” and FAR clause, Subcontractor Cost or
Pricing Data-Modifications-Sealed Bidding (FAR 52.214-28, April 85).

3. Caution Against False Claims in addition to any
provision of the contract, contractors are advised to consider the
existence and applicability of 18 U S.C A. Section 206.287 and 100! and
other laws which prohibit the knowing and intentional submission of

false claims or false statements in support of claims.
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C [Ereedom of Information Act. Under the law, the

“Government must make available to interested parties certain

records when requested. To be certain your modification pricing
data is exempt from public release, any proprietary data should be
appropriately marked to that effect before submission

D  Extension of Bond If your contract 15 bonded and a
modification increases the contract scope or increases the coniract
price by more than $50,000 or 258 of the basic contract price, your
surety requirement is expanded to require that you extend your
bond coverage to cover the change order. In such cases, a "Consent
of Surety” statement will be stamped or typed on the change order.
You must obtain the signature of your surety company on the
statement before returning the modification to the ROICC.

E  Time Extension. Any time a proposal 1s submitted for
a modification, you must indicate in the proposal the number of
days to be added to or deleted from the contract time by reason of
the changed work. If no change in contract time i1s needed, you
should so state in the proposal. You may initiate a request pursuant
to the FAR clause, Default (Fixed Price Construction) (FAR 52 249-i0),
for additional contract time by reason of delay due to abnormal
inclement weather, strikes, fires, floods, epidemics, or other factors
beyond your control. Such requests must be submitted to the ROICC
and must include the specific reason for the delay, the number of
days lost and dates of the delay, some indication that the delay was

not concurrent with any other delay, that 1t was beyond your
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controi and that of any tier subcontractors. The request must alse
be substantiated by doctimentation such as weather bureau reports,
statements of subcontractors or suppilers, or other such corroboration
as to the nature of the delay Kequests wnich involve delay in
procurement pursuant to the FAR ciause, Defense Priority and
Allocation Regquirements (FAR 52 212-8), must also show that your
order was placed within a reasonable time after award of the
contract, that all orders properly identified the specified procurement
priority rating, that you had reason to expect timely deiivery or
that conditions made 1t 1impossible to obtain timely delivery from
any normai source, that you have endeavored to expedite delivery
when delay became apparent or that you tried to fill the order
elsewhere Requests based on weather conditions are considered only
to the extent that the days of inclement weather during the
contract work exceeded the established average for that period.
Time extensions may also be considered for any days on which the
site was unworkable by reason of previous heavy weather If the
request 15 approved, a modification will be i1ssued extending the
contract time at no change in the contract price.
Section 8. Payments.

1. Schedule of Prices. Your contract specification paragraph

"Schedule of Prices” requires you to submit to the ROICC a detailed
breakdown of the contract price giving the quantities, unit prices,
and total prices for each of the various kinds of work. The schedule

must be based on the actual breakdown of the bid price, including
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breakdowns of subcontractor prices. NAVFAC 4330/4, "Schedule ot

Prices,” shown in Appendix Q, shall be used for this purpose. The

original plus two (2) coples must be submitted within five (5) days of

receipt of the Notice of Award and must be signed by an authorized
representative of the contractor The approved schedule wiil be used
by the RCOICT as a guide in approving progress payments, and
consequently, the initial progress payment may not be processed
prior to approval of the Schedule of Prices. The following guideiines
wiil be used In preparing the price breakdown.

. A separate cost breakdown must be provided for each

facility category code if required by the specification.

2. Each major item of work shall be listed and shall show the

unit of measure of the quantity furnished.

Prices for material, equipment, and labor shall be listed

separately.

4. The mobilization, demobilization, overhead, and profit shall
not be shown as separate items but must be pro rated
among the various items of work. For contracts over §l
rillion. the mobilization line itern for construction office
set up for the initial project facilities 1s limited to 5% cf
the total contract amount. Premiums for performance
and payment bonds should be separately itemized if you
intend to request specific reembursement for those costs
or part of the first progress payment.

5 The total amount of all itemized costs must equal the exact
contract price.

2. Progress Payments. The DFARS clause, Payments Under
Fixed Price Construction Contracts (DFARS 52.232-700), describes how

)

payments are made. Progress payments will be made at intervals
indicated in your contract, generally monthly, however, the first

progress payment may take up to six (6) weeks.
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A. Protection of Materials and Work in Place. When a

progress payment is made, ail work and materials covered by that
payment becomes the property of the Government This fact,
however, does not reileve the contractor of the responsibiiity for
protection of that work and materiai, nor dees it waive any right of
the Government to require the fulfillment of ail of the terms of the
contract. Any damage to the work or materials prior to finai
acceptance snall be corrected by the contractor.

B Labor Prerequisite. All requirements of the Lapor
Standards Provisions must be met as a condition precedent o
progress payments. This inciudes submission of all payroll records
and statements of compliance for the period covered by the invoice.
These are addressed in Section 5 of this handbook

C. Materiai on Site. Payment may be made for 100% of
the cost of material on site, but not yet incorporated in the work, if
the contractor has clear title to the material This cost cannot be
raken directly from the Schedule of Prices since overhead and profit
inciuded 1n the schedule of prices figure are not part of the actual
material cost. When payment is made for materials on site, an
amount equivalent to such payment shall be deducted by the ROICC
form the appropriate Schedule of Prices items so that future
payments will not include material costs previously reimbursed.
Material delivered to the contractor at locations other than the site
may also be taken into consideration if such consideration is

specifically authorized by the contract, and if the contractor
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rurnishes satisfactory evidence that he/she has acquired title to such
material and that it will be utilized on the work covered by this
contrace.

D. Invoice To request a progress payment, you must
submit an original copy of form NAVFAC 7300/30. "Contractor's
invoice,” as shown in Appendix R. Iif you are requesting payment
for stored materials no yet incorporated in the work, you must
enclose with you invoice proof of clear title to such materiai. If you
are requesting reimbursement for premiums paid on performance
and payment bonds, you must inclose evidence of full payment to
the surety.

E. Bm_up_n Normally, due to satisfacrtory progress, no
retention 1s withheld. Retention up to 108 of the amount of
payment may be withheld if there i1s not satisfactory progress.

While not considered "retention” per se, in order not to pay for weork
not yet done, the ROICC may specifically identify reductions in the
amount of payment by marking up line items 1n the centractors
estimate to reflect the completed work for the basis of payment.
Similarly, the ROICC may retain an administrative reduction for
missing payrolls and labor documents.

3. Progress Charts. With each invoice, you must submit an
updated work schedule indicating items completed and setting forth
any revised timetable for the remaining work. This work schedule,
In conjuction with the schedule of prices, will enable the ROICC to

estimate progress payment amounts and project whether the work
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will be completed within the contract time Faiiure to submit the
updated schedule may result in the ROICC withholding approvai of
the progress payment.

4. Final Payment. Upon compietion of the work, inciuding
supmission of acceptable "As Buuts”, and upon acceptance by the
Government, the balance due on the contract less any lquidated
damages or claims against the contractor, shaill be paid by the
Government. A deductive modification will be i1ssued to refiect any
liquidated damages. Prerequisites to final payment is the submission
of a Contractor s Invoice for the balance of the contract price and the
execution of a final release of claims against the Government. The
release shall be executed in four (4) copies on form NAVFAC 4330/7
as shown in Appendix S.

Section 9 Contract Completion.
1. Substantial Completion. A facility 1s substantially complete

when 1t has reached a stage in its construction where 1t can be put
to the use for which 1t is intended, even though minor items remain
to be completed in order to fully conform to the contract documents
The term "substantial completion” implies that there is work
remaining to be done and that the contract is not complete. Section
8 discusses the disbursement of retained monies at substantial
completion.

2. Prefinal Inspection. The prefinal inspection 1s a procedure
where the Government i1s assured that the project has been

completed 1n accordance with the plans and specifications prior to the
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final acceptance inspection. A well organized prefinal mspection will
expedite the final inspection and acceptance process. The prefinal
inspection should not be viewed as a means for you to ascertain
what must be accomplished to complete the contract, but rather an
exrianatien of the minimum standards that will be accepted 1o

conform with the contract requirements. Strict compllance with the

painting, iighting, touch up, equipment, panel labeling, testing, etc,
shouid be completed before requesting the prefinal inspection When
you feel that the project or a phase of the project, when applicable,
15 ready for prefinal inspection, the ROICC Construction
Pepresentative (Con Rep) assigned, the project superintendent and/or

the CQC Representative should

. Set a time and location to start the inspection

2 Have a copy of the plans and specifications at the
time of meeting

Ensure each punch list item statex the deficiency, its
location and the drawing or specification sections
applicable to the problem.
During the initial inspection, if the “punch list”, or
list of deficiencies, becomes lengthy, the Con Rep
will stop the inspection recommending that further
fine tuning be accomplished. At the completion of
the project, a record of the efforts taken by you to
finalize the work will be used to provide an
evaluation of your performance.

3. Final Inspection and Acceptance. When the work 1s

complete, the contractor must request a final inspection. Although

ol

day to day Job inspections are done by the Government Construction
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Representative (ConRep), the final inspection will be conducted by the
ROICC and/or his/her Project Manager, the Activity Commanding
Ctficer or his/her representative, and the contractor or his/her
representative. The "punch ist” wiil be generated during the time of
this inspection. As each item 1s compieted, it shali be jointly signed
oft by the contractor and the Con Rep. The ROICC wiil provide a
letter of acceptance to the contractor after completion and inspecticn
of ail work required by the contract. Acceptance shall be final and
conclusive except for latent defects, fraud, gross mistakes, or the
Government's rights under any warranty or guarantee as stated in
FAR clause, Inspection of Construction (FAR 52.246-12).

Gov fore C ion. Under the
provisions of the FAR clause, Use and Possession Prior to Completion
(FAR 52.236-11), the Government may take possession of or use
completed or substantially completed portions of the work prior to
acceptance. In such a case, you will be relieved of the responsibility
for any loss or damage to the work resulting from the Government's
possession or use. An equitable adjustment may be made in the
contract price and/or time if possession or use by the Government
delays the progress of the work or causes additional expense to you.
On that portion of the work in possessicn or use by the Government,
the warranty period will commence on that date which 1s also
known as the Beneficial Occupancy Date (BOD).

5 As Built Drawings If your contract contains a General

Paragraphs clause "Record Drawings’, "As Built Drawings”, or similar
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ciause, you must during construction, continuousiy update at jeast
one set of contract drawings by marking in red the actual "as buiit”
conditions where they differ from the conditions shown on the
contract drawings. The updates should include manufacturers
orands, types, or classes, etc. This process, in effect, transcribes ali
changed information onto the drawings for use by the Government
in future maintenance, repair, and alteration work. The as bults
shall be turned over to the ROICC during the final inspecition You
are not expected to make new drawings. Reproducible drawings are
provided at the start of the contract to enable you to make copies of
thie contract drawings as needed.

6. As Built Record of Materials Used You are required to
furnish an as built record of materials used on the project which
shall be keyed to the areas and spaces depicted on the contract
drawings showing brands, manufacturers, types, classes, etc Final
payment will not be processed until this record is received and
approved by the ROICC.

7. Contract Close Out. Immediately following the final
inspection and the facility found acceptable, the ROICC will advise
you officiaily, in writing, that the facility has been accepted and that
the effective date for the commencement of the warranty period 1s
the date of the acceptance. Also, in this letter, any deficiencies
outstanding at the time of the final inspection will be provided. You
will be requested to correct these items within thirty (30) days or

other mutually agreed time schedule. There are many forms besides
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the contractors release that are required to be filled out by the

contractor before final payment can be approved by the ROICC Each

ROICC office 15 staffed to supply you with these forms and assist you

in filling them out upon your request The following 1tems must be

provided by you as the contractor before the paperwork can begin to

be filled out:

L

to

£ Ol

~No

New equipment guarantee and warrant information
such as effective dates, documents, equipmert
types, addresses and phone numbers of all
subcontractors and/cr equipment suppliers or
manufacturers specifically designated in writing by
the contractor for direct contact.

Manufacturer's spare parts catalogs and as built
records of materials in quantities specified 1n the
contract.

Operating and Maintenance (0&M) Manuals

Keys to doors, special enclosures, water valves and
fire hydrants and other detached special appliances
required for operation and maintenance of the
facihty.

As built drawings.

Government Furnished Property (GFP) records

Test certificates performed during the progress of the
project

Complete start up testing of systems, withi a lisi of
Instructor names and the type of instructions
provided to the Government Operating/Maintenance
personnel.

8. GQuarantees and Warrantees. Under the FAR clause,

Warranty of Construction (FAR 52 246-21), the contractor warrants

the equipment, material, workmanship, and design, provided by the

contractor or any subcontractors or suppliers to be free of defects for

a period of one year form the date of final acceptance. Any repair




or replacemernt made under the terms of the warranty are also
warranted for one year form the date of repair or replacement The
warranty period is covered Dy tne contractor's Performance Bond
Special features of construction sucn as roofs may have extended
warrantees specified for a period greater than one year Check your
contract for these types of warrantees. You must submit the
properly completed extended warranty as specified in the contract

prior to final acceptance of the project.
Section i0. Miscellaneous.
1. Checklist for Contract Completion. To assist you In

monitoring the execution of the administrative requirements of your
contract, a checklist if provided in Appendix U. This checklist 1s not
intended to be all inclusive nor is every listed item applicalble to all
contracts. Each item on the list is followed by a page number
indicating the page in this handbook where information pertinent to
that 1tem may be found. It is recommended you reproduce copies of
the checklist and tailor them to suit your particular contract.

2. Utilities. Your contract may contain a FAR clause,
Availability and Use of Utility Services (FAR 52.236-14), important
sections of which are discussed below:

A. Contractor Supplied. If there is no provision for
Government utilities in your contract, you are responsible for
providing your own utilities. This does not mean that you cannot
approach the Government for utility services, but it does mean that

the Government 1s under no obligation to provide them.

60




EE N S G G G BN D SN OGN S B B G G G G G e

B Sovernment Supplied lf your contract specificaliy

makes Government utilities available for you use, you will be
allewed to connect to the applicable utilities at the place and in the
fashion required by your contract, at no cost to the Government.
Yeou will be charged for utilities consumed, unless your contract
states otherwise, and you may have to provide meters where
necessary to determine those charges.

C. Interruption of Government Qwned Utilities As
required by the specification paragraph "Order of Work", a request
for cutoff of Government owned utilities to make tie in connections
or changeovers shall be submitted in writing to the ROICC. This
request must be made at least fifteen (15) calendar days in advance,
uniess the ROICC or your contract requires otherwise.

3. Ctorage Trailers, Buildings, Shops, Offices and Sanitation
Faciities. The need for sanitary convenience for the use of persons
employed on the contract will vary depending on the nature and
iocation of the work. The General Paragraph entitled "Sanitation”
addresses requirements pertinent to contractor provided facilities. [n
some cases, the use of existing Government sanitary faciities may be
ailowed by the ROICC, in which case, you will be expected to bear
some responsibility for the maintenance and cleanliness of those
facilities. Compliance with the sanitation requirements of the US
Army Corps of Engineers' Safety and Health Requirements Manual is
mandatory.

4 Value Engineering. Under the terms of the FAR clause,
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Value Engineering-Construction (FAR 92.248-3), 1t 1s recommended
that you propose changes to the contract whereby the end product
of construction is achieved at a lesser cost. Proposais are considered
based on nitial dollar savings and operationai and maintenance
savings over the expected life of the project. If the Government
accepts your proposal, you will share in the savings as described in
the above named clause. Submission of propesals must be made in
five (9) copies on the form shown in Appendix J, Vaiue Engineering
Change Proposal (VECP).

9. Incentive Awards It is considered that encouragement and

praise in the form of certificate awards will provide an incentive to
meet contract deadlines and stimulate high performance, as well as
improve contractor relationships and insure recognition of
contractors, whether they be individuals or organizations, whose
contract perfermance warrants recognition. Under this program,
recognition 1s restricted to contractors for noteworthy
accomplishments in excess of contract requirements in one or a

combination of the areas below:

. Continued high standards of performance over a long
period of time.

2. Speed of accomplishment.

3. Significant savings of money to the Government.

4. Cooperation beyond the terms of the contract to serve
the convenience of the Navy and the Government

A. Types of Awards
1. Commander's Certificate of Commendation. This
15 the highest NAVFAC award that may be granted to a contractor
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[t is awarded to contractors who have performed on a contract in an
outstanding manner. The Certificate 1s signed by the Commander,
Navai Facilities Engineering Command.

2. Certificates of Appreciation. This award 1s
granted to contractors who have performed on a contract in a
mer:torious manner. It 1s 1ssued and signed by tne Commanding
Officer, Chesapeake Division, Naval Facilities Engineering Commanad.

6 Contract Compliance Notice. Hopefully, with good
understanding and communication between the Government and the
contractor, potential construction deficiencies will be avoided.
However, if 1t becomes necessary, the Navy may issue a
“Construction Contract Non Compliance Notice” as shown in Appendix
V. This Notice 1s not considered routine. It is usually restricted to
contract deficiencies that require correction before proceeding with
new work and/or those deficiencies the contractor is reluctant to
correct. This form is 1ssued by the ROICC or his designated
representative to the contractor’'s representative, usually the
superintendent or CQC Representative, along with instructions for
completing the Notice. The contractor is required to acknowledge
receipt of the Notice by signing 1t, recording on it the corrective
action taken, and returning one copy of it to the Government.

7. Fire Protection System Inspections. The Commander of the
Chesapeake Division, Naval Facilities Engineering Command, assigns to
the Fire Protection Engineering Branch (Code 408) the responsibility

for inspecting, testing and recommending for approval all fire
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protection installations and devices before acceptance by the Navy
All shop drawings and literature pertaining to fire protection systems
shall be forwarded via the ROICC to the Commander, Chesapeake
Divisien, Naval Facihties Engineering Command (ATTN. Cede 05) for
review and approval by Code 4048. Prior to starting the
installation, verification should be made by the Con Rep that
submitted detailed, working drawings and catalogs of equipment
have been reviewed and approved by the Fire Protection Engineering
Branch. The submittal should be checked to ensure approval has
been granted During installation of the fire protection system the
Con Rep 1s responsible for inspecting the work to assure that the
system 15 being installed in accordance with the approved drawings
and descriptive literature. On CQC projects, the CQC Representative
will perform routine inspections with the Con Rep. When the fire
protection installation has been completed, the Con Rep shall witness
a prefinal inspection and conduct a complete operational test of the
entire system. Upon verification that the system functions properly,
the contractor should submit, in writing, that the system has been
tested and is ready for final inspection providing the dates and times
to perform the final tests and inspections. Once the notice Is received
from the contractor, the ROICC will set up the final inspection and
acceptance tests through the proper channels, and may request the
Con Rep to notify the contractor, his/her subcontractors and
manufacturer's representative in writing.

The minimum personnel recommended to attend the final
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operational tests are:

Prime Contractor Representative

CQC Representative on CQC projects
Manufacturer Represeritative when required.
Subcontractor, if applicable
CHESNAVFACENGCOM Fire Protection Engineer
ROICC

Construction Representative.

Fire Department Representative
Fepresentative of the using Activity

g. an ractor Evaluation. Upon completion of the project, the
POICC will prepare a contractor performance evaluation based cn
performance elements of contractor quality control, timely
performance, effectiveness of management, compliance with labor
standards, and compliance with safety standards. The ROICC will
advise the contractor prior to preparing an unsatisfactory
performance evaluation to allow contractor’s comments to be
addressed in the ROICC evaluation. Contractor awareness and
compliance to contractor responsibilities should prevent unsatisfactory
performance

OCD'\)(T-&ﬂprJN?“
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APPENDICES

Typical ROICC Contracts Office Organizational Charts
(Jan 88)

Performance and Payment Bonds-SF 25 and 25-A (10-83)

Statement and Ackncwledgement-SF 1413 {10-83)

Daily Report to Inspector-NAVFAC [1013/10 (1-74)

Contractor Quality Control (CQC) Checklist {12-87)

CQC Daily Repert (No Date)

Department of Labor Wage Poster (Nov 83)

Equal Employment Opportunity Commuission Poster (1354"

Statement of Compliance-DD Form 879 (Nov 68)

Payroll Form WH-347 (1-68)

Request for Authorization of Additional Classification and
Rate-SF 1444 (10-87)

Labor Standards Interview-SF 1445 (10-87)

Sample CQC Submittal Status Log (No Date)

Estimate for Change Order-NAVFAC 4330/43 (6-82)

Sample Change Order Proposal (March 1988)

Certificate of Current Cost or Pricing Data (No Date)

Schedule of Prices (Construction Contract)-NAVFAC 4330/4
{10-77)

Naval Facilities Engineering Command, Contractor's [nvoice-
NAVFAC 7300/30 (10-81)

Contractor's Release~-NAVFAC 4330/7 (6-72)

Value Engineering Change Proposal (VECP) (No Date)

Checklist for Contract Completion (1988)

Construction Contract Non Compliance Notice-NAVFAC 4
330/36 (7-87)
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PART 53—FORMS

,EME OF LQI8F (RN
PERFORMANCE BOND . Goie of commeet) o o

(See instructions on rewerse)

TVPE OF ORGANIZATION (X" one)

PRINCIPAL (Legel nome and Dusiness ¢ddress)

(3 Nowviouad (] partnenswie
] soint venture [ coreoration
L!ﬁfmlATION
SURETY(IES) (Name(s) and owsiness addressies)) PENAL SUM OF B8OND

TRICLION(SY  [THOUSAND (B HUNDRED(S) JCENTS

E_on'rlAcqu'rr SNTRACT NO.

QBLIGATION:

We. the Principal and Surety(ies), are firmiy bound to the Uniteg States of America (hereinafter calied the Government) in the above penal
sum. For payment of tha penal sum, we bind ourseives, Our heirs, executors, admMinISrators, and SUCCESSOrs, jointly and severaily . Mowever.
wners the Sursties are COrporations acting as co-sureties, we, the Sureties, bind ourssives in such sum “jointly and severally’” as well as
“saveraily’ only for the purpose of allowing a joint action Or actions against any or ail of us. For ail other purposes, each Surety dinds (tseif,
jointly and severaily with the Principal, for the pavment of the sum shown opposite the name of the Surety. If no flimit of fiability 1$ ingi-
cated, the lirmit of liability 15 the full amount of the penat sum,

CONDITIONS:

The Princical has entered inta the contract identified above.
THEREFQRE.

The above obligation is void if the Principal -

(a){1) Performs and fulfiils ail the undertakings, covenants, terms, conditions, and agresments of the contract during the original term of
the contract and any extensions thereof that are granted by the Ggvernment, with or without nouce o the Suretylies), and during the iife
of any quaranty required ur.ier the contract, and (2) perform and fuifills all the undertakings, covenants, terms conditions, and agreemen s
of any and all duly authonzed medifications of the contract that hereafter are made. Noucs of those modifications to the Surety(ies) are
waived,

{b) Pays to the Government the full amount of the taxes imposed by the Government, if the said contract is subject to the Miiler Act.
(40 U.S.C. 270a-270e), which are coilected, deducted, or withheid from wages paid by the Principal in carrying out the construction con-
tract with respect to which this bond is furnished.

WITNESS.

The Princioal and Surety(ies) executed this performance bond and affixed their sesls on the above date.

PRINCIPAL
1. 2.
Signature(s}
(Sent) seaty | Corporate
Nemeisi & | 2 Seal
Titiets}
(Typed)
INDIVIOUAL SURETY(IES)
1. 2.
Swgneturels)
(Seal) (Seal)
Nemaeis) L 2.
Typed)
CORPORATE SURETYUHES)
l Name & STATE OF INC.™ [LIABILITY LIMIT
<| Addren $
> 2
- r te
@ { Signature(si Corpora
3 Sea!
a Nemeis) & | 1. 2.
Titiets) l
(Typed}
NSN 7340011528040 28-106 STANDARQO FOAM 28 (REV. 10-03)
PREVIOUS LOITION USABLE Prewcribed by GSA

FAR (48 CFR 33.228 (D)}
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$3.301-25

FEDERAL ACQUISITION REGULATION (FAR)

SORPORATE SURETY(IES) (Cont:nued)

Nome &
@l Adadress

STATE OF INC,  JLIABILITY LIMIT

$

z
w | Signatureis)

Corporaie
Seal

SUR
e

Namets) &
Titteis)
(Typed)

Name &
Agdress

STATE OF INC,  |LIABILITY LiMIT

S

Signature(s)

Corporate
Sea!

SUREYY C

Nameis) & |1.
Titlets)
(Typed)

Name &
Adares

STATE OF INC.  |LIABILITY LIMIT

S

1.
Signature(s)

Corporate
Seal

SURETY D

Name(s) & 1.
Titieds)
(Typed)

Name &
Agdres

ATE GF InC. ‘uAiluw LimtT
b3

Signature(s)

Corporate
Sea!

SURETY €

Namets) & 1.
Tittels)
(Typed )

Name &
Aadress

STATE SFING.  (LIABLITY LMY
$

Swonature(s)

Corporute
Seal

SURETY F

Nameis) & |1.
Titie(s)
(Typed)

Name &
Agdress

ATESF NG, |GABILITY CimiY
$

Signature(s!

1.

Corporate
Sea!l

SURETY G

Nametsj &
Titiels)
(Typed)

BOND
PREMIUM s

AATE PUR THOUSAND

TOTAL

INSTRUCTIONS

1. Twig rm is authorized for use in connection with Government
cantracts. Any deviation from this form will require the written
aoproval of the Administrator of General Services.

2. !nsert the kil legal nsrme and business address ot the Principal in
the space designated ''Principsi”” on the face of the form. An
authonzation person shall sign the bond. Any Person signing in 3
representative cagacity (e.g.. an attorney-in-fact) must furnish ewn-
dence of authority if that representative is not a member of the
firm, partnership, or joint venturs, or an officer of the corpora-
tion involived.

3. (a) Corporations executing the bond as sureties must appear on
the Cepartment of the Treasury's list of aporoved sureties and
must act within the limitation listed therein. Where more than one
corporate surety s involved, thewr names and addresses shall aopear
wn the spaces (Surety A, Surety B, etc.) headed "CORPORATE

SURETY(IESI". In the sbace designated "SURETVY(IES)” on the
faca of the form insert only the letter identification of the suret.es.

(b) Where individuail sureties sre involved, twe Or more respon-
sible persons shall executs the bond. A completed Atfidavit of
individual Surety (Standard Form 28), for each individual surety,
shail accompany the bond. The Government may require these
sureties to furrish additional substantiating information ccncerning
their financial capability.

4 Corporations executing the bond shall affix their corporate
seals. Individuals shall execute the bond ooposite the word “"Coroo-
rate Seal”’. and shall affix an adhesive seai if executed n Maine
New Hampshire, or ary Other jurisgdiction requiring achesive seals

5. Type the name and title of each person signing this bond in the
space provided.

STANDARD FORM 28 BACK (REV. 10-83)

53-12
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PART 53—FORMS

BATE BONG EXCCUTED (Must be same or later chan
PAYMENT BOND dame of concreet)
(See Instructions on reverse]
PRINCIPAL (Lagel name snd businese eddress) NI [ (X" one)
(] woiviouad (] parTneRsHIP
[J soint ventune ([ coreoraTion
meb«
SURETY(1E3) (Name(e) end Dusinese addressies)) PENAL SUM OF BOND
[ s HOUSAND (3) [HUN B31 [CENTS
RACT TR [CON NQ,
OBLIGATION:

We, the Pnncipal and Surety(ies), are firmiy bound 10 the United States of America (hereinafter called the Government) in the above penai
sum. For payrm:n of the penal sum, we bind ourssives, our heirs, executors, sdMiniStrators, and successors, jointly and ssverslly. However,
where the Sursties are corporations acting as co-sureties, we, the Suretias, bind ourseives in such sum “jointly and severally” as well as
“sgverally” only for the purposs of allowing a joint aCtion or actions against any or ail of us. For all other purposes, each Surety binds itself,
jointty and seversily with the Principai, for the payment of the sur.n shown oppasite the name of the Surety. if no limit of liability is indi-
cated, the limit of liability is the full amount of the penal sum.

CONDITIONS.

The above obligation is void if the Principsl promptly makes payment 10 ail persons having & direct reiationship with the Principal or a sub-
contractor of the Principai for furnishing isbor, material or both in the prosecution of the work provided for in the contract identfied
sbove, and any authorized madifications of the contract that subsequently are mede. Notice of those modifications to the Surety(ies) are
waived.

WITNESS.

Th'.'Princiou and Surety(ies) executed this payment bond and affixed their sesis on the sbove date.

1. 2
Signaturel(s)
] (Seal) Sea) | Corporate

i. £
Namelsl & Seal
Titlets)

Tyved)

INDIVIOUAL SURETY(IES}

1.
Y L
Signaturel(s) (Seal) Seal)

Namels) 1.

(Typed)

CORPORATE SURETY(1ES)
Norme & STATE OF ING.  |LIABILITY LiIMIT

Addrens ‘ $

L 2 Corporate
Signature(s) Seal

Namets) & [1.
Titiels}

Lxpeds

NSM 7540-012152-8041 25-20¢ STANDARD FORM 2S-A (REV. 10-83)
PREVIOUS EOITION USABLE Prescrided OY GSA
FAR (88 CFR 33.228¢¢))

SURETY A
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53.301-25-A

FEDERAL ACQUISITION REGULATION (FAR)

CORPORATE SURETY(IES) (Continvea)

Name &
Adcres

STATE OF INC. LIABILITY LimiT

S

Signature(s)

Corporate
Seal

-

Namets) &
Tittels)
(Typed)

SURETYY B8

Name &
Adgress

STATE OF INC. LIABILITY LiIMIT

$

Signaturels)

Corporate
Seal

SURETY C

Neme(s) & |1-
Tittets)
[Typed)

Name &
Addres

STATL OF INC. CABILITY LIMIT
S

1
Signature(s)

Corporate
Seal

SURETY D

Namets) & | 1.
Titiets)
pad )

Neme &
Aqdress

IYATEOF NS, [LIABILITY LiMiT

1
Signaturels)

Corporate
Seal

Namei(s) & |1.
Title(s)
(Typed)

SURETY €

Name &
Agdares

TTYATE OV INC.  [LIABILITY LIMIY
$

Signature(s)

Corporate
Seal

SURETY F

Nameis) & |1.
Titiels)
(Typed)

Name &
Agriress

TTATE OF RS, [CIABILITY LMt

1
Signaturels)

Corporati
Seal

Namets) & |-
Titiels)
(Typed)

SURETY G

INSTRUCTIONS .

1. This form, for the protection of persons supplying labor and

‘material, is used when 3 payment bond is required under the Act

of August 24, 1935, 49 Stat. 793 (40 U.S.C. 270 a—270e). Any
deviation from this form will require the written spprovel of the
Administrator of General Services.

2. Insert the fuil legal name and business sddress of the Principal in
the space designated “Principsl” on the fsce of the form. An
authorized person shall sign the bond. Any person signing in &
represanwative ca0aCity (e.9., an attorney-in-fact) must fumish evi-
dence of authority if that reprasentative is not a member of the
firm, partnership, or joint venture, or an officer of the corpors-
tion involved.

3. {a) Corporations executing the bond as gureties must 3ppear on
the Oepartment of the Treasury's list of approved sureties and
must act within the lirmitation listed therein Where more than one
corporate surety 1s involved, their namee and addresses shall appear

in the spaces (Surety A, Surety B, etc.) headed “CORPORATE
SURETY(IES)”. In the space designated “SURETY(IES)” on the
face of the form, insert only the letter identification of the sursties

(b) Where individual sureties are invoived, Two or more respon-
sible persons shail execute the bond. A completed Affidavit of
Individust Surety (Standard Form 28), for each individual surety,
shall accompany the bond. The Government may require thess
sureties to furnigh additional substantisting information concerning
their financial capability.

4. Corporations axecuting the bond shall affix their corporate
seals. Individuals shall executs the bond coposite the word “‘Corpo-
rate Seal”’; and shali affix an adhesive ssal if executed in Mane,
New Hampshire, or any other jurisdiction regarding aghesive seals.

5. Type the name and title of each person signing this band In the
space provided.

STANDARD FORM 25-A BACK (REV. 10-03)

Appendix B 4/4

NI |




53.301-1413 FEDERAL ACQUISITION REGULATION (FAR)

FORM APPROVE
oM@ NQ, oveo

STATEMENT AND ACKNOWLEDGMENT 3090-0119
PART | - STATEMENT OF PRIME CONTRACTOR
1. PRIME CONTRACT NO. 2. OATE SUBCONTRACT [, SUBCONTRACT NUMBER
AWAROED
4. PRIME CONTRA (Name, sddress coda) 3. SUBCONTRACTOR (Nems, sddress and 2IF code)

6. The prime contractor states that under the contract shown in item 1, a subcontract was awerded on Jate shown i item 2 by
(Name of Awarding Firm|}

to the subcontractor identified in Item 5, for the foilowing work:

kAL -2 154 0. COCATION

. NAME AN Tl N $IGNI 10. 8Y (Signature) 11. DATE SIGNED

PART || = ACKNOWLEDGMENT OF SUBCONTRACTOR
12. The subcontractor acknowiedges that the following clauses of the contract shown in {tem 1 are inciuded in this subcontract:

Contract Work Hours and Safety Davis-Bacon Act
Standards Act ~ COvertime Aporentices and Trainees
Compensation — Canstruction Compiiance with Copeland Reguiations
Payrolis and Basic Records Subcontract
Withhoiding of Funds Contract Termination-Debarment
13 NAME(S) & NY IN MEOIA .t ~
14. NAMT AND TITL SON SIGNING 15. 87 (Signature) 16. CATE SIGNED
NSN 7340-01-151.4207 STANDARD FORM 1413 (10-83)
1412-101 Prescribed by GSA
FAR (48 CPFR} $3.222(0)
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CONSTRUCTION REPRESENTATIVE'S REPORT (CRA}
AVPAC IMIING (REY V741 3/% 01031 F.002.3318
INSTRUCTIONS

Review CQC repurs and dailv report 1o Inspectar: verify by spot checking
work in place or progress. equipmen!. and maiera! delivered 1o site, observe

testing procedures. review CQC Records

v —
1 CONTRACT NQ 4 SMOAT TiTLE

REPORT NAVEAL 11013 14

1 OATE

2 REPOAT N0

S PLAcCE

L CONTRACTOR 7. SUPERINTENDENT ll COC REPAESENTATIVE
L |

9. JOB SITE SURVEILLANCE ANO/OR INSPECTION
(List work. material. equipment. testing observed)

ITEMS OBSERVED/INSPECTED

COMMENTS ON RESULTS OF SURVEILLANCE/INSPECTION

10. LIST OFF-SITE CONTRACTOR INSPECTION ANO TESTING OSSERVED

11. COMMENT OM COC DAILY REPORT (Liw srans of disngrormuntrs that oBwnot be resolved )

(Over)
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Gk &R O S S N SGD B B =B A D D BN D e o

12. JOB SAFETY [ Lucrwrecied Aazards-isl (ime avcnienis)

13, INSTRUCTIONS GIVEN COC REPRESENTATIVE/SUPERINTENOENT [Fullow up i writing)

14 DEFICIENCIES NOTED [ Arrach Cunirct Constructiun Cumpliance Nutice, NAVFAC 4130/ 38)

15 AEMARKS( Viutows, delays, probdicn erees, (oh progrens, fircs. fickl chemges. change orders, adkerence t: CQUC plan. CQC Records)

NAVIAL 1OV (ALY, V.74 (Beshd

“m TIGNATURE OF CONSTAUCTION REPRESENTATIVE Appendlx D 4/4

e

RUL Gevernment Printing Offlese 1992—¢88-8018/8838 2.




3

(o]

cQc

CONTRACTOR QUALITY CONTROL CHECKLIST
CHECK LIST

CHECKED/APPROVED BY

PLAN (4)copies)

CQC representative and CQC staff
qualifications

CQC representative appointment letter
detailing authority, responsibilities

and duties. This letter must include the
authority to direct removal and
replacement of any defective work.

CQC organization chart

List of names of the CQC staff including
their authority, responsibilities
and duties

List of outside testing labs employed by
the contractor including scope of
gservices to be provided

List of consulting firms employed by the
contractor including scope of services
to be provided.

Testing Log

CQC Daily Report Form

Testing Laboratory Approval

1. Functional description of lab's
organizational structure

2. List and resume of testing lab
personnel

3. Affidavit of compliance with
applicable that all lab work will
be performed in accordance with
contract technical specs.

Appendix E 1/4
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CQC CHECK LIST
CHECKED/APPROVED BY

4. List of inspection equipment
corresponding to each test noted
in the testing log and equipment
calibration certificate

5. Certification from a nationally
recognized agency (i.e. WACEL,

CCRL, etc.)

6. Affidavits for special inspections
must be submitted to the Contracting
Officer before progress payments for
the work are approved

Submittal Review Procedure including
names of persons authorized to sign
submittals for the contractor

Submittals status log

Procedure for handling variations
from contract requirements i.e. why,
where, warrants of campatibility and
expense.

Specification matrix indicating who the
authorized submittal reviewer, inspector,
and testing lab personnel (both on site
and factory) will be for each technical
specification section

Inspection schedule keyed to the
construction schedule that follows the
order to the technical specification
sections

Non-Compliance check-off list
(deficiencies)

As-built drawing statemant. One
full-size set of marked contract
drawings to be submitted to ROICC
after completion of construction

Appendix E 2/4




IT

II.

A.

B.

CQC CHECK LIST

CHECKED/APPROVED BY

INSPECTION SCHEDULE (must be keyed to
to the construction schedule)

Preparatory inspection procedures

Initial inspection procedures

Follow-up inspection procedures

Special inspection and documentation
procedures in the technical
specification sections, if applicabdble

| [

Specific statement in the CQC reports
indicating that any designs and/or
certificationg for formwork, falsework,
or erection procedures were inspected
by a Professional Structual or Civil
Engineer, if applicable

|

CQC scheduling procedures for off-site
‘factory inspections. All factory .
inspections must be documented on the
CQC report

|
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CQC_CHECK LIST

CHECKED/APPROVED BY DATE

INITTAL CQC MEETING

A. Define Quality Control, Quality
Agsurance and Inspection

B. Schedule of future weekly or biweekly
CQC meetings. The CQC representative
and superintendent must be in
attendance. CQC representative shall
take minutes of meetings and forward
three (3) copies to the ROICC office.

C. CQC representative certification
Compliance statement on the CQC
daily report

D. CQC representative test cesult
certification statement

E. Preparatory work allowed prior to
approval of the CQC plan is mobilization
which includes surveying for location
of contractor's offices, laydown areas,
and temporary facilities plus
installation of temporary facilities

F. Procedures for removal of a disqualified
CQC representative at the request of
the Contracting Officer

G. CQC crepresentative shall be on

site at all times during work

progress —_—
H. CQC representative must constantly

update the Submittal Status Log
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DATE
CONTRACTOR'S QUALITY CONTROL DAILY REPORT

TITLE AND LOCATION REPOAT NO

CONTRALT NO.

CONTRACTOR (Prwne or Subcontrecior NAME OF SUPERINTENDENT OR FOREMAN

WEATHER | remeenatine *
WIATHER BPPECTS
. ————————————
SRME CONTRACTORSUSCONTRACTOR WORKFORCE

& spece grovised bolvw @ e w/ sheots) LOCATION AND DESCNPTION

TMSER TRADE HOURS | EMALOYER OF WORK FERRORAMED

TOTAL WORK HOURS ON JOB .

SITE Tl DATE WEAL THIRE ANY LOST TIME ACCIDENTS THiB DATE?

SUMAATIVE TOTAL OF WORK T vis c wo

HOURS PR . ¥ “YES™, A COPY OF THE COMPLETED OSMA REFORT 15 REQUIRED

TOTAL WORK MOURS FROM

SOUPMENT AMATERAL RECEIVED TODAY TO 88 INCORPORATED IN JOB SUBMITTAL MO. OATE
Osscripnon, Sisvs. Crmmeivy) OR CORTIICATION APPROVED
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tar o e

SPEC PARA LOCATION AND DESCRIPTION OF DEFICIENCIES
AND/OR DRAWING NO Merore/s. Equuprment. Selety, ane/or Workmenshel ACTION TAKEN OR TO BE TAKEN
s REFERENCE
DEFCENCES CONRECTED Trus DATE COMPLIANCE
REPORT NO. NOTICE NO
CONSTRUCTION AND FLANT EQUIFMENT LEFT ON JOB SITE UNTR. USE I8 COMPMLETED
DATE MRST ON JOS HOURS WORKED DATE OF RINAL
DeESCRFTION st ame sny) TIes DATE HOURS ©L10 AEMOVAL PROM JOB BITE
CONSTRUCTION AND PLANT EQUIFMENT NOT LEFT ON JOO SITE PEAMANENTLY
Mhis will inchugle pickup BUCkS GNe Mabils MEUNted Seme. Such 88 Comprenser, thet are sive
weed fov Panapertesion 19 end frem e jab)
OESCRPTION MOURS WORKED HOURS OLED

NEMARKS Srchg drursons reconwed fam ACICC/AROICTC, wisitirs, COmphanes ROSCes MONved, avers andr emianen in PYS. pererent inderwmesen)

On behalf of the contractor, | certify that this report is complete and correct and all -aiuqt ond saterial weed ond werd
perforned during this reperting period are in cemplisnce with the contract plans and mpecifications ts the beat of oy kaouloedge

meapt 88 noted sheve.

n_rrnxmcocmnsm DATE

| CONSTRUCTION REPRESENTATIVE'S AREMAAKS AND/OR EXCIPTIONS TO Tia8 REPORT

COMSTRUCTION REPRESENTATIVE DATE

Nack

Copy avallable o DTIC does not
permit fully legible reproduction
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TO ALL
EMPLOYEES

Working on Federal or Federe

WAGES
OVERTIME

APPRENTICES

PROPER
PAY

WH Pybication 1321
Revisec Novemper 1983

You must be paid not less than the wage rate
in the schedule posted with this Notice for the
kind of work you perform.

You must be paid not less than one and one-half
times your basic rate of pay for all hours worked
over 8 a day or 40 a week—whichever is greater.
There are some exceptions.

Apprentice rates apply only to apprentices
properly registered under approved Federal or
State apprenticeship programs.

If you do not receive proper pay, contact the
Contracting Officer listed below:

or you may contact the nearest office of the
Wage and Hour Division, U.S. Department of
Labor. The Wage and Hour Division has offices
in several hundred communities throughout the
country. They are listed in the U.S. Government
section of most telephone directories under:
U.S. Department of Labor

Employment Standards Administration

U.S. Department of Labor
Employment Standards Y
Administration

. Wage and Hour Division
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Equal Employment Upportunivy is...

oy . 6B

Private Bmployment,
State and Local
Government, Bducational
Institutions

Rams, Caier, Rolighm, Sax, Batinal
Orign

. & and requires affirmatve aclon o esure

amended. prohibas dscrizunanos (o bt squalty of appartuntty @ all aspeces of
ing. promonor. discharge. pay. frnge anployDent.
benefiis. and other aspects of POy
[ent. oo the bagis of race. oolor. religon. Eandicey
#e2 or pational orgin.

1973 as amendad, prohites b diecruni- - funegans of 8 Job.
Applicants w0 and empicyess of most nabon beosuse of BADARD and Tequires
Privae smpioyers. State and local gov- afftrmative action ¥ employ and advance Bamy, Coler, Batimel Origin
ernments and public or privats edu- {n employment wm 15 addeion to the protecton of Thie VI @@
catiohal IngUTATONS are prouacted. Bm- widuals who, with reasctiabis e Qv Rights Ax of 1964 Thie Vi £ &2
pioyment agenaes. iator unjons and ap- o, can pardarm e Axxtxns o ¢ job. Ovi Aihes A proixids dscnmzascs
prenmosship programs also are covered the basis of race. oolor o DARKDAl ANG= =

Vistasm s ad Disshind Vetorms PrOgrams Or actviies reoaving Meders.
Ap financial semstance.
The Age Digcrupinagon (o Emoioyment @scryminazon  covered by TRie V1 ff the
A 0(1967. as amanded. prodibas age probis job dscrmunanon and requires prenary abgecive of e £nancal
discnmunanion &nd provacts applicants Mirmative actico 0 employ and assigtanos i province of employer:. &
and empicyees aged 40-70 from dscrm- advance 1D employment whare eDROYIMenE AT IDIMARN CSUNS
DADOD (D hiMng. promotion. discharge. Vistham ers veterans and qualified o DAY Shuge QWCTENINSNOD 1D PVNE.SE
Pay. fringe bensfis and ober aspects of disabled vearans. oarvioss UDASr such programs
empioymen: The law covers mowt pri-
wale employers. Raze and local govern: Applicants % and empicyees of I 00 dalieve you have bean discrimeracec
mems. sducasional Matutions. employ- companies with & federe) government agatoat 10 & program which rvoRves
Der2 agencias 04 JAbOr GPEADIZANCDS. CODETact OF GUDOTITML Are Provected Pedarel asgmance. you should

under the uthorties above. Any perecn mmedistaly ougact the Pederel agency
Sz (wages) who balives & contractor has vinlated &s Providing such asmsance.
10 addiion to the sux disertmination pordiscrimination or affirmative action
prohibited by Title VI of the Civl Righis chiigations under Rxscuttve Order 11248,
Ac (sse above) The Baual Pay Act o o amendad. Section 503 of the )
1965, a8 anynded. probits 86X diecrimi- Rehablation Act or Section 40R of e ’
DALGD 1 PRYIDACE of WagNe 10 WOmeD Wetnam Rre Venrans Readjustners
abd D parirTing substantially equal Asslstance Act should caEact
work i the same egtablishment. Ths law tmmediataly:
eovers most private empicyers. Rate and The Offiee of Podurel
Iocal governments and educstional to- ,9""‘ Cuntrest Oumplisnss 'YX
aRutions. [abor crganimgiens cannot 1 Prgans FOOT)
osuse smployers o violate the law. Many Empicymant Sandards
smpioyers oot covered by Thk VIL be- Administration zqnal
oause of st are covered by the Bqual U.8. Deparaoent of Labor
PyAz 200 Conetiaztion Avezrus. NN m l

Washingon. D.C. 20210 p .
If you believe that you have been dis- cnommucmm
mmndm\mmmyalm Hated in mast talephone directorss

laws, you ahould Immediataly under U.5. Government. Deparunent of

o o is the Law!

’ ....,\a- va m-m
2 Bawe. nw

‘3

& ST
" a1 mom. tephooe
directorses undsr U.S. Government.
Oeglg avaflable 0 DTIC daes no Appendix H 11
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' STATEMENT OF COMPLIANCE

PAYROLL NUMBER PAYROLL PAYMENT DATE CONTRACT NUMBER

Date

L . do hereby state:
(Name of signatory party) (Title)

(1) That [ pay or supervise the payment of the persons employed by

(Contractor or subcontractor)

on the ; that during the payroll period commencing on the day of
(Building or work)

, 19 and ending the day of , 19 , all persons

employed on said project have been paid the full weekly wages eamed, that no rebates have been or will be made either directly or in-

directly to or on behalf of said from the full weekly wages earned by any person
(Contractor or subcontractor)

and that no deductions have been made either directly or indirectly from the full wages eamed by any person, other :han permissible de-

ductions as defined in Regulations, Part 3 (29 CFR Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended
(48 Stat. 948.63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. 276c), and described below:

(2) That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the
wage rates for laborers or mechanics contsined therein are not less than the applicable wage rates contained in any wage determination
incorporated into the contract; that the classifications set forth therein (or esach laborer or mechanic conform with the work he performed.

(3) Thzt any apprentices employed in the sbove period are duly registered in a bons fide spprenticeship program registered with a
State apprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department of Labor, or if no such
recognized agency exists in a State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor.

(4) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS

G - In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, psyments
of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employ-
ees, except as noted in Section 4(c) below.

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

T]- Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not
less than the sum of the applicable basic hourly wage rate plus the unoum of the required [ringe benefits as listed in the
contract, except as noted in section 4(c) below.

(c) EXCEPTIONS

EXCEPTION (Cralt) EXPLANATION
NEMARYS
NAME ANDO TITLE SIGNATURE
Appendix [ 1/2
The wilful falsification of any of the above stetements may subject the contractor or subcontractor to civil or criminal prusecution.
See Section 100! of Title 16 and Section 231 of Title 31 of the United States Code.
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INSTRUCTIONS FOR PREPARATION OF
STATEMENT OF COMPLIANCE

This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates.
The contractor’s obligation to pay fringe benefits may be met by payment of the fringes to the vari-
ous plans, funds, or programs or by making these payments to the employees as cash in lieu of
fringes.

The contractor should show on the face of his payroll all monies paid to the employees whether as
basic rates or as cash in lieu of fringes. The contractor shail represent in the statement of com-
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of
fringes. Detailed instructions follow:

CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS:

A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less

han were determined in the applicable wage decision of the Secretary of Labor shall continue to
' show on the face of his payroll the basic cash hourly rate and overtime rate paid to his employees,

just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi-

cate that he is also paying to approved plans, funds, or programs not less than the amount pre-
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(¢c).

CONTRACTORS WHO PAY NO FRINGE BENEFITS:

A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi-
cation plus the amount of fringe benefits determined for each classification in the applicable wage
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes,
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and
cash in lieu of fringes be separately stated in the hourly rate column, thus $3.25/40. Ia addition,
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene-
fits in cash directly to his employees. Any exceptions shall be noted in Section 4(c).

USE OF SECTION 4(c), EXCEPTIONS:

Any contractor who is making payment to approved plans, funds, or programs in amounts less than
the wage determination requires is obliged to pay the deficiency directly to the employees as cash
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check,
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana-
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount
paid to plans, funds, or programs as fringes.

Appendix I 2/2
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FEDERAL ACQUISITION REGULATION (FAR)
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FAC 84—34 FEBRUARY 29, 1988
5§3.301-1444 FEDERAL ACQUISITION REGULATION (FAR)

£Qeu APPROVEQ Ouif 10 BRDONN
CHECK APPROPRATE 50X
D SERVICE CONTRACT

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND RATE [) CONSTRUCTION CONTRACT

MOTL THE CONTRACTOR SMALL COMPLETE iTEMS 1 TWAOUGH 16 ANO SUBMIT THE AEOUEST IN QUADRUSUICATE. TO THE CONTRACTING OFFICER
T TO:  ADMSRSTRATOR. E s 1 MO MEFORTING OPRCE
WAGE AND HOUR DIISION
U.S DEPARTMENT OF LASOM
WASMINGTON. 0C 20210

3. CONTRACTOR

<. DATE OF ASOWRST

$ CONTRACT NUMBER 6 DATE B0 OPENED (SEALED BIOOING) | 7 DATE OF AWARD 9. OATE CONTRACT WORK STAATED | 6. DATE OPTION EXERCISED (¢
APPUCABLE) (SCA OMLY)

10 SUBCONTRACTOA (1f ANY)

11. PRQUECT ANQ DESCRIFTION OF WORK (ATTACH ADDITIONAL, SHEET ¥ NEEDEDY

12 LOCATION [CITY. COUNTY AND STATE)

COMPLETE THE WORK PAOVIDED ‘OR“MQ%A‘OV! CONTRACT. (T 13 NECESTARY TO ESTABUSH T FOLLOWING AATE(R) FOR THE INOICATED CLASBFICATIONS)

13 W OROEA TO

NOT INCLUOED IN THE DEMARTMENT OF LASOA OF
NUMBER OATED:
LIST N R PACPOSED WCAYQN TITLE(SI. JOB OESCRSTIONS). DUTIES. ANC RATIONALE FOR

* M%.Awrarm (SCA OMLY) 8 WAGE AATRS) ¢ PRINGE BENEFITS PATMENTS

(USS roverae Or oRach SOBRNONS! ShON. f RECONASYS
14. SIGNATURE AND TITLE OF SUBCONTRACTOR AEPRESENTATIVE (F ANY) 15. MGNATURE A0 TITLE OF PARME CONTRACTOR ABPRESENTATIVE
16 SIGNATUAE OF EMPLOYER OR AEPRESENTATIVE "me O L o 13
O aaree [0 osaGRee

TO B COMPLETED BY CONTRACTING OFFICER (CHECK AS APPROPRIATE—SEE FAA 23.1010 (SCA) OR FAR 22.400-3 (0BA}

D TvE IMTERESTED PARTHES AGAEE AND THE CONTRACTING OFFICER AECOMMENDS APPROVAL BY THE WAGE AND HOUR OMIBION. AVARABLE SEFCRMATION AND
AECOMMENOATIONS AR

€ ATTACHED
THE WTERESTED PARTIES CANNOT AGREE ON THE PROPOSED CLASSIMICATION AND WAGE AATE. A DETERMINATION OF TV QUESTION SY THE WAGE AMD HMOUR OVIBON §
THEREFONE REQUESTED AVALABLE INFORMATION AND RECOMMENDATIONS ARE ATTACMED
Send 1.2 083w of
SIGNATURE OF CONTRACTING OFFICER OR REPRESENTATIVE TITLE AND COMMERCIAL TELEPHONE NO. DATE SUBNMITYED
SN 7340-01 290831 DEPARTMENT OF LABOR ETANDARD PO 400 1647

AR ma‘a 43 2220

GRO 1087 200400 (™
1848101

53-150

\\
-
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| . FAC 84—34 FEBRUARY 29, 1988
PART 53—FORMS 5330144

FORM APPROVED
LABOR STANDARDS INTERVIEW 00 0080

CONTRACT MABER EMPLOYEE'S NAME (last Sra ML)

NAME OF PRESE CONTRACTOR

BMPLOYEE'S ADORESS Sveut Ciy. Smm. 23 Coow/

NAME OF DMLOYER WORK QLASSINCATION WAGE RATE

SUPERAVIBOR'S NAME Last At ML)

YES

00 YOU WORK OVER § MOURS PER DAY?

00 YOU WORK OVER «0 MOURS PER WREX?

.
ARE YOU PAID AT LEAST TIME AND A HALF POR OVERTIME HOURS?

ARE YOU MECEIVING ANY CABH PAYIENTS FOR FNGE SENEFTTS RECUIRED BY THE POSTED WAGE DETERMINATION DEQSION?

WHAT DEDUCTIONS OTHER THAN TAXES AND S0CIAL SECUNTY ARE MADE FROM YOUR PAY?

HOW MANY HOURS DI YOU WORK ON YOUR LAST WORK DAY SEFORE TS INTERVIEW?
HOURS WHAT DATE /YYMMOO) WAS THAT?

WHAT TOOLS 00 YOU USE?

WHEN OI0 YOU BEGIN WORK ON THeS PROUECT (YYRMDOr?

1| MAVE READ THE ABOVE AND CERTIFY 1T TO 8 CORRECT TO THE BEST OF MY KNOWLEDGE
OATE (YYMM00)

OMLOYEE'S SIGMATUAR

INTERVIEWER'S SIGNATURE DATE (YYMuMD0)

INTERVIEWER'S COMMENTS

WORK BALOYVER WAS DOING WHEN INTERVIEWED

S EMPLOYER PROPRFLY GASEFRD AND PAI? @ aaeras apass & -
O vws 0O w
AAG WAGE RATES AND PORTERNG DRAYED?
vus 0w

FOR USE BY PAYROLL CHECKER

 ABOVE PPORMATION 1N AGREEMENT WITH SAYROLL GATA?
s 0w

QATE OF OHECK NAME OF CHECKER (Last Fri &1} JO® TITLE SIGNATURE
A0

NBN 7340-01-200-0032 104k 10V STANGARD FORM
FAR (48 ) 83,

53-1
Appendix L /I
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INSTRUCTIONS

1. This form may be used by the Contractor for listing all material
submittals that require action by either the contractor or the government.

2. Column (a) through (e) should be completed by the contractor and must
include all submissions that are required by the specifications. This
partially completed form then becomes the submittal log portion of the CQC
Plan.

3. As submittals are received and processed, the remaining columns are to be
completed by the contractor.

4. In those instances where the contractor has approved the submittal under
his contract responsibility, there may be a dual Action Code indicated under
column (f);e.g., "A/E", indicating approved as submitted and forwarded to the

ROICC for record purpose.

S. In column (f) for those items requiring ROICC action (Action Code °*D°*),
the reason for forwarding to the ROICC should be entered in the column (f),
the Remarks column; e.g., gov't approval required; waiver requested because of
variance substitution, etc.

6. Where no government action is required (for contractor review/approval
itemn), there need be no entry in columns (h) and (i).

7. Column (3j) is completed vhoﬁ'natozial or equipment is delivered to the
project. Column (k) {s completed only after verification that the delivered
jtem is that represented by the approved submittal.

ACTION CODE;: To be used when completing columns (f) and (h)

A - Approved as submitted D - Porvarded to ROICC for action
B - Approved as noted B - Porwarded in ROICC for record putpoccﬁ
C - Disapproved

Appendix M 2/
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1
ESTIMATE FOR CHANGE ORDER (Less than $500,000) 1 9 MAR 1654

NAVFAC 4330/43 (6/82)

N— —
CONTRACT & CONTRACT TITLE DATE

CHANGE DESCRIPTION

PRIME CONTRACTOR'S WORK REVISI

LABOR

FRINGE BENEFITS

MATERIAL fincl. sa/ex tax)

RENTAL EQUIPMENT (inc/. saies tax)

OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT

SUB-TOTAL (1 +2+3+4+5)

FIELD OVERHEAD (10% of line 6)

LIABILITY & COMPENSATION INS. [ % of line 1)

L Ed B bl Gl B Eud 134 B

SUB-TOTAL (6+7 +8)

HOME OFFICE OVERHEAD (3% of /ine 9)

-
tad

11. BEQUIPMENT OWNERSHIP EXPENSE

P

12. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of line 1)

13. SUB-TOTAL 9+ 10+ 11+ 12)

REMARKS

SUB-CONTRACTOR'S WORK

14. LABOR -

15. FRINGE BENEFITS

16. MATERIAL (incl. ssies rax)

17. RENTAL EQUIPMENT (incl. sales tax)

\ .
l 18. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT

19. SUB-TOTAL (14 + 15+ 16+ 17+ 18}
20. FIELD OVERHEAD (10% of line"19)

. LIABILITY & COMPENSATION INS. ( % of line 14}

Fi
22. SUB-TOTAL (19 +20+21) )

23. HOME OFFICE QVERHEAD (3% of line 22/

24, EQUIPMENT OWNERSHIP EXPENSE

25. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of line 14)
26. SUB.-TOTAL (22+23 + 24 + 25)

27. PROFIT (6% of line 26)

28. SUB-TOTAL 26+ 27)

REMARKS

SUMMARY

29. PRIME CONTRACTOR’S WORK (from line 13}

30. SUB-CONTRACTOR'S WORK (from line 28)

31. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of line 30)
32. SUB-TOTAL (29 +30+31)

33. PRIME CONTRACTOR'S PROFIT (6% of line 32)

34. SUB.TOTAL /32 + 33)

35. PRIME CONTRACT BOND PREMIUM (% of Jine 34, actual)

36. TOTAL COST (34 + 35) %
ESTIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS

PAIME CONTRACTOR'S NAME SIGNATURE ANO OFFICIAL TITLE

Appendix N 1/2
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NAVFAC 4330/43 (6/82) $/N 0106-L F 003-3430

CONTRACT 22 CONTRACT TITLE OATE
' N62467-87-C-0000 NAS _ Anywhere 29 MAR 88
CHANGE DESCAIPTION

Additional framing for kitchen walls. Replace 4 electric power poles

PRIME CONTRACTORS WORK REVISI(

1. LABOR
2. FRINGE BENEFITS (indicate percent & benefit, eq Health 15%
3. MATERIAL lincl. ssies tax)

4. RENTAL EQUIPMENT (inci. ssies tax/

5. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT
6. SUBTOTAL (1+2+3+4+5)
7
8
9
o

. FIELD OVERMEAD (10% of line 6)
. LIABILITY & COMPENSATION INS. ( % of line 1)}
. SUB-TOTAL (6+7+8)
10. HOME OFFICE OVERHEAD (3% of line 9)
. EQUIPMENT OWNERSHIP EXPENSE
2. SOCIAL SECURITY & UNEMPLOYMENT INS. ( % of line 1)
. SUB-TOTAL 9+ 10+ 11+ 12)
REMAR KS

SUBCONTRACTOR'S WORK

4. LABOR
FRINGE BENEFITS (indicate parcent & henefit) eg dealth 14% |
16. MATERIAL (inc/. saies tx)
17. RENTAL EQUIPMENT [inc/. saies tax)
1. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT

9. SUB-TOTAL (14+ 15+ 16+ 17+ 18)
20. FIELD QVERHEAD (10% of line 19)
21. LIABILITY & COMPENSATION INS. / % of line 14)
22. SUB-TOTAL (19+20+21)
23. HOME QFFICE OVERHEAD (3% of /ine 22/
24. EQUIPMENT OWNERSHIP EXPENSE
25. SOC!AL SECURITY & UNEMPLOYMENT INS. / % of line 14)
26. SUB-TOTAL /22+23+24 +25)
27. PROFIT (6% of line 26/
28. SUB-TOTAL (26 +» 27/
REMARKS

912 A2

SUMMARY

29. PRIME CONTRACTOR'S WORK (from line 13)

30. SUB-CONTRACTOR'S WORK (from line 28)

31. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (§% of line 30/
32. SUB-TOTAL 129 + 30 + 31/

33. PRIME CONTRACTOR'S PROFIT (6% of /ine 22/(,

34. SUB-TOTAL (32 +33)

35. PRIME CONTRACT BOND PREMIUM [ % of /ine 34, actusl)

38. TOTAL COST /34 + 35) 1431.56
ESTIMATED TIME EXTENSION AND JUSTIFICATION CALENDAR DAYS
Time extension of 6 days recamended as other contract wark nearly camplete and time

needed to order material and schedule work.

PRIME CONTRACTOR'S NAME SIGNATURE AND OFFICIAL TITLE
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CERTIFICATE OF CURRENT COST OR
PRICING DATA

This is to certify that, to the best of my knowledge and belief, the cost
or pricing data (as defined in section 15.801 of the Federal Acquisition
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either
actually or by specific identification in writing, to the contracting officer
or to the coatracting officer's representative in support of

are accurate, complete, and current as

of . 1This certification includes the cost or
pricing data supporting any advance agreements and forward pricing rate
agreements between the offeror and the Government that are part of the

proposal.

FIRM:

NAME:

TITLE:

DATE OF EXECUTION:
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NAVPAC 4330/4 (REV. 10TN
N 0108 L 002029

SCHEDULE OF PRICES (CONSTRUCTION CONTRACT)

PART | {Tis be crimpleted br cmiractor]

1 9 MAR 1984

———————————
1. ACTIVITY AND LOCATION

YN S CORNTRASY ANS SITE LA TON

e —— e
3 SAME AND ADDRESS OF CONTRACTOR

4. SIGNATUAE ANO TITLE OF CONTRACTOR'S AGENT

1. CONTRACT NQ.

S. MG 810 & NO. Of §100ERS

7. ALLOTMENT QR ALLOCATION NQ. & APPROPRIATION TITLE
L Tt FON TON{Dwys) 10 REVIEWSED & FOAWARORD /Dace

11. SIGNATURE OF APPROVING DICC

4. MATERIAL COST s. LABOR COST
s TS » DESCAIPTION OF ITEM "0 oF 1. TOTAL COST
NO. i war W con? cosv wnT coRT casr
— 1
07 Px018:1 UL Government Printing Offiem 1976—783-173/8073 2.1 3T oF
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1 9§ 11
NAVFAC 7300730 (Rav 1041 NAVAL FACILITIES ENGINEERING COMMAND 9 MAR iz84

SN 0105-L7-004-8621 CONTRACTOR'S INVOICE

INVOICE DATE

INVOICE NUMBER

FROM:
TO: Officer in Charge of Construction
VIA: Resident Officer in Charge of Construction

1. Below is 3 Statemaent of Performance under Contract at (Station)

The enciosure provides breskdown of this statement of parformanca.

Total value of contract through change
Percentage of performance complets
Value of completed performance

Less: Total of prior invoices

Amount of this invoice

mooOw)»
e ®

Signsture and Title

E

FIRST ENODORSEMENT . Date
FROM: ROICC :
TO:

1. Payment is recommended as follows:

A. Amount of work compieted t© . $
8 Lesm: - - i - .
- “Retention s : -
Other deductions & []
C. Sub-total
D. Less previous payments s
E. Recommended amount for payment. 3

2. Elspsed contract time

Signature and Tide

- moice

Pursuant to authority vestad in me, | certify that this invoice is correct and proper for payment.

Dats Signature and Title.

Y Authorized Cartifying Officer

ACRN APPN/SUBHEAD OC _ BCN SA AAA 7T PAA COST CODE AMOQUNT

Appendix R 1/l

111 the sbility to cortify snd suthority to recommend ere combined in ONE PETION, ONE SigNEtU only is ASCEMErY; otherwiss the ROICC will sign in
the 10800 provided. L TS 1983-008-010/0838 3V




.

’

36270R'T RILELSE
¢ 2130/7 (§-72) )
545-0125=LF =031=3100 i 9 MAL .

CONTRACTCA'S ATLEASE UNDZR CONTRACT

KNDY ALL YEN BY THESE PSRESENT3: In considerstisa of the gre=ise sad the sum of

L2 )
Javful meney of the United States of Aserica (hereincfter called the “Covernmeat”)
- (s y
of ehich has slresdy been paid and | -
{3 - ' 1} of vhich is e be paid

My the Covernseat under the abovernantioned eontrast, the saderaigned Contracter dees, end by the receipt of ssid swmn alsl),.
for itself, its successers udl sssigns, remise, release and forever discharge the Gavernmest, its efficers, sgencs, and re-
playees, of and from s}l lisbilities, abligetions and claims vhatseever i lov iand ia equity wnler ar srising eut of said

contract,
LS
IN WITNESS YHERIDF, this telease has benn ted this day of . 10
- WITHESSES: - E
(Consrecteor)
8y:
TITLE:
CERTIFICATE
1. ., esrtify that I on the secretary

of the corporation named as Contractor in the foregeing relesse; thet

vhe signed said release on heholl of the Contractar ves then i of ssid corperation:

thec seid relesse vss duly signed for ond in beholf of said corporation by awtherity of icts peverning body and is within che

scode of ita corperate pevers.

(Corpergte Sesi)

% DTIC daes no! .
mw;ibh reproduction ' Appendix 51
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18 April 85

YALUR DGoiRNg gt
(Rev. §-35) 01SAPP=C.2)
CONTRACTOR SLamaRY SUGMETT AL
r— sare
1 véss =o.
w CONYRACT numgse
casaTien

AMNARY OF QWS Doy - Compan

SEFOME  Dumbh, veun ayplienbin

APTRR

w
CTISATED COST SLamiARY . -
Estimate costs per change provisions contained in the General Clauses of the contract. Attach Estimate for Cha

Order FOrm NAVFAC 4330/43 (6/82) for detailed estimate of “SEFORE" or “AFTER® condition for the change proposal.

ORICHIPY 0N

NQ. OF LTS
fokuve appiicatio)

! )4 Pf . TOIAL

A, Onginal (cummmse of ot *“PLPORS™ change upnnal)

oture oplicstie) / enmmm——vt

8. Pregesed (coummn of aumt “APTEE™ changs supnasl)

C. Greas Sava@ /dfounwy rvew 4 & §)

0. Contractor lsolesentation Cost (if aco'icadle)

€. lastant Contract Savings {C - 0)

F. Governsent Isolesentation Cost (if aoolicaole)

6. Construction Price Reduction (0,43€) o {C,55F)

A, Governsent Savings (G - F)

I, itess to be cosputed by Yalue Engineer
.- """ "

ony
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INFORMA TION BEQUMED OF THE CONTRACTOR

11 anawer 1o any ol e lollewing questians is “Y 3", espiaus 10 re@wis dolow.

ves | w0

1. Ooces this proposed change affect the Ume of complation of the contract a3 staied in the General Clauses?

2. Has the Convractior submitiad Y resesed change previcusly Lo \hig office or any ather Goverrment Agency?

3. Does this change affect other Costs 10 the Govemment, such as Govemment-lumisheg groperty or costs of contracl<eisied items’

¢, Does this pregesel change incresss Ine Azinlenance o operalon osts of 0r10:nal or propesed ims?

S. Is & subcontraciar invalved in this prepesdd crangs o e enginal contract?

6. Ooes the Contractar intand to resict U Govemment’s nght (o use any da'a descrided 10 Mis prepesed changs’

-4
.

Dees tns prepesed changs nveive use of groprietary maternsls’?

CHANGES ANO/OR REVISIONS TG ORASTNGS AND SPECIFICATIONS

Aleh sopiicabie convact Sewings and specliciuans, mchuging Conractr's o shop Gawngs or limratse wih a1l changss martel sn The @rewings and specifications.

SATE OY WniCKH CHANGE OROEA WUST G8 IS3VED SO AS YO OOTAIN MAT MM COBT REDYCTION

SaTC REE'D O SOVERNMENT

GOVEANMENT AEAALSENTATIVE

CONTRACTORS AEPARIENTATIVE

VALUE ENGINEER 1COOR 040"

{Rev. 3-83)
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Title Block ltems -~ Self Explanatory.

Weather/weather Effects-In addition to indicating weather conditions, ensure
that the effects on the work are recorded.

Contractor/Subcontractor Work force - It is recommended that various

operations be shown separately and that each grouping be marked to sghow
whether the forces are employed by the prime contractor or a subcontractor.

Location and Description of Work - Enough information should be entered in
this column to permit comprehension of what is happening on the job without
vigsiting the site. Refer to specs or drawings, whenever a more precise
description of the work is required.

Lost time Accident - Self Explanatory.

Inspections and Testing Performea -~ As a minimum, the contractor should
address inspections such as preparatory, initial, and follow-up phases. Lvery
test required by the aspecitication must be pertormed and the results noted.
when test results cannot be completed by the time the report is submitted,
they should be submittea with a subsequent report ana cross referenced to the
date that tests were made.

Equipment/material Received - This item refers to equipment and material that
will be incorporated into the job. Submittal number of certification,
approval date, with appropriate specification paragraph or drawing number,
will permit easier quality assurance by the CONREP. 1The contractor shall
address proper storage.

Location and Description of Deficiencies - List deficiencies, description,
location and specification paragraph or drawing as reference. 1Indicate
necessary action to be taken for compliance. However, it is not necessary for
the CUC REP to document each separate action taken to ensure the quality of
the work. '

Deficiencies Corrected - List deficiencies corrected with appropriate cross
reference to originating CUC report or compliance notice.

Construction and Plant Bquipment Left Onsite - Insure that construction
equipment left on the job site is listed. Iours idle are to be reported only

when they are at the Government's convenience or direction.

Construction Plant Byuipment Mot lgft Onsite -~ Self-Explamatory

Remarks - Self-Explanatory.
Certitication - Must be signed and dated. Do not accept a stamped signature.

1f subcontractor CuC Reports are used, the CLC KREP should date and sign the
attachments.
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Contractor's Handbook for Construction Contracts
CHESNAVFACENGCOM

Checklist

Before the Work begins:
Schedule and Attend Pre Construction Conference (p.8)

Notify ROICC of Intended Start Date (p. 8)
Notify ROICC of Work to be Completed by Contractor (p. 11)
Include Required Clauses in All Subcontracts (p. 11)
Submit Plan for Small Business Subcontracting (p. 12)
—Submit List of Subcontractors (p. 11)
—Designate On Site Representative in Writing (p. 10)
— Submit Performance and Payment Bonds (p. 8)
——Submit Cerificate of Mandatory Insurance Coverage (p. 9)
——Submit Safety Plan (p. 9, 21)
— Meet with ROICC to Discuss Safety Plan (p. 9, 21)
—Submit CQC Plan If Applicable (p. 18)
—Meet with ROICC to Discuss CQC Plan (p. 18)
—Meet with ROICC to Discuss Environmental Prot. Plan (p. 9)
—Submit Environmental Protection Plan (p. 9, 24)
—Submit Medical Emergency Information (p. 12)
—— Check Drawings for Errors or Omissions (p. 6)
—Obtain Licenses and Permits (p. 10)
—Arrange for Sanitary Facilities (p. 61)
At the 3tart of Work:
—Post Davis-Bacon Wage Rates and Poster (p. 329
——Post Equal Employment Opportunity Poster (p. 33)
——Post Medical Emergency Information (p. 20)
——-Submit Proposed Work Schedule (p. 20)
—Obtain Additional Work Classifications and Rates (p. 20)
—Obtain Employee Passes (p. 15)
Vertication of US Citizenship When Required (p. 16)
— Obtain Vehicle Passes (p. 16)
——Submit Schedule of Prices (p. 51)
——Make Material Submittals (p. 35)
—Samples (p. 37)
Shop Drawings and Catalog Cuts (p. 38)
—Manufacturer’s Cerificates (p. 39)
—Request Factory Inspection and Submit Purchase Orders (p. 39)

Appendix U /3




Instruct Suppliers on Proper Delivery Procedures (p. 41)
—_Arrange for Receipt of Deliveries (p. 41)

——Arrange Clearance for Floating Equipment (p. 44)

—Prepare Storm Protection Plan (p. 25)

Throughout the Work:

—_Properly Address and Identify All Correspondence (p. S)
—Keep Contract Documents at Job Site (p. 6)

——Resolve Conflicts in Contract Documents (p. 6)

—Update Plans for Record Drawings (p. 58)

——Submit Questions to ROICC ONLY (p.6)

—0Obtain All Changes in Writing (p 5, 47)

—Request Permission for Work Outside Regular Hours (p. 21)
Comply With OSHA Regulations (p. 23)

Maintain Job Site Cleanliness and Safety (p. 23)

Protect Material and Work in Place and On Site (p. 44)
—_Protect Trees and Shrubs (p. 24)

—_Obtain Permission to Remove Trees or Use as Anchorage (p. 24)
—Advise Employees of Vehicle Safety Policy (p. 23)

—Request Utilities Outages (p. 60)

—Obtain Property Passes (p 43)

Comply With Affirmative Action Clauses (p. 33)

Pay Employees Weekly (p. 30)

—Pay Davis-Bacon Wage Rates (p. 28)

——Pay Overtime Rates {p. 29)

—Payroll Deductions Comply With Copeland Regulations (p. 29)
—_Fringe Benefits Comply With Davis-Bacon {p. 31)

——Arrange to Have ROICC Rep Witness Payday if in Cash (p. 31)
——Submit Copies of Payrolls (p. 26)

—Submit Statement of Compliance (p. 27)

—Provide Proof of Apprentice/Trainee Registration (p. 32)
—Allow Government of Conduct Labor Standard Interviews (p. 32)
—Submit Reports on Equal Employment to DOL (p. 33)
——Notify Government of Labor Disputes and Settlements (p. 34)
Contact ROICC for Assistance in Expediting Material (p. 40)
—Return Employee Passes (p. 15)

——Submit Daily Reports (p. 18, 19)

—Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 63)
———Submit Accident Reports (p. 23)

——Submit Cost/Time Proposals on All Change Orders (p. 45, 46, S0)
—Obtain Bond Extension on Change Orders {p. S0)
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— — Mark Modification Proposals for Privacy of Information (p. 50)
—Authorize Change Order Negotiator to Make Final Dec. (p. 46)
—_Use Government Form for Payment Invoice (p. 54)
—_Update Work Schedule for Progress Payment (p. 54)

As Necessary:

—Implement Heavy Weather Conditions (p. 25)

—Submit Value Engineering Change Proposals (p. 62)

At The Comnpletion of the Work:

Arrange for Pre Final and Final Inspections (p. 55, 56)
—Deliver Record Drawings to ROICC (p. 58)

—Deliver 0 and M Manuals to ROICC (p. 58)

Maintain Payroll Records for Three Years (p. 28)
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CONSTRUCTION CONTRACT NON-COMPLIANCE

NOTICE
NAVFAC 4330/36 (REV. 7-87) This is prepared on
CARBONLESS paper.Tear
off{ a complete set
BEFORE filling in.
See additional
instructions on
reverse gide. i
1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 3. NOTICE NUMBER
2. CONTRACT NUMBER PROJECT AND ACTIVITY 4. DATE
5. SPEC PARA AND/OR DRAWING NUMBER 6. REFERENCE/SHOP
DRAWING CERT.
REPT NO.
7.DEFICIENCY IN WORKMANSHIP AND 8. CORRECTIVE ACTION
MATERIAL - RBREPLY DATE ACCOMPLISHED
This notico does NOT authorize OA. MNAVY CONSTRUCTION REP

any work not included in the
contract and shall not constitute DATE MNOTED SIGREATURE AND TITLE

a basis for additional

payment or time. ©B. ROICC/AROICC

If you are in disagreement with DATE ISSUED SIGNATURE AND TITLE
this Notice, contact the Resident

Officer in Charge of Construction 10. CONTRACTOR'S ACKNOWLEDGE-
immediately. MENT

DATE RECD SIGNATURE AND TITLE

8/% 0108-LF-003-3162
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INSTRUCTIONS
General

This form is applicable to construction contracts accomplished under the
cognizance of the Commander, Naval Pacilities Engineering Command.

Distribution of completed form

Superintendent or CQC Representative (White)(Original and first Copy)
Contractor's home office (Pink)

ROICC designated representative (Blue)

ROICC Office (Yellow)

o000 O

Item No. 1, Contractor/Responsible Indiviaual

Individual responsible - superintenaent, foreman, or subforeman
Item No. 3, Notice Number

Nunber consecuti vely for each job with only ONE DEPICIENCY noted.
Item No. 7, Deficiency in workmanship and/or material ~ reply date

Briefly describe the deficiency and include the date that RETURN of white copy
with Item No. 8 completed to the OICC/ROICC is required.

Item No. 10, Contractor's acknowledgement

Por Completion by contractor as approprisate. If this is a CQC job, indicate

corrective action on daily CUC report and post in the non-compliance check=-off
list.
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